
CITY COUNCIL
CITYAND COUNTYOF HONOLULU N 12—204

HONOLULU, HAWAII O• ___________

RESOLUTI ON

AUTHORIZING THE MAYOR OR THE MAYOR’S DESIGNEE TO ENTER INTO AN
INTERGOVERNMENTAL AGREEMENT WITH THE UNITED STATES DEPARTMENT
OF LABOR TO IMPLEMENT THE SERVING YOUNG ADULT EX-OFFENDERS
THROUGH TRAINING AND SERVICE-LEARNING PROJECT (TSL)

WHEREAS, Chapter 1, Article 8, Revised Ordinances of Honolulu 1990,
requires that intergovernmental agreements by the City with any other governmental
or quasi-governmental agency shall first be presented to the City Council for its review
and approval; and

WHEREAS, the USDOL announced the availability of funds through its
Solicitation for Grant Applications (SGA) for TSL grants pursuant, to a Notice of
Availability of Funds, dated February 16, 2012, a copy of which is attached hereto
as Exhibit A, to its intergovernmental agreement; and

WHEREAS, since the USDOL does not require the use of City funds to
implement a TSL Project, the Department of Community Services (DCS), for the
City and County of Honolulu, anticipated that if awarded a grant, it would submit the
intergovernmental agreement for the grant to the City Council for approval via letter,
pursuant to ROH section 1-8.2(c); and

WHEREAS, on June 29, 2012, the DCS received an intergovernmental
agreement from the USDOL with a start date of July 1, 2012, to implement the TSL
Project; and

WHEREAS, based on the grant award to the City, the USDOL considers their
intergovernmental agreement to have been executed without a manual signature by
the City; and

WHEREAS, DCS deems it appropriate, notwithstanding the USDOL’s position
to submit the intergovernmental agreement to the City Council for approval; and

WHEREAS, a copy of the USDOL’s intergovernmental agreement is attached
hereto as Exhibit A; now, therefore,

BE IT RESOLVED by the Council of the City and County of Honolulu, State of
Hawaii, that the Mayor, the Director of Community Services or the Director’s designee
are hereby authorized to enter into an intergovernmental agreement relating to the
receipt, use, and administration of said funds, as well as any other incidental
agreements in connection therewith, or amendments thereto, as may be reasonably
required; and
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CITY COUNCIL
CITY AND COUNTY OF HONOLULU

HONOLULU, HAWAII

RESOLUTION

No. 12—204

BE IT FINALLY RESOLVED by the Council of the City and County of Honolulu
that the Clerk be, and is hereby directed to transmit copies of this Resolution to Samuel
E.H. Moku of the Department of Community Services, 715 South King Street, Suite 311,
Honolulu, Hawaii, 96813.

INTRODUCED BY:

(br)

DATE INTRODUCTION:

AUG 09 20~
Honolulu, Hawaii Councilmembers
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U.S. DEPARTMENT OF LABORIETA/OGCM

June 26, 2012

DIVISION OF FEDERAL ASSISTANCE
200 CONSTITUTION AVENUE NW - ROOM N-4716
WASHINGTON, b.c. 20210

CITY AND COUNTY OF HONOLULU DEPARTMENT OF COMMUNITY SERVICES
715 SOUTH KING STREET, SUITE 311
HONOLULU, HAWAII 96813-3021

Dear Samuel Moku:

Enclosed is an executed copy of your recently awarded grant or agreementwith the U. S. Department of
Labor (DOL), Employment and Training Administration (ETA).

The following provides information on how to access funds via the Payment Management System (PMS),
and access to Grantee Reporting System for financial reporting. These systems require two separate
password/pins. PMS instructions are in step one and financial reporting is in step two. Please complete
both steps.

1. Payment Management System

To Create an ETA
PMS Account

For Existing ETA
PMS Users

To establish a PMS account with DOL ETA for the first time, submit the
following documents:

- Complete an SF-I199a Direct Deposit Sign-up form
- Provide the information contained in the ETA Accounting Contact
Information document

Send both documents via overnight mail to:
Van Yung
U. S. Department of Labor/ETA
OFAM/Office of Comptroller
200 Constitution Avenue, NW N4702
Washington, D.C. 20210
Telephone (202) 693-2936

The SF-il 99A Direct Deposit Sign-up Form and the ETA Accounting
Contact Information documentare both available at
www.doleta.gov/grants under Payment Information.

Allow at least 3 weeks from ETA’s receipt of the SF-il 99A for access.

Direct any inquiries regarding the status of the SF-Il 99A to (202) 693-
3408 or send an e-mail to etaaccntg.custserv~dol.gov.

If a PMS account is already established forother ETA grants, send an
email to Lanisha White, White.Lanisha~dol.govorVanYung,
Yung.Van@dol.gov with the following information:

- Grant agreement number
- Grant award amount
- PMS account number

Once the email is received, thefunds awarded under the new grant
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agreement will be available under the designated PMS Account in a
separate Subaccount within 2-3 business days.



To Designate a To designate a separate entity to act as the fiscal agent to access and
Separate Entity disburse grant funds, submit the following:
as the Fiscal
Agent - A letter from the Authorized Representative of the grant to the ETA contact

mentioned above with the Fiscal Agent’s name, address and Employer
Identification Number
- The grantee completes sectionsA through C on the SF-li 99A for the
grantee organization. (Banking information is not needed for the grantee)
- The grantee must provide the page number in their grant proposal that
identifies thefiscal agent or request a grant modification to make this change
(subject to Grant Officer reviewand approval).
- The Fiscal Agent completes the entire SF-ll99A separate from the
grantee’s SF-l 199A.
- The Fiscal Agent provides the information contained in the Payment
Management System Access Form.

Once both SF-I 1 99A forms and the Payment Management System Access
Form are received and the account has been established in PMS, the primary
contact indicated will receive a certified letter from the Payments
Management System with drawdown instructions, PMS pin/account number
and temporary password.

These documents are available at wwwdoletagov/grants under Payment
Information.

Allow at least three weeks from ETA’s receipt of the SF-1199A foraccess.
Direct all inquires for the SF-i 199 A to (202) 693-3408 or e-mail

_______________ etaaccntg.custserv~dol.gov.
2. Financial Status_Reporting

Access to Financial Identify two individuals in the organization responsible for financial
Reporting - ETA reporting:
9130 - The Primary Contact person will certify the accuracy of the report by

entering the PIN. The PIN acts as an electronic signature.
- The Secondary Contact will enter the reporting data.

Provide the following information to both Shantay Logan
Logan.Shantay~dol.govand Avery Malone Malone.Avery©dol.gov.:
- Grant agreement number
- Name & phone number of both individuals
- Email address for Primary contact person

The Financial Reporting Access document can be found at
www.doleta.gov/grants under Financial Reporting.

Only the Primary Contact person will be emailed the password/PIN upon
receipt of the required information.

Direct inquiries regarding the Password/PIN to Shantay Logan and Avery
Malone. Contact your Federal Project Officer for questions on Financial

_________________ Reporting.

Lastly, the Federal Project Officer (FPO) assigned to this grant is Richard Morris. Richard Morris will serve
as your first line point of contact and can be contacted via phone (202) 693-3603 ore-mail
MORRlS.RICHARD~doI.gov.If your FPO is not available, please call your Regional Office at 415-625-
7900 for assistance.

Grant Officer
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U.S. DEPARTMENT OF LABOR GRANT IAGREEMENT
EMPLOYMENT AND TRAINING ADMINISTRATION NOTIFICATION OF

A WARD/OBLIGATION

Under the authority of the Workforce Investment Act, this grantor agreement is entered into between the above
named GrantorAgencyand the following named Awardee, for a project entitled - Serving Young Adult Ex-
Offenders through Training and Service-Learning.

Name & Address of Awardee: Agreement #: PE-23307-12-60-A-15
CITY AND COUNTY OF HONOLULU CFDA#: 17.270
DEPARTMENT OF COMMUNITY Accounting Code: 163o-2o12o5o1741il2BD2oi2o1740008115XFOO7A0000AOWIOOAOWSO
SERVICES Mod AmountS $1 500 000 00
715 SOUTH KING STREET, SUITE 311 EIN 996001257
HONOLULU, HAWAII 9681 3-3021 DUNS #: 794932232

The Period of Performance shall be from July01, 2012 thru December 31, 2014.
Total Government’s Financial Obligation is $1,500,000.00 (unless otherwise amended).
Payments will be made under the Payments Management System, and can be automatically drawn down by the
awardee on an as needed basis covering a forty-eight (48) hour period.

In performing its responsibilities under this grant agreement, the awardee hereby certifies and assures that it will fully
comply with the following regulations and cost principles, including any subsequent amendments:

Uniform Administrative Requirements:
29 CFR Part 97, for State/Local Governments and Indian Tribes; OR
29 CFR Part 95, for Institutions of Higher Education, Hospitals and other Non-Profit Organizations and Commercial
Organizations.

Cost Principles:
2 CFR 225, for State/Local Governments and Indian Tribes;
2 CFR 220, for Institutions of Higher Education; OR
2 CFR 230, for Non-Profit Organizations.
48 CFR Part 31.

Other Requirements (As Applicable):
29 CFR Part 96 and 99, Single Audit Act
29 CFR Part 93, Lobbying Certification
29 CFR Part 37, Nondiscrimination and Equal Opportunity Requirements
29 CFR Part 98, Debarment and Suspension; Drug Free Workplace
20 CFR Part 652 et al., Workforce InvestmentAct
Wagner-Peyser Act
Grant Award Document, Parts I through IV, and attachments.

The awardee’s signature below certifies full compliance with all terms and conditions aswell as the above stated grant
regulations and certifications, and that this document has not been altered.

Signature of Approving Official - AWARDEE Signature of Approving Official - DOL /ETA

SeeSF 424 for Signature
(Signature / Date) ~

jtj~iaquireL... LATIFAJETER _~.~June26, 2012
(Type Name and Title) Grant Officer



~Application for Federal Assistance SF-424

0MB Number: 4040-0004

Expiration Date: 03/31/2012

* 1. Type of Submission:

•fl Preapplication

~ Application

~ Changed/Corrected Application

* ~ Type ofApplication: * If Revision, select appropriate letter(s):

New I I
~ Continuation * Other (Specify):

LI Revision

* 3. Date Received: 4. Applicant Identifier:

I~h17J2012 I I I
5a. Federal Entity identifier: 5b. Federal Award Identifiec

.. II I
State Use Onjy:

6. Dat& Received by State: State Application Identifier: 1
8. APPLICANT INFORMATION:

* a. Legal Name: ~ and County of Honolulu Departfnent of Community Services

* b. EmpIoyerllaxpayer identification Number (EINITIN): * c. Organizational DIJNS:

[~6oOl257 0 {7949323220000

d.Address:

*Streetl: ~715 South King Street, Suite 311 I
,Street2:

* City: (~onolu1u .

County/Parish:

*State: HI: Hawaii

Province: I
*Countly: •[ USA: UNITED STATES

*Zip/PostaiCode: 96813_3021.

e. Organizational Unit:

Department Name: • Division Name:

• 11 I
f. Name and contact information ofperson to be contacted on matters involving this application:

Prefix: • * First Name: JLeinaala

Middle Name: [
* Last Name: INakamura 1
Suffix:

Title: L I
Organizational Affiliation:

I 11
,)~ephoneNumber: I808_768—5788 Fax Number: 1

*Ei~~fl~(i~~cemura@hono1ulu.gov 0 •

ftacking Number:GRANT1 11 13089~ FundingOpportunity Number:SGA-DFA-PY-11-03ReceivedDate:2012-04-17T06:25:36-04:00



i~pplicationfor Federal Assistance SF424

0

• * 9. Type of Applicant 1: Select Applicant Type:
0 0

I
1

~1

0

0

~~City or Township Government

Type ofApplicant 2: SelectApplicant Type:

LI
0

Type of Applicant 3: Select Applicant Type: 0 • 0

E
* Other (specify): 0

I

0

LI
* 10. Name of Federal Agency:

~Employment and Training Administration 1
II. Catalog of Federal Domestic Assistance Number:

~T270 I
CFDATitle: 0

0

Reintegration of Ex—Offenders . 0

* 12. Funding Opportunity Number:

I

0

{SGA—DFA—PY—11—03

• ~tle:

~rving Young Adult Ex—Offenders through Training and Service—Learning

13. Competition Identification Number:

Title:

14. Areas Affected by Project (Cities, Counties, States, etc.):

Add Attachment ~e t~ioW’~nf ‘~fa~WA1fathm~r4I I
* 15. Descriptive Title of Applicant~sProject: 0

Honolulu Young Adult Ex—Offender Program .

Attach supporting documents as specifieU in agency instructions.

Add Attachments Caleta t -~ch-ne~~_J~e,d P tai ~rie~ s

TrackingNuniber:GRANT11113O89 FundingOpportunityNumber:SGA-DFA-PY-l1-03ReceivedDate:2012-04-17T06:25:36-04:00



Application for Federal Assistance SF-424

18. Estimated Funding ($):

* a. Federal

* b. Applicant

* c. State

* d. Local

e. Other

* f. Program income

*g.TOTAL

16. Congressional Districts Of:

* a. Applicant [~&II b. Program/Project [I & II 7
Attach an additional list of Program/Project Congressional Districts if needed.

Add Altachrtiel3t -i .*,~ i~ t~’

17. Proposed Project:

*aStartDate: Io7~o1/2o121 *bEndDate: L2/31/2013 I

.II~***~U~*1*~.I ~

1,500, 000.001

25,000.00~

0.001

0. aol

r______
0. ooj

0.001

* 19. Is Application Subject to Review By State Under Executive Order 12372 Process?

LI a. This application was made available to the State under the Executive Order 12372 Process for review on I ~7.
fl b. Program is subject to E.O. 12372 but has not been selected by the State for review.

c. Program is not covered by E.O. 12372. -

Authorized Representative:

Prefix:
* First Name: Isamuei 0 I

Middle Name: I
* Last Name: FMoku I
Suffix:

.

* Title: Inirector of Department of Community Services I
*TelephoneNumber: 1808—7687760

0 0 0 I Fax Number: I 0 I
~sil: j~~u@honolulu.gov

0

Signature ofAuthorized Representative: JLeinaaia Nakamura Date signed: 104/17/2012 I

* 20; Is the Applicant Delinquent On Any Federal Debt? (If “Yes,” provide-explanation in attachment.)

LI Yes No

If ‘Yes”, provide explanation and attach

I ~ i________________
21. *By signing this application, I certify (1) to the statements contained in the-list of certifications** and (2) that the statements
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to
comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims may
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

** I AGREE

- The list of certifications and assurances, or an Internet site where you may obtain this list, is contained in the announcement or agency
specific instructions.

fracking Number:GRANT11113089 FundingOpportunityNumber:SGA-DFA-PY-11-03ReceivedDate.2012-04-17T06:25:36-04:00



0 Administrative Costs

Pursuant to 20CFR 667.21 0(b), grantees are advised
that there is a ~IO%limitation on administrative costs
on funds administered under this grant. In no event,
may administrative costs exceed ~ of the total
award amount. The cost of administration shall

0 include those disciplines enumerated in 20 CFR
0 667.220(b) and (c).



Sec. 667.220 What Workforce Investment Act title I functions and activities constitute the costs of
administration subject to the adhiinistrative cost limit?

(a) The costs ofadministration are that allocable portion ofnecessary and reasonable allowable costs ofState and
local workforce investment boards, direct recipients, including State grant recipients under subtitle B of title I and
recipients of awards under subtitle D of title I, as well as local grant recipients, local grant subrecipients, local fiscal
agents and one-stop operators that are associated with those specific functions identified in paragraph (b) of this
section and which are not related to the direct provision of workforce investment services, including services to
participants and employers. These costs can be both personnel and non-personnel and both direct and indirect.

(b) The costs ofadministration are the costs associated with performing the following functions:
• (1) Performing the following overall general administrative functions and coordination of those functions under WIA
title I:

(i) Accounting, budgeting, financial and cash management functions;
(ii) Procurement and purchasing functions;
(iii) Property management functions;

• (iv) Personnel management functions;
(v) Payroll functions;
(vi) Coordinating the resolution of findings arising from audits, reviews, investigations and incident reports;
(vii) Audit functions;
(viii) General legal services functions; and
(ix) Developing systems and procedures, including information systems, required for these administrative

functions;
(2) Performing oversight and monitoring responsibilities related to WIA administrative functions;
(3) Costs of goods and services required for administrative functions of the program, including goods and services

such as rental or purchase of equipment, utilities, office supplies, postage, and rental and maintenance of office
space;

• (4) Travel costs incurred for official business in carrying out administrative activities or the overall management of
the WIA system; and

(5) Costs of information systems related to administrative functions (for example, personnel, procurement,
purchasing, property management, accounting and payroll systems) including the purchase, systems development
and operating costs of such systems.

(c)(1) Awards to subrecipients or vendors that are solely for the performance of administrative functions are
classified as administrative costs.

(2) Personnel and related non-personnel costs of staff who perform both administrative functions specified in
paragraph (b) of this section and programmatic services or activities must be allocated as administrative or program
costs to the benefiting cost objectivesIcategories based on documented distributions of actual time worked or other
equitable cost allocation methods.

(3) Specific costs charged to an overhead or indirectcost pool that can be identified directly as a program cost are
to be charged as a program cost. Documentation of such charges must be maintained.

(4) Except as provided at paragraph (c)(1), all costs incurred for functions and activities of subrecipients and
vendors are program costs.

(5) Costs of the following information systems including the purchase, systems development and operating (e.g.,
data entry) costs are charged to the program category:

(i) Tracking or monitoring of participant and performance information;
(ii) Employment statistics inforination, including job listing information, job skills information, and demand

occupation information;
(iii) Performance and program cost information on eligible providers of training services, youth activities, and

appropriate education activities;
(iv) Local area performance information; and
(v) Information relating to supportive services and unemployment insurance claims for program participants;
(6) Continuous improvement activities are charged to administration Or program category based on the purpose or

0 0 nature of the activity to be improved. Documentation of such charges must be maintained.



The Solicitation for
Grant Applications for this competition is

attached and hereby incorporated into
this Grant Agreement.
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U.S.DEPARTMENTOFLABOR
EmploymentandTtainingAdministration -

Noticeof Availability of FundsandSolicitationfor GrantApplicationsfor ServingYoung
Adult Ex-Offendersthrough TrainingandService-Learning

AnnouncementType: Solicitationfor GrantApplications (SGA) 0

FundingOpportunityNumber: SGA/DFA-PY-11-03
Catalogof FederalDomesticAssistance(CFDA) Number: 17.270

Key Dates:Theclosingdatefor receiptof applicationsunderthis announcementis April 17,
2012. Applicationsmustbe receivedno laterthan4:00p.m.EasternTime.

Addresses:Mailed applicationsmustbeaddressedto the U.S.Departmentof Labor,
EmploymentandTrainingAdministration,Office of GrantsManagement,Attention: Latifa
Jeter,GrantOfficer, ReferenceSGAIDFA PY 11 -.Q3,200ConstitutionAvenue,NW, Room
N4716,Washington,DC 20210.. For completeapplicationandsubmissioninformation,
includingonlineapplicationinstructions,pleasereferto sectionIV.

Summary:
TheEmploymentandTrainingAdministration(ETA), U.S. Department..ofLabor (DOL, or the
Department),announcestheavailabilityof approximately$30milhiun ingrantfun4sauthorized
by theWorkforceInvestmentAct forReintegrationof Ex-Offenders(RExO)Trainingand
Service-Learninggrantsto serveyoungadultoffendersages18 through21 who havebeen
involvedin thejuvenilejusticesystemfrom the ageof 14 or aboveandhaveneverbeen
convictedasan adultunderFederalor Statelaw. Trainingprovidedthroughthesegrantsis
expectedto leadto credentialsrecognizedby in demandindustries-inthe grantee’sgeographic
areato be served. Service-learningprojectsconductedthroughthesegrantsmustintegrate
meaningfulcommunityservicewith instructionandreflectionthatenrichthelearning
experience,teachcivic responsibility,andencouragelifelong civic engagement.Suchprojects
canhelprebuildseveredrelationshipsbetweenthereturningoffenderandmembersof the
communitywhile developingtheparticipant’sworkplaceskills, suchasleadershipandtime
management.Throughservice-learning,returning-offendersareofferedthe opportunityto
reestablishcommunity-basedtrustwhile enhancingtheir work-basedskills andstatusin their
communities.

Thesegrantswill beawardedthroughacompetitiveprocess.The Departmentexpectsto awarda
minimumof20 grantsof variousamounts.Applicantsmayeachsubmitonly oneproposal
requestingup to $1.5million to covera30-monthperiodof performancethatincludesup to four
monthsof planningandaminimumof 26 monthsof operation. The26 monthsof operation
includestime for follow-up servicesfor aperiodof threeto four months. Someparticipantsmay
be receivingfollow-up serviceswhile othersarestill receivingdirectservices. TheDepartment
anticipatestheapproximatecostperparticipantto be in therangeof $12,000to $16,000
(includingadministrationandplanningcosts)fOr averagelength-of-staysof six to eightmonths.
TheDepartmentexpectsthatparticipantswill be enrolledin theseprogramsfull-time, asdefmed
by aminimumof 32-hoursper week,includingtimespentin boththe service-learningand
educationalcomponents.Programsmayenrollparticipantsfor up to one-yearterms, inclusiveof

1



the follow-up period,with theunderstandingthatparticipantsmayleavetheprogrambefore
completionto takeotherjobsor forpersonalorconduct-relatedreasons~

This solicitationprovidesbackgroundinformationanddescribesthe applicationsubmission.
requirements,outlinestheprocessthateligible entitiesmustuseto applyfor fundscoveredby
this solicitation,andoutlinestheevaluationcriteriausedasabasisfor selectingthegrantees.

L FundingOpportunityDescription
A. Backgroundof Fuiiding Opportunity
Eachyear,juvenilecourtsin theUnitedStateshandleroughly 1.6million delinquencycases,and
anestimated144,000youthareplacedin juvenile correctionalfacilities. Youth in thejuvenile
justicesystemhaveahighprobability ofreturningto crime aftertheirrelease.As an example,
the Stateof Virginia reportsthat75 percent.ofyouthreleasedfrom statecorrectionalfacilities
and61 percentof youthplacedonprobationin thestateare.arrestedfor anewcrime within three
years.’ A contributingfactor to thishighrecidivismrateis the disproportionatelyhigh

0 unemploymentrateamongex-prisoners,estimatedto rangefrom25 to 40 percent.

This Solicitationseeksto improvetheemployabilityofparticipantsbyprovidingskills training.
Thetrainingandservice-learninggrantsto be awardedthroughthis announcementholdpromise.
for reducingthe recidivismrateof youngadultoffenders.Jobtraining thatleadsto employer-
recognizedcredentialshelpsto ensurethevalueofthetraining in thelabormarket,which
benefitstheindividualsservedthroughthegrants. Granteesshoulddeveloptrainingprogramsin
areaswherethereareno prohibitionsfor employmentof personswith criminalrecords. The
attainmentof industry-recognizedcredentialsis astrategyforboth improvingemploymentand
earningsprospectsforparticipantsandaddressingemployers’needs-formoreskilledworkers.

Theservice-learningcomponentof theseprojectsprovidesparticipantstheopportunityto give
somethingbackto their,communitiesthroughcommunityserviceto makeup for past
transgressions.At the sametime aslearningoccupationalskills, service-learning‘helps to
developwork-placeskills, suchas leadershipandtime‘management.Suchprojectsholdpromise
for reducingtherecidivismrateofjuvenileoffendersby improvingtheirvocationaland
educationalskills andlong-termprospectsin the labormarketandby increasingtheir attachment
to their communityandtheir senseof communityresponsibility.

Therehabilitationbenefitof providingex-offendersthe opportunityto participatem service-
learningprojectsis basedon thepremisethat,by theircriminal acts,offendershavehumttheir
communitiesandhavedepleted’anytrustthatthe communityhasin them. Participatingin
service-learningprojectsthatintegrateoccupationalskills training offersex-offendersachance
to demonstrateaccountabilityfortheir actionsandmakereparationsto the communitywhile

SeetheStateof Virginia’s Departmentof JuvenileJustice’sDataResourceGuidefor FY2009
(~~tp://www.dii.virginia.aov/Resources/DJJPubJicationsfDRGFY.aspx).Forlinks tojuvenilejusticesystemsin
otherstatesseetheStateJuvenileJusticeProfileswebsiteat http:/Iwww.ncii.org/PublicationlJuvenile-Court-
Statistics-1998.aspx, butdataon recidivismisnottypically availablethroughtheselinks.
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developingtheirwork-placeskills, suchas leadershipandtime management.This‘effort at
fosteringarenewedsenseof belongingandinvestmentin their communitiesis accomplished
through1) service-learningprojectsthataid in therebuildingof severedrelationshipsbetween
youngoffendersandcommunitymemberswhile reestablishingtrustandapositivestatusforthe
offenderwithin the community;and2) work experience,othervocationaltraining,andacademic
interventionsthatenableparticipantsto improvetheir skills andenhancetheir futureeducational
andcareeropportunities.2

ProgramsfundedunderthisSGA mustincludeeachof thefollowing components:1) meaningful
service-learningopportunities;2) educationalinterventionsthatleadsto placementopportunities
inpost-secondaryeducationandvocationaltraining thatleadto industry-recognizedcredentials
in demandindustriesin the geographicareato be served;3) communityawarenessof the
participants’serviceprojectsthatrebuildsthecommunity’strustin themandenablesthe
communityto view themasassetsratherthanliabilities; 4) highstaff-to-participantratios,
includingcloseadult supervisionon service-learningprojects;5) acareerdevelopment;and6)
post-programsupportandfollow-up. Thesesixprogramcomponentsarediscussedin more
detailin theRequiredProgramComponentssection,SectionI.B, below.

TheDepartmentwill setperformancegoalsforthesegrantsrelatingto therateatwhich
participantsenteremployment,post-secondary.educationor training;areretainedin employment
andeducationplacements;avoidre-arrestandre-incarderation;andreceivehighschooldiplomas
•(or equivalent)andindustry-recognizedcredentials.Programsalreadyservingeligible
participantsmustincreasetheiroverall enrollmentwith DOL funds,ratherthanserveexisting~
participantsthroughaco-enrollmentprocess.

B. Required Program Components
To addresstheevaluationcriteria in SectionV.A. eachapplicantunderthis SGA mustinclude
eachOf thecomponentsdescribedbelow.

1. Meaningful service-learningopportunities.Programsfundedunderthesegrantsmust
conductservice-learningprojectsof valueto thelocal community.Theseprojectsshouldalso
•helpparticipantslearnwork-basedskills requiredfor effectiveandsustainedemployment,
including“soft skills” suchasprofessionalism,communication;andproblem-solving. The
Departmentalsoencourageshavingparticipantswork in teams. Examplesof possibleservice-
learningprojectsinclude: conservationprojectssuchasrestorationofpublic lands,maintaining
federally-managedfish hatcheries,urbantreeplanting,andparktrailmaintenance;graffiti
removal;staffingandsupportfor communityeventslike fairs orcommunitydays;improving
sportsfields;andotherappropriateactivitiesathealthclinics, hospitals,or food banks. Grantees
mustalsoplacea‘high priority, onpublic safety,as well as thesafetyof programparticipantsat
projectworksites.

2 Formoreinformationon thehistoryandjustificationfor involvingoffendersin civicjusticeprojects,seeGordon

BazemoreandDavid Carp,“A Civic JusticeCorps:CommunityServiceasaMeansof Reintegration,”availableat
http:/lwwwcjci.orgffiles/bazemore.pdf.
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2. Educational interventions that leadto placementopportunities in post-secondary
educationand vocational training that leadsto industry-recognizedcredentialsin demand
industries in the geographicareato be served. Programsfundedunderthesegrantsshould
provide acomprehensivesetof interventionsto addressthevaryingacademiclevelsof
participants. Theeducationalcomponentshouldintegrateeducationinterventionswith career
andoccupationaldevelopmentandincludebasic ‘skills instructionandremedialeducation;
languageinstructionfor individualswith limited Englishproficiency;tutoring;studyskills
training; andcreditretrieval. Programsmustprovidereasonableaccommodationsto participants
with disabilities. Additional educationalinterventionscouldincludecouriselingparticipantson
acquiringfmancialaid to attendcollege,takingthemon visits to local communityandfour-year
colleges,andhelpingthemfill outnecessaryapplicationformsfor college.Theseinterventions
shouldbe designedto leadto theattainmentof asecondaryschooldiploma,GED, or otherState-
recognizedequivalent,includingrecognizedalternativestandardsfor individualswith
disabilities. Applicantsmust~ilsooffervocationaltrainingthatleadsto industry-recognized
credentialsin demandindustriesin their geographicareato be served. Applicantsshoulduse
Bureauof LaborStatistics(BLS) dataandinfonnationobtainedby their local economic
developmentagencyandlocal WorkforceInvestmentBoard(WEB) to developtrainingprograms
thatarerelevantto thelocal communities’workforceandeconomicdevelopmentneeds.

3. Community awarenessof the youth’s serviceprojects that rebuilds thecommunity’s
trust i!Lthe youth and enablesthe community to view the youth asassetsraTher than
liabilities. Programs fundedunderthesegrantsmustemphasizerebuildingthe community’s
trustin .the young offendersservedby the program. and also instill a senseof community

‘~ responsibility in the youth offendersserved. Granteesshould coordinate with their local
communities in developingandimplementingservice-learningprojectsthatmeetrealand
specificneeds. Dependingon theproject, this couldincludeworkingwith civic-organizations,
local government leaders, employers,or clergy. Programsshould developways for the
community to recognizetheparticipantswho workedon projects,onc.etheprojectsare
completed. The granteesshould also work with the communityto help supportfurther positive
community involvementby the participants.

4. High Staff-to-Participant Ratios, including CloseAdult Supervision on Service-Learning
Projects. Programs fundedunder thesegrants must havea sufficient number of staffto runa
high-qualityprogram. In particular, granteesmust haveenoughadult projectsitesupervisorsto
ensurethatworkbeingconductedon.service-learningprojectsis of highquality;thatparticipants
arebeingproductiveanddemonstratingapositiveattitudetowardthe service-learningprojectat
hand;andthatparticipantsaregainingemploymentskills andlearningpositivebehaviorssuchas
leadership,teamwork,andrespectfor authorityandfor fellow participants.Programswill also
needto ensurethatcasemanagementisprovidedeitherdirectlywith grantfundsorthrough
referralsto partneragencies,to addressparticipants’barriersto employment,suchasalackof
transportationandchildcare,substanceabuseandmentalhealthissues,andhistoryof family
instability. Programswill alsoneedto ‘developstrategiesto ensurethat theinteractionamong
juvenileoffendersdoesnot causethemto re-offend. Fundingfor thesegrantsis appropriated
undertheWorkforceInvestmentAct of 1998(WIA). UnderWIA Section181(b)(4),healthand
safetystandardsestablishedunderFederalandStatelawotherwiseapplicableto working
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conditionsofemployees.areequallyapplicableto working conditionsof programparticipants
engaged,in trainingandotheractivities.

5. CareerDevelopment. Programsfundedunderthesegrantsmusthaveastrongcareer
developmentcomponentthatseeksto placeeachparticipantin employment,post-secondary
education,registeredapprenticeshipprogram,or vocationaltrainingleadingto industry-
recognizedcredentialsin demandindustriesin thegeographicareato beserved. This component
shouldincludepartnershipswith employers,the localworkforceinvestmentsystem’sOne-Stop
CareerCenter(s),communitycolleges,andfour-yearcolleges. Thiscomponentshouldbe
integratedwith educationalinterventions. Careerdevelopmentservicesalsoshouldbe an
extensionof service-learningprojectsso thattheemploymentskills gainedduringservice-
learningprojectsarerelatedto currentandfuture work opportunities.Thereshouldbean
emphasison careerdevelopmentfor in demandindustriessuchashealthcare. DOLhas
developedatool to assistincareerdevelopmentandplanningcalled“My Next Move,” which
canbeaccessedathttp://mynextrnove.org.Service-learningprojectsmayprovideexposureto
variousindustriesand,in sucheases,participantsshouldbeexposedto relevantindustrydata,
suchasfuturejob openingsandeducationalrequirementsfor differentoccupationswithin those
industries.Forexample,service-learningprojectsin the areaof conservationmaybe connected
to learningaboutjob opportunitiesin landmanagementagenciessuchastheNationalPark
Service,theForestService,andtheBureauof IndianAffairs. Otherservice-learningprojects
conducted.inhospitalsor climesmaybeconnected,for example,to job or post-secondary
educationalopportunitiesin alliedhealthoccupations,suchasdentalhygienists,diagnostic
medicalsonegraphers,opticians,andradiologictechnologists.

6. Post-ProgramSupport and Follow-Up. Programsfundedunderthesegrantsmusthave
strongpost-programsupportandfollow-up componentS,includingcontinuedcoordinationand
contactwith employers,,the local workforcedevelopmentagency,localcommunitycolleges,and
four-yearcollegeswhereparticipantshavebeenplaced,to ensurethatparticipantsretainjobs-and
remainin the schoolsand in othercareerdevelopmentopportunitiesin ‘which theyareplaced.
Applicantsmustdefinethelengthof thesepost-placementserviceswhichmustoccurduringthe
26-monthoperationperiodof thegrant. Time for follow-up servicesmustbe for aperiodof 3 to
4 months. Someparticipantsmaybereceivingfollow-up serviceswhile othersarestill receiving
direct services.

C. Required Partnershipswith the Juvenile Justice SystemandSocialServiceAgencies
In additionto the links to employers,thelocalworkforce investmentsystem’sOne-StopCareer
Center(s),WorkforceInvestmentBoards(WEBs), local economicdevelopmentagencies,
communitycolleges,and four-yearcollegesdescribedin theCareerDevelopmentandPost-
ProgramSupportandFollow-Up components,eachProgramfundedunderthis SGA will be
expectedto developpartnershipswith the entitieslistedin thebulletpointsbelow,to leverage
resourcestoprovideservices.

• Thelocaljuvenilejusticesystemto receivereferralsof eligible individualswho arebeing
releasedfromjuvenile correctionfacilities, who areon probation,whoreceivedan
alternativesefitefice,who Weredivertedbeforeadjudicationasanalternativeto juvenile
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prosecution,or whohavebeeninvolved in thejuvenilejusticesystem,andto coordinate
servicesto programparticipantswith juvenileprobationofficers;and -

• Socialserviceagenciesto providereferralsforhealthcareandmentalhealthservices,
substanceabuseservices,parentingclassesandservices,assistanceinusingtheEarned
IncomeTax Credit,assistancein accessingtheSupplementalNutritionAssistance
Program(SNAP) for food stampsandother.Federalservices,andhousingassistance.
Gr~anteesmustpartnerwith existingnetworksof countyorregionalsocialservice
agenciesfundedby stateor federalresourcesthatprovideservicesto ex-offenders,where
thesenetworksexist.

D. AllowableUsesof Grant Funds
Allowableusesof grantfundsfor projectsfundedunderthesegrantsincludebut arenot
necessarilylimited to the following activities:

1) Service-learning,careerdevelopment,andeducationactivities,suchas:
• Service-learningprojects;
• Skill andinterestassessmentandcareerdevelopmentplanning;
• Skills trainingthatleadto credentialsrec-ognizedin demandindustriesin thegeographic

areato beserved;
• Paymentof wagesto participants;
• Paymentofstipendsto participantsbasedon theirperformancein theprogram;
• Incentivespaymentsto participantsfor recognitionandachievementtiedto training

activitiesandwork experiences;
• Jobplacementactivities;
• Equipment,materials,andsup~r1iesfor communityserviceprojectsthatsupportthe

occupationaltrainingaspectof public.commuiiityserviceprojects,consistentwith
requirementsin 2 CFR225 and2 CFR230, whichrequireprior agencyapprovalfor
equipmentover$5,000and thatmaterialsandsuppliesbe.chargedat theiractualnet cost;

• Purchaseof e uipmentfor reasonableaccommodationsfor personswith disabilities;
• ThepurchaseofbondsthroughtheFederalBondingProgram;
• Basicskills instructionandremedialeducation;
• Referralsto parentingclasses;
• Credit retrievalandGEDinstruction;
• Languageinstructioneducationalprogramsfor individualswith limited English

proficiency;
• Counselingandassistancein compilinghigh schoolcredits,applyingforpost-secondary

education,andapplyingfor financial aid;and
• Supportiveservicesto includeneeds-relatedpaymentsin accordancewith PartIV.E. 5.

2) Casemanagement,supportiveservicesandrelatedactivities,includingbut not limited to:
• Mentoring;
• Referralsto housingassistance;
• Referralsto mentalhealthcounseling;
• Referralsto parentingclassesandservices;
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• Referralsto andpaymentof legal servicesrelatedto thepurposeof this grant,suchas:
providinglegalassistanceto securedriver’s license,expungecriminalrecordsand
modify child supportorders;and

‘ Referralsto substanceabusetreatment.

3) Leadershipandpersonaldevelopmentactivitiesthatseekto developcognitiveandsoftskills
thatparticipantswill needto succeedin futurejobs andthatsupportoneormoreworkplace
competencies,including:

• Problem-solving;
• Oral communicationskills;
• Strongwork ethic; and
• Ability to work aspartof ateam.

4) Follow-upservicesthatfocusonjob retention,retentionin educationandtraining;wage
gains,andcareerprogressthroughregularcontactwith employers,educationalinstitutions,and
otherpost-placementsupportingagencies,including:

• Assistancein addressingwork-relatedproblemsthatarise;
• Assistancein securingbetter-payingjobs;
• Careerdevelopmentandfurthereducation;
• Continuedcoordinationwith collegeswhereparticipantshavebeenplacedandlocal

workforceagencies;
• Work in peersupportgroups;
• Mentoring;and
• Trackingofprogressmadebyparticipantsin employment,education,andtraining.

II. Award Information
A. AwardAmount
TheDepartmenthasapproximately$30 million in grantfundsavailablethroughthis competition
for TrainingandService-Learninggrantsandexpectsto awardaminimumof 20 grantsof
variousamounts.Applicantsmaysubmit.only oneproposalforup to $1.5million, with the
amountrequesteddependingon thenumberof offendersages18 through21 who havebeen
involvedin thejuvenilejusticesystemat theageof 14 or aboveandhaveneverbeenconvicted
asanadultunderFederal.orStatelaw ‘as defmedin SectionllI.D.I theapplicantplansto serve.
Any grantapplicationwith aproposedvaluegreaterthan$1.5 million will be deemednon-
responsiveandwill notbeconsidered.In the eventadditionalfundsbecomeavailable,ETA
reservestheright to use’suchfundsto selectadditionalgranteesfrom applicationssubmittedin
responseto this solicitation.

B. Period of Performance
Thesegrantswill be fundedfor a30-monthperiodof perfonnancethatincludesup to four
monthsfor aplanningphase’andaminimumof26 monthsof operation,whichmustincludea
follow-up periodthatlasts3 to 4 months. This follow-up mustbe includedin theperiodof
performance.In the BudgetNarrative,discussedin. sectionIV.B.I, applicantsmustprovide
separatebudgetsforplanningandoperations.Regardlessof thelengthof theplanningperiod,
applicantsmustbudgetfor aminimumof 26 monthsof operation. Granteesshouldbejudicious
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in theiruseof fundsduringtheplanningperiodandusefundsspecificallyfor planningandpre-
implementationactivitiesassociatedwith this grant.Applicantsshouldplanto fully expendgrant
fundsduring theperiodofperformancewhile ensuringfull transparencyandaccountabilityfor
all expenditures.Granteesmustachieveall planningmilestonesduringthe.planningphase.
Thesemilestoneswill include:thehiring of coreprogramstaff, includingtheProjectDirector,
JobDeveloper(s),andCaseManager(s);establishmentof all necessarypartnershipsfor the
successfuldeliveryof services;andtheinitiation of recruitmentandoutreachefforts for
enrollmentof participants.Completionof thesemilestoneswithin thegrant’splanningphase
will bereviewedby the FederalProjectOfficer.

Ill. Eligibility Information
A. EligibleApplicants
Anynon-profitorganizationwith IRS 501(c)(3)status,unit of stateor localgovernment,or any
IndianandNativeAmericanentity eligible for grantsunderWIA. Section166 mayapply for
thesegrants.An organizationmaysubmitonly oneapplicationfor up to $1.5 million. If more
thanoneapplicationis submitted,only-thefirst applicationwill bereviewed.

B. ‘CostSharingorMatching
Costsharingor matchingfundsarenot requiredasaconditionfor application.

C. Other Eligibility Criteria-
Thereareno othereligibility criteria.

D. Eligible Participants
1. ParticipantsEligible to Receive-Services
Individuals~ages18 through21 whohavebeeninvolvedin thejuvenilejusticesystematthe-age
of 14 or aboveandhaveneverbeenconvictedasanadultunderFederalor ‘Statelaw.
Involvementin thejuvenilejusticesystemincludesindividualswho were:

• underthe supervisionof thejuvenilejustice systemeitherin out-of-homeplacementsor -

onprobationorparole;
• underanalternativesentenceby thejuvenilejusticesystem;or
• in adiversionprogramas an-alternativetojuvenileprosecutionby thejuvenilejustice

system.

Individualsservedwith fundsunderthis SGAmustresidein. thegeographicareaidentifiedby,
theapplicant(whichcanbeacity, acounty,asub-areaof acity orcounty,asetof contiguous
counties,anIndianReservation,alocalworkforceinvestmentarea,orothersimilargeographic
area),orbereturningto thegeographicareafrom anout-of-homeplacementin thejuvenile
justicesystem.

2. VeteransPriority for Participants
TheJobsforVeteransAct (PublicLaw 107-288) requiresgranteesto providepriority of service
for veteransandspousesof certainveteransfor thereceiptof employment,training, and
placementservicesin anyjob trainingprogramdirectlyfunded,inwholeor in. part,by DOL.
Theregulationsimplementingthispriority of servicecanbefoundat 20 CFRPart 1010. In
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circumstanceswhereagrantrecipientmustchoosebetweentwo qualifiedcandidatesfor a
service,oneofwhomis aveteranor eligible spouse,the veteranspriority of serviceprovisions
requirethatthegrantrecipientgivetheveteranor eligible spousepriority of serviceby first
providinghim orherthatservice. To obtainpriority of service,aveteranorspousemustmeet
theprogram’seligibility requirements.Granteesmustcomplywith DOL guidanceonveterans’
priority. ETA’s TrainingandEmploymentGuidanceLetter (TEGL)No. 10-09(issued
November10,2009)providesguidanceon implementingpriority of serviceforveteransand
eligible spousesin all qualifiedjob trainingprogramsfundedin wholeor in partby DOL. TEGL
No. 10-09Is availableath~://wdr.doleta.gov/dfrectives/condoc.cthi?DOCN=2816.

E. OtherGrant Specifications -

1. Transparency
DOL is’ committedto conductingatransparentgrantawardprocessandpublicizinginformation
aboutprogramoutcomes.Postinggrantapplicationson publicwebsitesis ameansof promoting
andsharinginnovativeideas. For this grantcompetition,wewill publishthe abstractsrequiredby
SectionIV, B’. Part Ill for all applicationsontheDepartment’s-publicwebsiteor similarpublicly
accessiblelocation. Additionally, wewill publishaversionof theTechnicalProposalrequiredby
SectionIV.B.PartII, for all thoseapplicationsthatareawardedgrants,.on theDepartment’s
websiteor asimilarlocation. No other-partsof orattachmentsto theapplicationwill bepublished.
TheTeChnicalProposalsandAbstractswill nOtbe’publisheduntil afterthegrantsareannounced.
In addition,informationabout-grantprogressandresultsmayalsobemadepublicly available.

DOL recognizesthatgrantapplicationssometimescontaininformationthatanapplicantmay
considerproprietaryor businessconfidentialinformation,ormaycontainpersonallyidentifiable
information(PU). Proprietaryor confideutialcommercial/businessinformationis information
thatis not usuallydisclosedoutsideyour organizationandthedisclosureof which-is likely to.
causeyon substantialcompetitiveharm. P11is informationthatcanbeused’todistinguishor
traceanindividual’s identity,suchasname,socialsecuritynumber,dateandplaceof birth,
mother’smaidenname,or biometricrecords,andanyotherinformationthatis linkedor linkable
to an individual, suchasmedical,educational,financial, andemploymentinfonnation.3

Abstractswill bepublishedin the form originally submitted,’withoutanyredactions.However,
in orderto ensurethatP11andproprietaryor confidentialcommercial/businessinformationis
properlyprotectedfrom disclosurewhenDOL poststhewinningTechnicalProposals,applicants
whosetechnicalproposalswill bepostedwill beaskedto submitasecondredactedversionof
theirTechnicalProposal,with anyproprietary,confidentialcommercial/business,and‘PIT
redacted.All non-publicinformationabouttheapplicant’sstaffshouldberemovedaswell. The
Departmentwill contacttheapplicantswhosetechnicalproposalswill bepublishedby letteror
email, andprovidefurtherdirectionsabouthowandwhento submittheredactedversiotiof the
TechnicalProposal.Submissionof aredactedversionoftheTechnicalProposalwill Constitute
permissionby the applicantfor DOL to maketheredactedversionpublicly available. If an

Memorandums07-16and06-19.GAO Report08-536, Privacy:AlternativesExistforEnhancingProtectionofPersonally
IdentifiableInformation,May 2008, ht~x//www.gao.gov/new.itemstd08536.pdf.
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applicantfails to providearedactedversionof theTechnicalProposal,DOL will publishthe
originalTechnicalProposalin full, afterredactingPU. (Note thattheoriginal,unredactedversion
of theTechnicalProposalwill remainpartof the.completeapplicationpackage,includingan
applicant’sproprietaryandconfidentialinformationandanyP11.)

Applicants‘are encouragedto maximizethe grantapplicationinformation‘thatwill bepublicly
disclosed,andto .exerciserestraintandredactonly informationthatclearlyis proprietary,
confidentialcommercial/businessinformation,or P11. The redactionof entirepagesor sections
of the TechnicalProposalis not appropriate,andwill notbe allowed,unlessthe entireportion
meritssuchprotection.Shouldadisputeariseaboutwhetherredactionsareappropriate,DOL
will follow theproceduresoutlinedin theDepartment’s’Freedomof InformationAct (FOIA)
regulations(29 CFRPart70).

Redactedinformationin grantapplicationswill beprotectedby.DOL from public disclosurein
accordancewith federallaw, including theTradeSecretsAct (18 U.S.C. § 1905),FOTA, andthe
PrivacyAct (5 U.S.C. § 552a). If DOL receivesaFOTA requestforyour application,the
proceduresin DOL’s FOIA regulationsfor respondingto requestsfor commercial/business
informationsubmitted-tothe governmentwill befollowed,aswell asall’ FOIA exemptionsand
procedures.29 CFR § 70.26. Consequently,it is possiblethatapplicationof FOTArulesmay
resultin releaseof informationin responseto aFOIA requestthatan applicantredactedin its
“redactedcopy.”

IV. Applination and Submissioninformation
A. How to ObtainanApplicationPackage
ThisSGA containsall of the information‘and links to formsneededto applyfor grantfunding.

B. ContentandFormof ApplicationSubmission
Proposalssubmittedin responseto this SGA mustconsistof threeseparateanddistinctparts: (I)
acostproposal;(II) atechnicalproposal;and(III) attachmentsto thetechnicalproposal.
Applicationsthatdo not containall of thethreepartsor thatfail to adhereto the instructionsin
this sectionwill bedeemednon-responsiveandwill notbereviewed. It is theapplicant’s
responsibilityto ensurethatthe fundingamountrequestedis consistentacrossall partsandsub-
partsofthe application.

Part I. The CostProposal. The CostProposalmustincludethe following items:
• SF-424,“Application forFederalAssistance”(availableat

http://apply07.grants.gov/ap~1y/FormLinks?family=l5). The SF-424mustclearlyidentify the
applicantandmustbesignedby anindividualwith authorityto enterinto agrantagreement.
Uponconfirmationof an.award,the individualsigningthe SF-424on behalfof theapplicant
shall’ beconsideredthe authorizedrepresentativeof theapplicant. As statedin. block21 of the
SF-424form, the signatureof theauthorizedrepresentativeon theSF-424certifiesthatthe
organizationis in compliancewith theAssurancesandCertificationsfonn SF-424B(availableat
http://applyo7.grants.gov/apply/FormLinks?famil3Fl5).The SF-424Bis notrequiredto be
submittedwith theapplication.
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In addition,the applicant’ssignaturein block21 ‘of the SF-424form constitutes.assuranceby the’’
applicantof thefollowing in accordancewith 29 CFR § 37.20:

As aconditionto the awardof financialassistancefromthe Departmentof Laborunder
Title. I of WIA, thegrantapplicantassuresthatit will, comply.fully with the
nondiscriminationandequalopportunityprovisions’of thefollowing laws: Section188 of
theWorkforceInvestmentAct of 1998 (WIA), whichprohibitsdiscriminationagainstall
individualsin. theUnitedStateson thebasisof racô,color, religion,sex,nationalorigin,
age,disability,political affiliation orbelief, andagainstbeneficiarieson the basisof
eithercitizenship/statusasalawfully admittedimmigrantauthorizedto work in the
UnitedStatesor participation in anyWTA Title I—financially assistedprogramor
activity; Title VI ofthe Civil RightsAct of 1964,asamended,whichprohibits
discriminationon thebasesof race,colorandnationalorigin; Section504of the
RehabilitationAct of 1973,asamended,whichprohibitsdiscriminationagainstqualified
individualswith disabilities;TheAge Discrimination’Act of 1975,asamended,which
prohibitsdiscriminationonthebasisof age;andTitle IX of theEducationAmendments
of 1972,asamended,whichprohibitsdiscriminationon thebasisof sexin. educational
programs.Thegrantapplicantalsoassuresthatit will complywith 29 CFRPart37 and
all otherregulationsimplementingthelaws listedabove.This ‘assuranceappliesto the
grantapplicant’soperationof theWTA Title I-financially assisted’programoractivity,and
to all agreementsthegrantapplicantmakesto’ carryout theWIA Title I-fmancially
‘assistedprogramoractivity. ThegrantapplicantunderstandsthattheUnitedStateshas
theright to seekjudicial enforcementofthis assurance.

All, applicantsfor Federalgrantandfundingopportunitiesarerequiredto haveaDataUniversal
NumberingSystem(D-U-N-S®)number,andmustsupplytheirD-U-N-S® Numberonthe SF-
424. TheD-U-N-S® Numberis anine-digit identificationnumberthatuniquelyidentifies
businessentities. If youdo nothaveaD-U-N-S® Number,youcangetonefor free throughthe
D&B website:http://fedgov.dnb.com/webform/displayHomePage.do.

• The SF-424ABudgetInformationForm(availableat
http://applv07.grants.gov/apply/FormLinks?fàmilv=15). In preparingtheBudgetInformation
Form, the applicant mustprovide aconcisenarrativeexplanationto supportthe budgetrequest,
explainedin detailbelow.

• BudgetNarrative: Thebudgetnarrativemustprovideadescriptionof costs
associatedwith eachline itemon the SF-424A. It shouldalsoincludeadescriptionof leveraged
resourcesprovided(asapplicable)to supportgrantactivities.

• Notethatthe entireFederalgrant,amountrequested(notjustoneyear)mustbe
includedon the SF-424andSF-424Aandbudgetnarrative. No leveragedresourcesshouldbe
shownon the SF-424andSF-424A. The amountlistedonthe SF-424,SF-424Aandbudget
narrativemustbethe same. Pleasenote,thefunding amountincludedon the SF-424will be
consideredthe official fundingamountrequestedif anyinconsistenciesarefound. Applications
thatfail to providean SF-424includingD-U-N-S® Number,SF-424A,andabridgetnarrative
will beconsiderednon-responsiveandwill notbereviewed.

• Regardlessof themethodof applicationsubmission,.all applicantsmustregister
with theFederalCentralContractorRegistry(CCR) beforesubmittinganapplication.Step-by-
stepinstructionsforregisteringwith CCRcanbe foundat
http://www.grants.gov/applicants/orgstep2.jsp.An awardeemustmaintainan activeCCR
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registrationwith currentinformationatall timesduringwhichit hasanactiveFederalawardor
an applicationunderconsideration. To remainregisteredin theCCRdatabaseaftertheinitial
registration,the applicantis requiredto reviewandupdateon‘an annualbasisfrom thedateof
initial registrationor subseqijentupdatesits informationin theCCRdatabaseto ensureit is
current,accurateandcomplete. Forpurposesof thisparagraph,theapplicantis the entity that
meetsthe eligibility criteriaandhasthelegalauthorityto applyandto receivetheaward.
Failureto registerwith theCCRbeforeapplicationsubmissionwill resultin your application
beingfoundnon-responsiveandwill notbereviewed.

Part II. The TechnicalProposal.TheTechnicalProposalmustdemonstratethe applicant’s
capability to implementthegrantprojectin accordancewith theprovisionsof this Solicitation.
Theguidelinesfor thecontentof theTechnicalProposalarepiovidedin sectionV ofthis SGA.
TheTechnicalProposalis limited to 25 double-spacedsingle-sided8.5x 11 inchpageswith 12
point text fontand1 inchmargins. Anymaterialsbeyondthespecifiedpagelimit will not be
~ ApplicantsshouldnumbertheTechnicalProposalbeginningwith pagenumber1.
Applicationsthatdo not includePartII, theTechnicalProposal,will beconsiderediaon-
responsiveand‘will not bereviewed.

Part Ill. Attachmentsto the TechnicalProposal. In addition to the TechnicalProposal, the
applicantmustsubmitthefollowing attachments:

- A. TechnicalProposalAttachmentsRequiredfor Reviewof theApplication:

1) An up to two-pageabstractsummarizingtheproposedproject,includingbut not limited
to the scopeof theprojectandproposedoutcomes,abrief discussionof thegeographic
areato beservedby thegrant,thenumberof eligible participantsto be’served,the
service-learningprojectsto beconducted,theed~icationalinterventionsto beprovided
including,vocational‘trainingthatleadsto industry recognizedcredentialsin demand
industriesin the,geographicareato beserved,the employmentopportunitiesto be
offered, thesourcesofrecruitmentforparticipants,andthepartnershipsthatwill be
developed. If usinggrants.govfor submission,thisdocumentmustbeattachedunderthe
MandatoryOtherAttachment‘sectionandlabeledabstract.Pleasenotethatapplicants
will beheldto outcomesprovidedandfailureto meetthoseoutcomesmayhavea
significant impacton future grantswithETA.

2) Project/PerformanceSiteLocation(s)form (availableat
http://apply07.grants.gov/apply/FonnLinks?familv=15 ). If usinggrants.govfor
submission,thisform mustbeattachedundertherequiredformssection. Pleasenotethat
this is astandardform usedfor many.‘programsandhasacheckboxfor applyingas an
individual. Disregardthisboxon the form asindividualsarenot eligible to applyforthis
solicitation;and

3) For thoseapplicantssubmittinganapplicationas anon-profit, verificationfromthe
InternalRevenueService(IRS) ofnon-profit 501(c)(3) statussignedby anauthorized
representativeof theIRS‘is required. ALL non-profitapplicantsmustsubmitthis
verificationevenif you areacurrentDOL granteeand’docum~iitatthfiis a~suiiaedto be
on file.
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Applications that do not include~jj ~fthe required attachmentslisted abovewill be
considerednon-responsiveandwill riot be reviewed.

B. TechnicalProposalAttachmentsRequiredfor ReceivingPointsin ParticularSectionsor
Subsectionsof the Evaluation Criteria(SectionV.) Thefollowing documentsarerequiredfor
receivingpointsin particularsectionsor subsectionsof the evaluationcriteria:

1) Chartdocumentingneedas discussedin SectionV.A.l;

2) Evidenceof progressmadein. developing’partnershipsasdescribedin SectionV.A.3,
whichmayincludelettersof commitmentandmemorandaof understandingfrom
expectedpartnersandotherlettersto supportthe applicant’sresponseto theevaluation
criteriafound in sectionV.A.3;

3) Chartsdocumentingpastgrantperformanceandtimelinessofreportsas discussedin
‘SectionV.A.5 and6; and

4) Previousgrantorcontactinformationasdiscussedin SectionV.A.5 and6.

The required and additional attachmentslisted abovedo not count againstthe 25-page

limit for the TechnicalProposal.

Theattachmentsmustbeaffixed asseparate,clearlyidentifiedappendicesto the application.
Additional materialssuch‘as resumésor generallettersof supportorcommitmentwill not be
considered. . p

Applicantsshouldnot senddocumentsseparatelyto DOL, becausedocumentsreceived

separatelywill be trackedseparatelythroughadifferentsystemandwill not be attachedto the
applicationfor review. DOL will not acceptgenerallettersof supportsubmittedby
organizationsor individuals that are not pariners in theproposedproject and that do not directly
identify thespecificcommitmentorrolesof theprojectpartners.

C. SubmissionDate,Times, ProcessandAddresses
Theclosingdatefor receiptof applicationsunderthis announcementis April 17, 2012.
Applicationsmaybe submittedelectronicallyon~4~p://www.grants.govor in hardcopyby mail
orhanddelivery (includingovernightdelivery). Hardcopyapplicationsmustbereceivedatthe
addressbelowno,laterthan4:00p.m.EasternTimeon theclosingdate. Applicationssubmitted
on.grants.govmustalsobe successfullysubmitted(asdescribedbelow) no laterthan4:00p.m.
EasternTime ontheclosingdate. Applicationssentby e-mail,telegram,or facsimile(FAX) will
notbe accepted.

Applicantssubmittingproposalsin hardcopymustsubmitanoriginalsignedapplication
(including theSF-424)andone(1) “copy-ready”versionfreeof bindings,staplesorprotruding
tabsto easein thereproductionof theproposalby DOL. Applicantssubmittingproposalsin
hardcopyarealsorequiredto prcivide anidenticalelectroniccopyof theproposaloncompact
disc(CD). If discrepanciesbetweenthehardcopysubmissionandCD copyareidentified,the
applicationontheCD will be consideredthe official applicantsubmissionfor evaluation
purposes.Failureto provideidenticalapplicationsin. hardcopyandCD formatmayhavean
impactontheoverallevaluation.
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If anapplication.isphysicallysubmittedbybothhardcopyandthroughhttp://www.grants.gov, a
lettermustaccompanythehard-copyapplicationstatingwhich applicationto review.. If no letter
accompaniesthe’hardcopy, wewill reviewthecopysubmittedthroughhttp~//www.grants.gov.

Applicationsthatdo not meetthe conditionssetforthin. this noticewifi beconsiderednon-
responsive.No exceptionsto themailinganddeliveryrequirementsset forth in thisnoticewill
begranted. Further,documentssubmittedseparatelyfrom theapplication,beforeor afterthe
deadline,will notbe acceptedaspartof the application.

Mailedapplicationsmust.beaddressedto the U.S. DepartmentofLabor, Employmentand
TrainingAdministration,Divisionof FederalAssistance,Attention: Latifa Jeter,GrantOfficer,
ReferenceSGA/DFA PY 11-03,200ConstitutionAvenue,NW, RoomN47l6, Washington,DC
20210. Applicantsareadvisedthatmail deliveryin theWashingtonDC areamaybe delayed
dueto mail decontaminationprocedures.Hand-deliveredproposalswill bereceivedattheabove
address.All overrughtmail will beconsideredto’be’hand-deliveredandmustbereceivedatthe
designatedplaceby the specifiedclosingdateandtime.

ApplicationsthataresubmittedthroughGrants.govmustbesuccessfullysubmittedat
http://www.grants.govno laterthan4:00p.m.EasternTime on the closingdateandthen
subsequentlyvalidatedby Grants.gov.The submissionandvalidationprocessis describedin
moredetailbelow. Theprocesscanbe complicate4—andtim-e’-consumin.g.Applicantsare
stronglyadvisedto initiate theprocessassoonas possibleandto planfor timeto resolve
technicalproblemsif necessary.

The Departmentstronglyrecommendsthatbeforetheapplicantbeginsto write theproposal,
applicantsshouldimmediatelyinitiate andcompletethe“Get Registered”registrationstepsat
http://www.grants.gov/applicants/get_registered.isp.Applicantsshouldreadthroughthe
registrationprocesscarefullybefore’registerin.g.Thesestepsmaytakeasmuchas four weeksto’
complete,andthis timeshould~befactoredinto plansfor electronicsubmissionin orderto avoid
unexpecteddelaysthatcould resultin therejectionof anapplIcation. Thesitealsocontains
registrationcheckliststo helpyouwalk throughtheprocess.The Departmentstrongly
recommendsthatapplicantsdownloadthe “OrganizationRegistration.Checklist” at
http://www.grants.gov/assets/Organization_Steps_Complete_Registration..pdfandpreparethe
informationrequestedbeforebeginningtheregistrationprocess.Reviewingandassembling
requiredinformationbeforebeginningtheregistrationprocesswill alleviatelastminutesearches~
for requiredinformationandsavetime.

As describedabove,applicantsmusthaveaD—U---N--S®Numberandmustregisterwith the
FederalCentralContractorRegistry(CCR).

Thenextstepin theregistrationprocessis creatingausernameandpasswordwith Grants.govto
becomeanAuthorizedOrganizationalRepresentative(AOR). AORswill needto knowtheD-U-
N-S® Numberof theorganizationforwhich theywill be submittingapplicationsto complete
this process.To readmoredetailedinstructionsfor creatingaprofile on Grants.govvisit:
http://www.grants.gov/applicants/org_step3.jsp.

14



After creatingaprofile on Grants.gov,theE-Bizpointof Contact(E-Biz POC) - arepresentative
from your organizationwhois the contactlisted for CCR — will receivean email to grantthe
AOR permissionto submit applications on behalfof their organization. The E-Biz POC will
then log in to Grants.govandapproveanapplicantasthe AOR, therebygiving him or her
pennissionto submit applications. To learnmore about.AOR Authorization visit:
http://www.grants.gov/applicants/orgstep5.jsp,or to trackAOR statusvisit:
http://www.grants.gov/applicants/orgstep6.isp.

An applicationsubmittedthroughGrants.govconstitutesasubmissionas anelectronicallysigned
application.The registrationandaccountcreationwith Grants.gov,withE-Biz POCapproval,
establishesanAOR. WhenyousubmittheapplicationthroughGrants.gov,thenameof your
AOR on file will be insertedinto the signatureline oftheapplication. Applicantsmustregister’
theindividualwhois ableto makelegally,bindingcommitmentsfor the applicantorganizationas
theAOR; this stepis oftenmissedandit is crucial forvalid submissions.

Whenaregisteredapplicantsubmitsanapplicationwith Grants.gov,an electronictimestampis
generatedwithin thesystemwhentheapplicationis successfullyreceivedbyGran.ts.gov. Within
two businessdaysof applicationsubmission,Grants.govwill sendthe applicanttwo email
messagesto providethe statusof theapplication’sprogressthroughthe system. Thefirst email,
sentalmostimmediately,will containatrackingnumberandwill confirmreceiptof the
applicationby Grants.gov.Thesecondemail will indicatethe applicationhaseitherbeen
successfullyvalidatedor hasbeenrejecteddueto errors. Grants.govwill rejectapplicationsif
theapplicant’sCCRis expired. Onlyapplicationsthathavebeen.successfullysubmittedby the
deadlineandsubsequentlysuccessfullyvalidatedwill beconsidered.It is thesoleresponsibility
of the applicantto ensureatimely sub-mission.While it is notrequiredthatanapplicationbe
successfullyvalidatedbeforethe deadlinefor submission,it is prudentto reservetimebeforethe
deadlineincaseit isnecessaryto resubmitan. applicationthathasnotbeensuccessfully
validated. Therefore,sufficienttime shouldbe allottedfor submission(two businessdays)and,
if applicable,additionaltimeto addresserrorsandreceivevalidationuponresubmission(an
additionaltwobusinessdaysfor eachensuingsubmission).It is importantto notethatif
sufficienttimeis not allotted,andarejectionnoticeis receivedafter’theduedateandfin-ie, the
applicationwill notbe considered.

To ensureconsideration,thecomponentsof theapplicationmustbe savedas .doc, .docx, .xls,
.xlsx, xtf or .pdffiles. If submittedin anyotherformat, theapplicantbearstherisk that
compatibilityor otherissueswill preventusfrom consideringthe application.ETA will attempt
to openthedocumentbut will not takeanyadditionalmeasuresin the eventof problemswith
opening. In suchcases,thenon-conformingapplicationwill notbe consideredfor funding.
Westronglyadviseapplicantsto usethevarioustools anddocuments,includingFAQs,which
areavailableonthe “Applicant Resources”pageat
http://www.grants.gov/applicants/resources.jsp.

ETA encouragesnewprospectiveapplicantsto view the onlinetutorial,“GrantApplications101:
A PlainEnglishGuideto ETA CompetitiveGrants,”availablethroughWorkforce3Oneat:’
http:/twww.workfOrce3one.Org/page/grantstoolkit.
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To receiveupdatedinformation:aboutcritical issues,newtips forusersandothertime sensitive
updatesasinformationis available,,applicantsmaysubscribeto “Grants.govUpdates”at
http:/Iwww.grants.gov/applicants/emailsubscription_signup.jsp.

- If applicantsencounteraproblemwith Grants.govanddo not fuid ananswerin anyoftheother
resources,’call 1-800-518-4726or 606-545-5035to speakto aCustomerSupportRepresentative
or email“support@grants.gov”.TheContactCenteris open24 hoursaday,sevendaysaweek.
It is closedon federalholidays.

LateApplications: Forapplicationssubmittedon Grants.gov,only applicationsthathavebeen
successfullysubmittedno laterthan4:00p.m.EasternTime on the closingdateandthen
successfullyvalidatedwill beconsidered.Applicantstakeasignificantriskby waitingto the last
dayto submitby Grants.gov.

Anyhardcopyapplicationreceived-afterthe exactdateandtime specifiedforreceiptatthe.
,office designatedin thisnoticewill not be considered,unlessit is receivedbeforeawardsare
made,it wasproperlyaddressed,andit was: (a) sentby U.S’~PostalServicemail, postmarked
not laterthanthefifth calendardaybeforethedatespecifiedfor receipt,of applications(e.g.,an
applicatiourequiredto bereceivedby the20thof themonthmustbepostmarkedby the 15thof
thatmonth);or (b) sentby professionalovernightdeliveryserviceto theaddresseenot later‘than
oneworkingdaybeforethedatespecifiedfor receiptof applications. “Postmarked”meansa
printed,stampedor otherwiseplacedimpression(exclusiveof apostagemetermachine
impression)thatis readilyidentifiable,without furtheraction,-ashavingbeensuppliedoraffixed
on thedateof mailing byanemployeeoftheU.S,PostalService.’Therefore,applicantsshould
requestthepostalclerkto placealegiblehandcancellation“bull’s eye” postmarkonboththe
receiptandthepackage.Failureto adhereto theseinstructionswill beabasisfor a
determinationthatthe applicationwasnot filed timely andwill notbe considered.Evidenceof
timely submissionby aprofessionalovernightdeliveryservicemustbedemonstratedby equally
reliableevidencecreatedby thedelivery serviceprovider indicatingthe timeandplaceof
receipt.

D. IntergovernmentalReview
This fundingopportunityis riot subjectto ExecutiveOrder12372, “IntergovernmentalReviewof
FederalPrograms.”

B. FundingRestrictions
All proposalcostsmust.benecessaryandreasonableandin accordancewithFederalguidelines.
Determinationsofallowablecostswill bemadein accordancewith the applicableFederalcost
principles. Disallowedcostsarethosechargesto agrantthatthe grantoragencyor its
representativedeterminesnot to be allowedin accordancewith theapplicableFederalcost
principlesorotherconditionscontainedin thegrant.

Applicants,whethersuccessfulornot’, will notbe entitledto reimbursementofpre-awardcosts.

1. Indirect Costs ‘ .

As specifiedin0MB CircularCostPrinciples,indirectcostsarethosethathavebeenincurred
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for commonor joint objectivesandcannotbereadilyidentifiedwith aparticularfmal co’st
objective. An indirect’eostrate(K~R~is requiredwhenanorganizationoperatesundermorethan
onegrantor otheractivity, whetherFederally-assistedor not. OrganizationsmustusetheICR
suppliedby theFederalCognizantAgency.,If an organizationrequiresanewICR or.hasa
pendingICR, theGrantOfficerwill awardatemporarybilling ratefor90‘daysuntil aprovisional
ratecanbe’issued.This rate.is basedon thefactthatati organizationhas‘not establishedanICR
agreement.Within this 9Q dayperiod,theorganizationmustsubmitanacceptableindirectcost
proposal’totheirFederalCognizantAgencyto obtainaprovisionalICR.

2. AdministrativeCosts
Underthis-SGA, an.entitythatreceivesagrantto carry out aprojectorprogrammaynot use
morethan10 percentof theamountof thegrantto payadministrativecosts,associatedw.ith the
programor project., ‘Administrativecostscouldbedirect or indirectcosts,andaredefinedat20
CFR-667.220.Administrativecostsdo notneedto beidentifiedseparatel~,from programcosts
on the SF-424ABudgetInformationForm. However,‘they mustbetrackedthroughthegrantee’s
accountingsystem. To claim-anyadministrativecoststhatarealsoindirect.costs;theapplicant
mustobtainanIndirectcostRateAgreementfrom its FederalCognizantagency,asspecified
above..

3; SalaryandBonusLimitations
Fundsawardedunderthis SGA maynot be’usedby arecipientor sub-recipientof suchfundsto
paythesalaryandbonusesof anindividual, eitheras directcostsor indirectcosts,ataratein

excess ofExecutiveLevel II, except-asprovidedfor in section-101 (Section2, Division D, Title
I) of Public Law 111-117.The salaryandbonuslirtiitation doesnotapplyto vendorsproviding
goodsand’servicesas definedin 0MB CircularA-l33 (codifiedat29 CFRParts.96 and99). See
TrainingandEmploymentGuidanceLetternumber5-06 for furtherclarification:
http:/Iwdr.doleta.gov/directives/corrdoc.cfin?DOCN=2262.

4. IntellectualPropertyRights
TheFederalGovernmentreservesapaid-up,nonexclusiveandirrevocablelicenseto reproduce,
publish,orotherwiseuse,andto authorizeothersto usefor Federalpurposes:i) thecopyright in.
all productsdevelopedunderthe grant,includingasubgrantor contractunderthegrantor
subgrant;andii) anyrightsof copyrightto whichthe grantee,subgranteeoracontractor
purchasesownershipunderanaward(includingbut not limited to curricula,training models,
technicalassistanceproducts,andanyrelatedmaterials). Suchusesinclude,but arenot limited
to, theright to modify anddistributesuchproducts‘worldwide by anymeans,electronicallyor
otherwise.The granteemaynotusefederalfundsto payanyroyalty or licensefeefor useof a
copyrightedwork,-or thecostof acquiring’bypurchaseacopyright in awork, wherethe
Departmenthasalicenseorrights of free usein suchwork. If revenuesaregeneratedthrough
sellingproductsdevelopedwith grantfund?,includingintellectualproperty,theserevenuesare
programincome. Programincomeis addedto thegrantandmustbeexpendedfor allowable
grantactivities.

If applicable,thefollowingneedsto be on all productsdevelopedinwholeor inpart with grant
funds: ‘ -
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“This workforceproductwasfundedby agrantawardedby the U.S.Departmentof
Labor’s EmploymentandTrainingAdministration. Theproductwascreatedby thegranteeand
doesnotnecessarilyreflect the official positionof theU.S. Departmentof Labor. TheU.S.
Departmentof Labormakesno ‘guarantees,warranties,or assurancesof anykind, expressor
implied,with respectto suchinformation,includinganyinformationon linked sitesand
including,but not limited to, accuracyof the informationor its completeness,timeliness,
usefulness,adequacy,continuedavailability,or ownership. Thisproductis copyrightedby the
institutionthatcreatedit. Internalusebyan organizationand/orpersonaluseby anindividual
for non-commercialpurposesis permissible.All otherusesrequiretheprior authorizationof the
copyrightowner.”

5. Useof GrantFundsfor ParticipantWages

20 CFR664.470statesthatfundsunderWIA maybeusedto paywagesandrelatedbenefitsfor
work experiencesin thepublic;privatefor-profit; or non-profitsectorswheretheobjective
assessmentandindividual servicestrategyindicatethatwork experiencesareappropriate.
Paymentsto youthunderWIA maytaketheform of wagesor stipends.Granteesmustpay
stipendsin accordancewith thepolicies andproceduresof the granteeorganization,andmaintain
documentationon howtheamountfor the stipendwassetand-theparametersfor its distribution.
Granteesmustalso complywiththerequirementsof WIA. section181. Granteesproviding
wagesorstipendsto youth alsoshouldbeawareof theincometax impiieationsofthepayments
underIRSprovisions. Pleaseconsultwww.irs.govformo,reinformation.

In addition,granteesareauthorizedto provideincentivepayments.WIA Section129(a) (5)
authorizesincentiv-epaymentsto youthfor recognitionandachievementtiedto training activities
andwork experiences.Incentivepaymentsmustbe tied to the goalsof the grant. The
organizationmusthayepoliciesandproceduresin placegoverningthe awardof incentivesand
theincentivesprovidedunderthegrantmustbe in aligmnentwith theseorganizationalpolicies.
In addition,inCentivepaymentsaregenerallyconsideredmiscellaneouscompensationandare
taxable. Pleaseconsultwww.irs.go.vfor moreinformation. Underthis solicitation,granteescan
useno morethan1.5%of the awardfor incentivepayments.

Needs-relatedpaymentsareaform of supportiveserviceswhicharepaiddirectlyto individuals
or to otherentitiesto coverspecificitemsof costincurredby theparticipantfor allowable,
servicesthatenabletheindividual to participatein the activity orprogram. See20 CFR
663.815. Up to 1.5%of DOLgrantfundsmaybeusedto provideneeds-relatedpaymentsto
assistparticipantswith costsrelatedto transportation,childcare,food or otherhouseholditems,
suchaspayingautility bill to preventshut-off. Needs-relatedpaymentshouldbetieddirectlyto
thecostidentifiedandmustbe documentedto supportboththeparticipant’sneedforthe service
aswell as the actualtransaction.Needs-relatedpaymentsmaybe in theform of stipends;butthe
stipendsmustbebasedon specificitemsof cost,notto “defray” expenses. Granteesmusthave
aconsistentstandardandpolicy in placeon theprovisionofneeds-relatedpayments.

F. OtherSubmissionRequirements .

WithdrawalofApplications: Applicationsmaybewithdrawnby writtennoticeto theGrant
Officer’ at anytimebeforeanawardis made. -
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V. Application ReviewInformation
A. EvaluationCriteria
This sectionidentifiesanddescribesthecriteriathatwifi beusedfor eachcategoryto evaluate
grantproposals.The evaluationcriteria aredescribed’below:

Criterion Points
1. NeedititheAreatobeServed ‘ 10
2. ProjectDesign

a. ServiceLearning(15points)
b. EducationalInterventions(10

points)
c. Public Awareness(5.points)
d. Staff-to-Participant.Ratio(5 points)
e. CareerDevelopment(15points)
f. Post-ProgramSupportandFollow-

Up (5 points)

55

.

,

3. Partnershipswith theJuvenileJusticeSystem
andSocialServiceAgencies ,

10
.________

4. OrganizationalCapacityto Involve Youthin
Service-LearningProjects

5

5. OrganizationalCapacityto ServeYouth
Offenders

10

6. Organizational-AdministrativeandFiscal
Capacity

1-0

TOTAL ‘ 100

1. NEED IN THE AREA TO BE SERVED (up to 10 pointstotal)
Up to 10 pointswill beaward&Lunderthiscriterionbasedonthe casethe applicantmakesin the
proposalfor thelocal needfor theproject., Thestrengthof thecaseis basedon theextentto
whichtheapplicantdemonstratesaneedfor the grantin the geographicareato be servedandthe
reliability ofthedataprovidedin supportof thatneedwith regardto the following:

• therationalefor choosingthegeographicareato be served. As,notedearlier,the
geographicareacanbeacity, acounty,asub-areaof acity orcounty,asetof contiguous
counties,anIndianReservation.,alocalworkforceinvestmentarea,or othersimilar
geographicarea. Theapplicantmustdescribetheareait proposesto servealongwith its
rationalefor choosingthatarea;

• theextentof youthgangsin the area.Providea full explanationandthe sourceofyour
data;

• theresourcescurrentlyavailablefor servingreturningjuvenileoffendersin the area.
Provideafull explanationandthe sourceof yourdata;

• thecurrentgapsin servicesto juvenileoffendersin thearea.’Provideafull explanation
andthe sourceof yourdata;and
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• theextentto whichthereis apoolof eligibleparticipantsthat is equalto orgreaterthan
thenumberofyouth thatthe applicantproposesto servein the geographicarea. See
sectionifi D for-definition of eligibleparticipants.This informationmustbeprovidedin.
chartform asanattachmentwith thefollowing information:

o thenumberof 18 to 21 yearolds in thegeographicareaandthe sourceof this
information;

o thenumberof eligible participantsin the geographicareaandthesourceof this
information;and

o thenumberof eligible participantsthat theapplicantintendsto servewith this
grantandthe sourceof this information.

Applicants who proposeto servemore participants than are eligible for servicein the
geographicareawill receive0 points for this criterion.

2. PROJECT DESIGN (up to 55 pointstotal)
Describehowyouwill addressthesixprojectdesigncomponentslistedbelow. This criterion
will be evaluatedon the likely effectivenessof theprojectdesignasdeterminedby the specific
information,research,andanalysispresentedin supportofthe following:

Meaningfulservice-learningopportunities(upto 15 points)
thelengthof time theapplicantwill requestyouthto committo the program;

• adescriptionof theservice-learningactivities;
• thebenefitto thecommunityderivedfrom theservice-iearningproject;
• theproportionof timethatparticipantswill spendon service-learningprojectsversus

educationalinterventions;
• whetherparticipantswill be working in teams;
• howthedevelopmentof leadershipskills andsoft skills will be supported;
• how thethreatof negativepeerpressurewill behandled;and
• howvocationalskills will be integratedinto the service-learningproject.

Educational interventions that leadto placementopportunitiesin post-secondaryeducation
andvocationaltraining thatleadsto industry-recognizedcredentialsin demandindustries
in thegeographicareato beserved.(upto 10 points)

• the extentto whichthe applicanthasacomprehensivesetof interventionsto addressthe
- varyingacademiclevelsof participants;

• the extentto whichthe educationalinterventionswill leadto the attainmentof ahigh
schooldiplomaor GED, placementinpost-secondaryeducation,or theattainmentof
industry-recognizedcredentialsin demandindustriesin thegeographicareato beserved;
and

• theextentto whichapplicantswill offer vocationaltraining thatleadsto industry-
recognizedcredentialsindemandindustriesin their geographicareato be served.
ApplicantsshouldprovideBureauof LaborStatisticsdataandinformationobtainedby
their localeconomicdevelopmentorganizationand’WorkforceInvestmentBoardthat
supportstheirproposal.
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Community awarenessof the youth’s serviceprojects that rebuilds the community’s trust
in theyouth andenablesthe community to viewthe youth asassetsrather than liabilities
(up to 5 points)

• theextentto whichthe applicantwill coordinatewith localorganizationsandindividuals
in developingtheservice-learningprojectsforprogramparticipants;

• the extentto whichthe applicantincorporatestheneedsof the communityin the
developmentofwork-skills for theparticipant;

• the waysrecognitionwill begiven within thecommunityto programparticipantswhen
theprojectis completed;

• the-extentto whichtheprogramswill instill a senseof communityresponsibilityof the
participantsserved;and

• theextentto which programswill developwaysfor thecommunityto recognizethe
participantswho workedon projects,oncetheprojectsarecompleted;howthe applicant
will workwith thecommunityto helpsupportfurtherpositivecommunityinvolvement
‘by theparticipants.

High Staff-to-ParticipantRatio,including CloseAdult Supervisionon Service-Learning
Projects(uptu S points)

• theratio of thenumberofparticipantsto thenumberof supervisorsandstaff;
• the extentto whichthestaffmglevel is- sufficientto operateaqualityprogramandto

teach-positivework attitudesto participants;
• the extentto whichthe qualificationsthatwill berequiredfor staffpositionsaresufficient

to operateaqualityprogram;
• thelikelihoodthe staffmgpatternorreferral‘plan ensuressafeprojectsitesandstrong

casemanagementsupportto programparticipants;and
• theextentto whichcasemanagementwill be-providedeitherdirectlywith grantfundsor

throughreferralsto partneragenciesto addressthe barriersto employmentof
participants,includingsuchthingsasalackof transportationandchildeare,substance
abuseandmentalhealthissues,andhistoryof family instability.

CareerDevelopment(up to 15 points)
• howplannedpartnershipswith employers,thelocalworkforcesystem’sOne-StopCareer

Centers,communitycolleges,andfour-yearcollegeswill effectivelyprovidethe services
proposed; -

• how careerdevelopmentwill beintegratedinto educationalofferings;and
• how careerdevelopmentwill be connectedto service-learningprojects.

Post-ProgramSupport andFollow-Up (up to 5 points)
• thepost-programsupportthattheapplicantplansto provide;
• thestrategythatwill beusedto stayin contactwith participantsafter theyhaveleft the

program; -

• theplannedcoordinationandcontactwith employers,the localworkforcedevelopment
agency,localcommunitycollegesandfour-yearcolleges’to supportretentionin long-
termplacementsin employment,educationandin othercareerdevelopment
opportunitiesin whichtheyareplaced;and
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• thelengthof thefollow-up periodincludedin. theperiodof performanceofthegrant.

3. PARTNERSHIPSWITH THE JUVENILE JUSTICESYSTEM AND SOCIAL SERVICE
AGENCIES (upto 10 pointstotal)
Thepointsfor RequiredPartnershipswill beratedbasedon thecomprehensivenessof the
responsesandtheevidenceprovidedof the following:

• theprogressmadeandextentto which theapplicanthasreceivedcommitmentsfrom
juvenilecorrectionalfacilities to refereligible youthaboutto bereleased;

• theprogressmadeandextentto whichtheapplicanthas’receivedcommitmentsfromthe
local juvenilejusticesystemandcourtsto refereligible youthandto co9rdinateservices
to programparticipantswith juvenileprobationofficers;’

• theprogressmade’andextentto whichtheapplicanthasreceivedcommitments‘from
drugandalcoholabusetreatmentcenters,andsocialserviceagenciesto provide.
supportiveservicesthatprogramparticipantsmay.need.

• theprogressmadeandextentto whichtheapplicanthasreceivedcommitmentsfroman
existing-networkof county‘or regionalsocialserviceagenciesfundedby stateor federal,
resourcesthatprovideservicesto ex-offenders,wherethesenetworksexist.Applicants
mustindicatehow thisgrantfundedeffort fits into’ thatnetworkof service,agenciesand
how it will be supported-by thatnetwork.

Applicantsmustprovideevidenceofprogressmadein developingthesepartnerships;suchas
datesandattendeesofmeetingshel4. Lettersofcommitmentandmemorandumsof
understandingmaybe includedasevidenceof expectedpartnerships.

4. ORGANIZATIONAL CAPACITY TO INVOLVE YOUTH IN-SERVICE-LEARNING.
PROJECTS(upto 5pointstotal)
Thepointsfor organizationalcapacityto involve youthin service-learningprojectswill bebased
on the comprehensivenessof theresponsesandthereliability of the informationprovidedin
supportof your descriptionsof thefollowing:

• your experienceoperatingprogramsthatprovideaserviceto the community;
• thenumberof participantsinvolved in. theprogram(s)describedin atypical year;
• the extentto whichyourorganization’sservice-learningprojectsprovideaneededservice

thatbenefitthe localcommunityandprovidework-basedskills to participants;and
• the extentto whichyouhavepartnershipswith otherorganizationsthatcanprovide

service-learningopportunities. -

5. ORGANIZATIONAL CAPACITY TO SERVEYOUTH OFFENDERS(up to 10 pointstotal)
Thepointsfor organizationalcapacityto serveyouthoffenderswill beratedbasedon the
comprehensivenessofthe.responsesandthe evidenceprovidedto thefollowing:
• Discussthelengthof time andthe specific experiencethe organization.hasinoperating

programsfor ex-offenders(up to 4 points).
• PerformanceChart:As an attachmentto the technicalproposal,all applicantsshouldprovide

informationon pastgrantperformanceasrequiredby the grantor,usingthe categorybelow
thatis applicableforyour organization.All informationmust.besubmittedin chartformat
(up to 4 points):
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o YouthRBxOApplicants—If youhavecompletedanETA youthRExOgrantwithin the
lastfour years,(onor afterJanuary1, 2008),youmust, with-respectto themostrecently-
completedyouthRExOgrantonly, providepastgrantperformancegoalsestablishedby
DOL and the actual grant outcomesobtainedfor I) ‘enrollment,and2)placement(in
employment,includingthemilitary or in post-secondaryeducationand/oradvanced -

training/occupationalskills training). If youhavenot completedanETA youthRExOgrant
within thepastfour years,youmustusedatafrom acompletedgrantusingthe
instructionsin thecategorybelowfor YouthNon-RExOapplicants.

o YouthNon-RExOApplicants: If youhavenotCompleted.anETA youthRExOgrant
within thelastfouryears,youmustprovideinformationwith respectto thegrantthatyou
completedmostrecentlywithin the lastfour years(onor afterJanuary1, 2008)in which
youservedyouthex-offenders.This mayincludeaprogramorprojectthatwas funded
byoneor morefoundations,ornon-grantfunds suchas individual donationsand
contributions.Specifically,youmustselectandprovidetwo-goalsrequiredby the
grantor(s)andtheactualoutcomesobtained.

All applicantsmayreferenceonly~ii~ projectthatwascompletedwithin the’ lastfouryears,as
describedabpve. In theattachment,applicantsmustalsoprovidetheprojectgrantnumberalong
with thename,title, organization,email addressandtelephonenumberof anindividual fromthe
previousgrantorentityor agencywhohadoversightfor theprogramreferencedaboveandean
verify theinformationstatedby the applicant. If thegoals,outcomesobtainedandcontact
informationarenot providedin theattachmentfor theselectedproject1theapplicantwill -recei-ve
0 pointsfor this sub-criterion.

Applicantswho demonstratethattheyhaveexceededtheirreportedprojectgoalswill receivethe
full 4 pointsfor this sub-criterion.Applicantswho met, but did not exceed,their reportedproject
goalswill receive3 pointsfor thissub-criterion.Applicantswho metonly oneprojectgoal,but
exceededthatgoal, will receive’2pointsforthis sub-criterion.Applicantswhometonly one
goalanddid not exceedthatgoalwill receive1 point for this sub-criterion.Applicantswho did
not meeteithergoalwill receive0 pointsfor this sub-criterion.

ETA reservestheright to confirmthis informationfor all applicants.

• PerformanceNarrative:Explainthe circumstancefor theprojectreferencedaboverelatedto
meetingthestatedenrollmentandplacementgoalsor thereasonsthatpreventedyoufrom
meetingthosegoals. Applicantsshoulddiscussthesystemsin placethatallowedthe
applicantto meetits goalsor for thoseapplicantswho did not meettheir goals’,explainhow
thosechallengeswereovercometo maketheprojectassuccessfulaspossible.Pointswill be
determinedbasedonthe-levelof successindicatedby theevidenceprovided. (up to 2.
points)

6. ORGANIZATIONAL ADMINISTRATIVE AND FISCAL CAPACITY (up to 10 points
total)
Thepointsfororganizationaladministrationandfiscal capacitywill beratedbasedon the
comprehensivenessoftheresponsesandthe evidenceprovidedto thefollowing:,
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• - the strengthof yourorganization’sadministrativestructure. In.providingthisresponse,
describethe administrativestructure(up to 2 points);

• thestrengthof thefiscalcontrolsyou currentlyhaveinplace. In providingthis response,
describethefiscalcontrols(up to 2 points); - -

• theability of thefiscalcontrolsin. placeto effectively resolvenegativeaudit fmdings.If
applicable,discussthepositiveandnegativefindings from theapplicant’sthreemost
recent0MB CircularA-133 audits,andtheresolutionof negativefindings. (Applicants
mustprovidethe Departmentwith theseauditsif requested)(upto 2 points);and

• Timely Reporting:In. chartformatasanattachmentto thetechnicalproposal,all
applicantsmustprovidethetwo mostrecentgrantreportsduedatesandthe-actualdates
submittedfor thegrantprojectidentified abovein. thepastgrantperformancegoals
criterion. Thesereportscan.be eitherprogram,financial or otherrepoils requiredby the
grant. (up to 4points) -

If thesedatesarenotprovidedin theattachmentapplicantswill receive0 pointsfor this
sub-criterion.Applicantswho demonstratethattheymetbothduedateswill receive4
pointsfor this sub-criterion. Applicantswho demonstratethattheymetonly oneduedate
will receive2 pointsfor this sub-criterion.Applicantsthatdid notmeetany‘of thedue
dateswill receive0 pointsfor this sub-criterion.

If thecontactperson-fromthegrantorentity or agencywho canverify timely submission
of reportsdiffers from thecontactpersonverifying pastgrantperformancegoalsand
actualgrantoutcomes,youmustsubmitthe name,title, email addressandtelephone
numberfor this additionalindividual. Includethis informationin theattachmentfor this
sub-criterion.

ETA reserves-the right to confirm this information with the contactperson
describedabovefor all applicants.

B. ReviewandSelectionProcess
Applications for grantsunderthis Solicitationwill be acceptedafterthepublicationofthis
announcementanduntil the specifiedtimeon theclosingdate. A technicalreviewpanelwill
carefullyevaluateapplicationsagainstthe selectioncriteria. Thesecriteriaarebasedon the
policy goals,priorities,andemphasessetforth in this SGA. Up to 100pointsmaybeawardedto
anapplication,dependingon thequalityof theresponsesto the requiredinformationdescribedin
sectionV.A. Therankedscoreswill serveastheprimarybasisfor selectionof applicationsfor
funding,in conjunctionwith otherfactorssuchasgeographiöbalance;theavailabilityof funds;
andwhichproposalsaremostadvantageousto thegovernment.If theverificationprocess
outlinedin V. A. 5 and6 doesnot confirmthe applicant’sinformation,thatinformation.may
affectthe selectionprocess.Thepanelresultsareadvisoryinnatureandnot bindingon ,the
GrantOfficer. TheGrantOfficermayconsideranyinfonnationthatcomesto his/herattention.
Thegovernmentmayelectto awardthe grant(s)with orwithoutdiscussionswith theapplicant.
Shouldagrantbe awardedwithout discussions,theawardwill be basedonthe applicant’s
signatureon the SF-424,includingelectronicsignaturevia E-Authenticationon
~p://www.grants.gov. which constitutesabindingoffer by the applicant.
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VT. Award Administration Information
A. AwardNotices
All awardnotificationswill bepostedon theETA Homepage(http://www.doleta.gov).
Applicantsselectedfor awardwill becontacteddirectlybefore thegrant’sexecution. Non-
selectedapplicantswill be notifiedby mail or emailandmayrequestawrittendebriefmgon the
significantweaknessesof theirproposal.

Selectionof anorganizationas agranteedoesnot constituteapprovalof thegrantapplicationas
submitted. Beforethe actualgrantis awarded,ETA mayenterinto negotiationsaboutsuchitems
asprogramcomponents,staffmgandfundinglevels,andadministrativesystemsinplaceto
supportgrantimplementation.If thenegotiationsdo not resultin amutuallyacceptable
submission,the GrantOfficer reservestheright to terminatethenegotiationsanddeclineto fund
theapplication. DOLreservestheright to not fund anyapplicationrelatedto this SGA.

B. AdministrativeandNationalPolicy Requirements
1. Administrative ProgramRequirements
All, granteeswill be subjectto all applicableFederallaws,regulations,andtheapplicable

0MB Circulars. The grant(s)awardedunderthis SGA will be subjectto thefollowing
administrativestandardsandprovisions:

i. Non-ProfiLOrganizations—0MB CircularA—122 (CostPrinciples),relocatedto 2
CFRPart230,.and29 CFR’P~rt9$ (AdministrativeRequirements)

ii. EducationalInstitutions— 0MB CircularA—21 (CostPrinciples),relocatedto 2 CFR
Part220,and29-CFRPart95.(AdministrativeRequirements).

iii. State,Local andIndian Tribal Governments— 0MB CircularA—87 (CostPrinciples),
relocatedto 2 CFRPart225,and29 CFRPart97-(-AdministrativeRequirements).

iv. Profit Making CommercialFinns— FederalAcquisitionRegulation(FAR) — 48 CFR
part31 (CostPrinciples),and29 CFRPart95 (AdministrativeRequirements).

v. All GrantRecipientsmustcomplywith the applicableprovisionsof TheWorkforce
InvestmentAct of 1998,PublicLaw No. 105-220,,112 Stat.936 (codifiedasamendedat29
U.S.C..2801 et seq.)andtheapplicableprovisionsof the regulationsat20 CFR660 et seq. Note
that20 CFRpart 667(GeneralFiscalandAdministrativeRules)includesunsuccessfulapplicant
‘appeal-information.

vi. All Ontitiesmustcomplywith 29 CFRPart93 (NewRestrictionsonLobbying), 29
CFRPart94 (GovernmentwideRequirementsfor Drug-FreeWorkplace(FinancialAssistance)),
29 CFR95.13andPart98 (GovenimentwideDebarmentandSuspension,anddrug-free
workplacerequirements),and,,whereapplicable,29 CFRPart96 (AuditRequirementsfor
Grants,Contracts,andOtherAgreements)and29 CFRPart99 (Audits of States,Local
GovernmentsandNon-ProfitOrganizations).

vii. 29 CFRPart2, subpartD—E.qualTreatmentin Departmentof LaborProgramsfor
ReligiousOrganizations,ProtectionofReligiousLiberty of Departmentof Labor SocialService
ProvidersandBeneficiaries. -

viii. 29 CFRPart3l—Nondiscrimmn.ationin FederallyAssistedProgramsof the
DepartmentofLabor—Effectuationof Title VT of theCivil RightsActof 1964.

ix. 29 CFRPart32—Nondiscriminationon theBasisof Handicapin Programsor
ActivitiesReceivingFederalFinancialAssistance.

x. 2-9 CFRPart35— Nondiscriminationon theBasisof Age inProgramsorActivities
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ReceivingFederalFinancialAssistancefrom theDepartmentof Labor.
xi. 29 CFRPart36—Nondiscriminationon-theBasisof Sexin. EducationProgramsor

ActivitiesReceivingFederalFmancialAssistance.
xii. 29 CFRPart37—Implementation.oftheNondiscriminationandEqualOpportunity

ProvisionsoftheWorkforceInvestmentAct of 1998.
xiii. 29 CFRParts29 and30—LaborStandardsfor theRegistrationofApprenticeship

Programs,andEqual’EmploymentOpportunityin. ApprenticeshipandTraining,asapplicable.

2. OtherLegal Requirements: -

i. ReligiousActivities
The Departmentnotesthatthe ReligiousFreedomRestorationAct (RFRA), 42 U.S.C.

Section2000bb,appliesto all Federallaw andits implementation.If your organizationis afaith-
basedorganizationthatmakeshiring decisionson thebasisof religiousbelief, it maybeentitled
to receiveFederalfinancial assistanceunderTitle I of theWorkforceInvestmentAct and
maintain-thathiringpracticeeventhoughSection188 oftheWorkforceInvestmentAct contains
ageneralbanonreligiousdiscrimination-in employment.If youareawardedagrant,youwill be
providedwith informationon how to requestsuchanexemption.

ii. Lobbyingor FundraisingtheU.S.Governn-ientwith FederalFunds
In accordancewith Section18 of theLobbyingDisclosureAct of 1995 (PublicLaw 104-

65) (2 U.S.C..1611),non-profitentitiesincorporatedunderInternalRevenueServiceCode
Section501(c) (4) thatengagein-lobbying activitiesarenot eligible to receiveFederalfundsand
grants.‘No activity, includinga*areness-raisingandadvocacyactivities,mayinclude
fundraisingfor, or lobbyingof, U.S.Federal,Stateor Local Governments(see0MB CircularA-
122).

iii. Transparency Act Requirements
Applicantsmustensurethattheyhavethe’necessaryprocessesandsystemsin placeto

complywith thereportingrequirementsof theFederalFundingAccountabilityandTransparency
Act of 2006 (Pub.Law 109-282,asamendedby section6202of Pub,Law 110-252)
(TransparencyAct), as follows:

• All applicants,exceptfor thoseexceptedfrom the TransparencyAct undersub-paragraphs1,
2, and3-below,mustensurethattheyhavethenecessaryprocessesandsystemsinplaceto
complywith the subawardandexecutivetotal compensationreportingrequirements.ofthe
TransparencyAct,-shouldtheyreceivefunding.

• Upon award,applicantswill receivedetailedinformationonthe reportingrequirementsofthe
TransparencyAct, asdescribedin 2 CFRPart170, AppendixA, which canbe foundatthe
following website:http:/Iedocket.access.gpo.gov/201 0/pdf/2010-22705.pdf

The following typesof awardsarenot subjectto theFederalFundingAccountabilityand
TransparencyAct:

(1) Federalawardsto individualswho applyfor or receiveFederalawardsas natural
persons(i.e.,unrelatedto anybusinessornon-profit organizationhe Orshemay
ownor operateinhis or hername);

(2) Federalawardsto entitiesthathadagrossincome,from all sources,of lessthan-

$300,000in. the entities’previoustaxyear;and
(3) Federalawards,if therequiredreportingwoulddiscloseclassifiedinformation.
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iv. SafeguardingDataIncludingPersonallyIdentifiableInformation.

Applicant’ssubmittingproposalsin responseto this SGAmustrecognizethatconfidentialityof
sensitivedatais of paramountimportanceto theDepartmentof Laborandmustbe observed
exceptwheredisclosureis allowedby thepriorwritten approvalofthe GrantOfficer or by court
order.By submittingaproposal,Granteesareassuringthatall ‘dataexchangesconductedthrough
or during the courseofperformanceof this grantwill becon4uctedin amannerconsistentwith
applicableFederallaw. All suchactivity conductedbyETA and/orGrantee/swill beperformed
in amannerconsistentwith applicablestateandFederallaws.

By submittinga,grantproposal,theapplicantagreesto takeall necessarystepsto protectsuch
confidentialityby complyingwith thefollowingprovisionsthatareapplicablein governingtheir
handlingof confidentialinformation:

1. Granteesshallnot extractinformationfrom datasuppliedby DOL/ETA foranypurpose
notstatedin the SGA. ‘ -

2. Granteesshall retain-datareceivedfromDOL/ETA only for theperiodof timerequiredto
useit for assessmentandotherpurposes,or to satisfyapplicablefederalrecordsretention
‘requirements,if any.Thereafter,theGranteeagreesthatall datawill be destroyed,
includingthedegauss-ingof magnetictapeflies andpermanentdeletionof electronicdata.

3. Granteesshallensurethatanyinformationusedduring theperfonnanceof thisGranthas
beenobtainedancUsbeingtransmittedin conformitywith applicableFederaland-state
lawsgoverningtheconfidentialityof information.Informationtransmittedto DOL/I3TA
containingsensitiveinfonnationincludingpersonallyidentifiableinformation(P11) must
heencryptedusingNationalInstitute.of StandardsandTechnology(NTST)Federal
InformationProcessingStandards(PIPS) 140-2validatedproducts.The encrypted
informationmustbe encryptedin afOrmthatwouldallow thereceiverof theinformation
to decryptthe infOrmationwithout installingadditional-softwareor tools.

4. Accessto anyinformationcreatedby DOL/ETA shallberestrictedto only those
employeesof the Grantrecipientwho needit in theirofficial capacityto performduties
in connectionwith the Scopeof Work outlinedin thisSGA.

5. Granteeemployeesandotherpersonnelwho will haveaccessto -

sensitive/confidential/proprietary/privatedatashallbeadvisedof the confidentialnature
of theinformation,thesafeguardsrequiredto protecttheinformation,andthecivil and
criminal sanctionsfornoncompliancewith suchsafeguardsthatarecontainedin Federal
andstatelaws. -

6. Prior to beingableto haveaccessto confidentialdata,Granteeemployeesandother
personnelshallexecuteastandarddocumentacknowledgingtheirunderstandingof the
confidentialnatureof thedataandthe safeguardswith whichtheymustcomply in. their
handlingof suchdataaswell asthe fact thattheymaybe liableto civil’ andcriminal
sanctionsfor improperdisclosure.

7. Granteesfurtheracknowledgethatall dataobtainedthroughDOL/ETA shallbestoredin
anareathatis physicallysafefrom accessby unauthorizedpersonsatall timesandthe
datawill beprocessedusing’granteeIssuedequipment,managedinformationtechnology’
(IT) services,anddesignatedlocationsapprovedbyDOL/ETA. Accessing,processing,
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andstoringof DOL/ETA data’onpersonallyownedequipment,atoff-site locationse.g.
employee’shome,andnon-GranteemanagedIT servicese.g.free-electronicmail (or
“email”) providers,is strictly prohibitedunlessapprovedby DOL/ETA.

8. All datashallbeprocessedin amannerthatwill protectthe confidentialityof the
records/documentsandis.designedto preventunauthorizedpersonsfrom retrievingsuch
recordsby computer,remotetenninalor anyothermeans.Datamaybedownloadedto,
ormaintainedon,,mobile orportabledevicesonly if thedataareencrypted’usingNIST
FIPS 140-2validatedproducts.In addition,wagedatamayonly beaccessedfrom secure
locations.

9. Dataobtainedby theGranteethrougharequestshallnotbedisclosedto thirdparties
exceptaspermittedby the GrantOfficer.

10. GranteesshallpermitETA to makeonsiteinspectionsduringregularbusinesshoursfor
thepurposeofconductingauditsand/orto conductotherinvestigationsto assurethatthe
Granteeis complyingwith the confidentialityrequirementsdescribedabove~In
accordancewith this responsibility,Granteesshallmakerecordsapplicableto this
AgreementavailabletO authorizedpersonsfor thepm~oseof inspection,reviçw,and/or
audit.

11. Granteesshalltakethe stepsnecessaryto ensuretheprivacyof all PIT obtainedfrom
participantsand/orotherindividualsandto protectsuchinformationfrom disclosureto
unauthorizedindividuals. GranteesshallmaintainsuchPIT inaccordancewith the
DOL/ETA standardsfor informationsecurityprovidedherein,includinganyupdatesto
suchstandardsprovidedto the Granteeby DOL/ETA. Granteesshallreportimmediately
to theDOLETA InformationSecurityOfficer (-ISO) anysuspectedor confirmed
breachesor compromiseof P11obtainedfrom participantsand/orotherindividuals.

3. OtherAdministrativeStandardsandProvisions

Exceptasspecificallyprovidedin this SGA,DOL/ETA’s acceptanceof aproposalandan
awardof Federalfundsto sponsoranyprograms(s)doesnotprovideawaiverof anygrant
requirementsand/orprocedures.Forexample,the0MB Circularsrequirethatanentity’s
procurementproceduresmustensurethatall procurementtransactionsareconducted,asmuchas
practical,’to provide-openandfree competition. If aproposalidentifiesaSpecific entity to
provideservices,theDOL’s awarddoesnot’providethejustificationor basisto solesourcethe
procurement,i.e., avoidcompetition,unlesstheactivity is regardedastheprimarywork of an
official partnerto the application. -

4. SpecialProgramRequirements
A. Evaluation. DOL mayrequirethattheprogramorprojectparticipatein aformal evaluation.
of overall grantperfonnance.To measuretheimpactof thegrantprogram,DOL mayconductan
independentevaluationof theoutcomesandbenefitsoftheprojects. By acceptingthegrant
funds,thegrantee’agreesto makeindividual recordsonparticipants,employersandfunding
availableto the evaluator(s)underthe directionof DOL with appropriatemeasuresto protectthe
confidentiallyofparticipant. Pleasenotethis evaluationmaymakeuseofprogram_Management
InformationSystemjMTS)data,local administrativedataon crimeandrecidivism,andprogram
progressreports. DOLrecognizesthatthere-will be limitationson thiscooperatiOndueto State
confidentialityrequirementson dataon individualoffenders. It is critical thatthegranteekeep
thisinformationup to dateandaccuratefor bothperformancemeasurementandevaluation
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purposes.

B. PerformanceGoals.Thesegrantswill be subjectto performancegoalsmeasuringtheir
progressin meetingthegoalsof thegrants.Nationalgoalswill be setaftergrantawardin. the
following areasreflectinganaggregateof grants’goals: -

• Theplacementrateof participantsincludingplacementin employment,post-secondary
‘institutions, advancedframing,Or occupationalskills training;

• The retentionof participantsin employmentandeducationplacementsin-thequarterafter
programcompletion; -

• Therecidivismrateof youngadultoffendersserved;and
• Therateatwhichparticipantsreceivehighschooldiplomasandindustry-recognized

credentials.

C. ‘Reporting. Granteesmustagreeto meetDOL reportingrequirements.Quarterlyfmancial
reports,quarterlyprogressreports,includingrequireddataregardingperformancegoals,and
MIS datamustbe submittedby the granteeeiectroniea1l~y.Thegranteeis requiredto providethe
reportsanddocumentslistedbelow: -

1. QuarterlyFinancialReports
A QuarterlyFinancialStatusReport(ETA 9130)is requireduntil suchtime asall funds

havebeenexpendedor thegrantperiodhasexpired. Quarterlyreportsaredue45 daysafterthe
endof eachcalendaryearquarter. GranteesmustuseDOL’s OnlineElectronicReporting
Systemandinformationandinstmctionswill beprovidedto grantees.

2., QuarterlyPerformance-Reports
Thegranteemustsubmitaquarterlyprogressreportwithin 45 daysafterthe endof each

calendaryearquarter.Thereportmustincludequarterlyinformation-regardinggrantactivities.
Thelastquarterlyprogressreportthatgranteessubmitwill serveasthegrant’sFinal
PerformanceReport. Thisreportshouldprovidebothquarterlyandcumulativeinformationon
thegrantactivitiesandperformancegoals. It mustsummarizeprojectactivities,employment
outcomesandotherdeliverables,andrelatedresultsof theproject,andshouldthoroughly
documentthetrainingor labormarketinformationapproachesusedby the grantee. DOL will
providegranteeswith formal guidanceaboutthedataandotherinformationthatis requiredto be
collectedandreportedon eithera regularbasisor specialrequestbasis. Granteesmustagreeto
meetDOL reportingrequirements.

3. ManagementInformation-System(MIS) Reports.Organizationswill be requiredto
submitupdatedMIS datawithin 45 daysafterthe endof eachquarterbasedon aDOL template
thatwill requirequarterly,year-to-date,andprogram-to-dateinformationonparticipant
demographicsattime of enrollment,participantsservicesprovided,andinterimandlong-term
participantoutcomes.This reportingwill requireinformationonpost-placementfollow-up and
trackingofparticipants.

4. RecordRetention
Applicantsmustbe.preparedto follow Federalguidelineson recordretention,which

requiregranteesto maintainall recordspertainingto grantactivitiesfor aperiodof notlessthan
threeyearsfrom thetime offinal grantclose-out.
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‘/11. AgencyContacts’ -

For furtherinformationaboutthis SGA, pleasecontactDeniseRoach,GrantsManagement
Specialist,DivisionofFederalAssistance,‘at (202)693-3820. Applicantsshoulde-mail all
technicalquestionsto roach.dethse~dol.govandmustspecificallyreferenceSGAJDFAPY-l 1-
03, andalongwith question(s),includeacontactname,fax andphonenumber.This
announcementis beingmadeavailableon theETA Website athttp://www.doleta.gov/grantsand
athttp://www.grants.gov.

VIII. Additional Resourcesof Interest to Applicants
A. Web-BasedResources -

DOL maintainsanumberof web-basedresourcesthatmaybeof assistanceto applicants.For
example,theCareerOneStopportal(http://www.careeronestop.org),providestoolsto helpjob

- seekersexplorecareers,investigatesalaryandbenefitinformation,researcheducationand
trainingopportunities,planajob searchandbrowsejob sites,write andimproveresumesand
coverletters,andpreparefor ajob interview; the OccupationalInformationNetwork (O*NET)
Online(http:ionline.onetcenter.org)supportsworkersandstudentsin careerplanningby
accessingkeydatafor identifying anddevelopingworkplaceskills; andAmerica’sService
Locator(~ttp://www.servicelocatdr.org),connectspeopleto local officesprovidingemployment
andtrainingservices,andprovidesmapsanddriving directionsto thenearestOneStopCareer
Centerandunemplo-ymentinsurancefiling assistance.America’sServiceLocatorhas
infonnation-onmorethan20,000local resourcesandoffices. -

B. IndustryCompetencyModelsandCareerClusters
ETA supportsari IndustryCompetencyModel Initiative to promoteanunderstandingofthe skill
setsandcompetencie-sthatareessentialto aneducatedandskilledworkforce. A competency
-modelis acollectionofcompetenciesthat,takentogether,definesuccessfulperformancein a
particularwork setting. Competencymodelsserveasastartingpoint for thedesignand
implementationof workforceandtalentdevelopmentprograms.To learnaboutthO industry-

-validatedmodels,visit the CompetencyModel Clearinghouse(CMC) at
http://www.careeronestop.org/CompetencyMo.del.The CMC sitealsoprovidestoolsto build or
customizeindustrymodels,aswell as toolsto build careerladdersandcareerlatticesfor specific
regionaleconomies. ‘ - -

CareerClustersandIndustryCompetencyModelsboth identify foundationalandtechnical
competencies,but their effortsarenot duplicative.The NationalCareerClu-stersTMFramework
providesa structurefororganizinganddeliveringqualityCareerTechnologyEducation
programsthroughcomprehensiveprograms-of study(POS).As anorganizingtool forcurriculum
designandinstruction,this nationalframeworkprovidestheessentialknowledgeandskills for
the 16 CareerClustersTMandtheir CareerPathways.It alsofunctionsas ausefulguidein
developingprogramsof studybridging secondaryandpostsecondarycurriculumandfor creating
individualstudentplansof studyfor acompleterangeof careeroptions. -

Informationaboutthe sixteencareerclusterareascanbe-foundbyaccessing
www.careerclusters.org.

C. Workforce3OneResources
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ETA encouragesapplicantsto view theinformationgatheredthroughthe‘conferencecalls with
Federalagencypartners,industry stakeholders,educators,andlocalpractitioners.The
informationon resourcesidentifiedcanbefoundon Workforce3One.orgat:
httD://www.workforce3one.org/view/2001008333909.172195/info.

D. MyNextMove -

My NextMove,(http://mvnextniove.dOl.gov)is anewonlinetool intendedto assistall job
seekers,butmaybe especiallyusefulfor students,youngadultsandotherfirst-timeworkersas
theyexplorepotentialcareers.

Thenew websiteallowsusersto search’by occupation,by industryandusingthe Q*NET Interest
Profiler, whichmatchesan-mn.dividual’s’interestswith suitable’occupationsby asking60
questiOns.Userscanalso-searchforoccupationsin threecategories:careerswith a“bright
outlook” ingrowing industries,occupationsthatare-partof the“green” economyand
occupationsthathaveaRegisteredApprenticeshipprogram.

Eachoccupationthatauserselectshasaneasy-to-read,one-pageprofile, includinginformation
aboutwhatknowledge,skills andabilitiesareneeded;theoccupation’soutlook; thelevelof
educationrequired;technologiesusedwithin theoccupation;andother, similarjobs. In addition,
eachoccupationprofile includesdirectlinks to local salaryinformation,trainingopportunities
andrelevantjob openings.

E. my Skillsmy Future
The website(http://myskillsmyfuture.org)enablesjob seekersto matchtheir occupationalskills

andexperiencewith the skillsneededin otheroccupations.Thisis aself-help-websiteto help
thoseindividualswhoarein transitionandwantto seekoutnew opportunitiesor lookingfor
theirnextcareeropportunity. Along with possibleeducationandtraining in thosOfields, it also
canbeusedbyorganizationsin aneffort to helpretaincurrentemployees.
The sitealsohaslinks to job openings,specifictraining/educationinformationandlinks to the
skillsrequiredfor specificjobs.

ETA encouragesapplicantsto view theOnlinetutorial, “GrantApplications101: A Plain -

EnglishGuideto ETA CompetitiveGrants,”availablethroughWorkforce3Oneat:
http://www.workforce3one.org/page/grants_toolkit.

IX Other Information
0MB InformationCollectionNo. - 1225-0086 -

0MB InfonnationCollectionNo 1225-0086,ExpiresNovember30, 2012.

Accordingto the PaperworkReductionActof 1995, no personsarerequiredto respondto a
collectionof infonnationunlesssuchcollectiondisplaysavalid 0MB controlnumber. Public
reportingburdenfor thiscollectionof informationis estimatedto average20 hoursperresponse,
includingtimefor reviewinginstructions,searchingexistingdatasources,gatheringand
maintainingthe dataneeded,andcompletingandreviewingthecollectionof information. Send
commentsabouttheburdenestimatedoranyotheraspectof thiscollectionof information,
includingsuggestionsfor reducingthis burden,to theU.S.-Departmentof Labor, to the attention
of theDepartmentalClearanceOfficer, 200ConstitutionAvenueNW, RoomN1301,
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Washington,DC 20210.Commentsmayalsobe emailedto DOLPRAPUBLIC@dol.gov.
PLEASEDONOT RETURNTHE COMPLETEDAPPLICATION TO TIlES ADDRESS.
SEND IT TO.THE SPONSORINGAGENCY AS SPECIFIEDIN.TKIS SOLICITATION.

This infonnationis beingcollectedfor thepurposeof awardingagrant. Theinformation
collectedthrough-this “Solicitationfor GrantApplications” will beusedby theDepartmentof
Laborto ensurethatgrantsareawardedto theapplicantbestsuitedto performthefunctionsof
thegrant. Submissionof this informationis requiredin orderfor the applicantto beconsidered
for award-of this grant.

SignedFebruary16,2012,in Washington,D.C. by:

Latifa Jetër
GrantOfficer, EmploymentandTrainingAdministration
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PART]

STATEMENT OF WORK

(The awardee’s technical proposal is
incorporated as the Statement of Work.

If there is a discrepancy between
this technical proposal and any DOL
guidance or cost principle, the DOL

guidance or cost principle will prevail.

The grantee must confirm that all
costs are allowable before expenditure.)
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Abstract

The Honolulu Adult Ex-Offender Program (HAEO) will operate in the City and County of Honolulu.

The largest in population of the four counties in the State of Hawaii, Honolulu encompasses the entire

island of Oahu. It is the State’s center for commerce, transportation, communication and higher education.

The HAEO will provide a minimum of 110 young ex-offenders, ages 18 to 21 the education to attain

a high school diploma and skills training to obtain an entry-level job with a career pathway in one of the ten

top industries as well as connect them to further education through college, advanced training and

apprenticeships in the sectors of future job growth.

The Program has partnerships with-the juvenile justice system such as Honolulu Police

Department, Family and Adult Courts — Client Services Branches, Hawaii State Department of Attorney

Genecal, City-Prosecutor’s Office, and the-Hawaii State-Office ofYouth Service-s (OYS) which oversees the

only Hawaii Youth Correctional Facility. Furthermore, the Program will partner with the followingilon-profits,

community college and a state agency to, provide services: Adult Friends for Youth wiJl provide counseling

for gang members and ex-offenders; Hawaii State Department of Human Services will provide financial

cash assistance, food stamps benefits, child care and education, training and work activities and support’

services. Hina Mauka will provide substance treatment; HCAP will provide an alternative high school

diploma program and other pertinent services; LCC-OCEWD will provide workforce development training

‘and other relevant services; The Institute For Family Enrichment will provide mental health counseling and

parenting classes; andthe Volunteer Legal Services Hawaii will provide legal services and advisement.

Also, the program will provide meaningful service-learning projects through government agencies,

community organizations and businesses provided through the Network of Partners of the Oahu Workforce

Investment Board and Honolulu’s one stop career centers, Oahu WorkLinks. Examples of projects

including, but not limited to, restoration of wetlands through the Hawaii State Department of Land and

Natural Resources, facility maintenance at the YMCA Camp Erdman and graffiti removal with the Honolulu
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Police Department will be implemented to help the enrollees build a sense of community responsibility and
rebuild their relationships with community members. Also, projects will be imjilemented with employers to

teach job skills needed for demand industries: (1) professional and business services - account clerk at

Continental Mechanical of the Pacific, (2) trade, transportation and utilities — warehouse helper at Pacific

Commercial Services, (3) food service and hospitality — cashier Cheesecake Factory — Waikiki, (4)

construction laborer at Aqsalud Construction Comp~pyand (5)manufacturing — plant worker at Reynold’s

Recyclin~i.Every enrollee will participate in leadership ancLsoft skills training prior-to participating in service-

learning opportunities
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1. Needin the Area to BeServed

The Honolulu Adult Ex-Offender Pr~ogram(HAEO) will operate in the City and County of Honolulu

(Honolulu). The largest in population of the four counties in the State of Hawaii, Honolulu encompasses the

entire island of Oahu. It is the State’s center for commerce, transportation, communication and ‘higher

education. Honolulu’s-population of$953,207~comprises 71% of the State’s entire population and is

composed of numerous ethnicities. Honolulu is known for its beautiful beaches and sunsets and its friendly

acceptance of others called the “aloha spirir’ however; the overall high cost of living which is 68% more

than the national avecage2 creates a heavy burden on island residents to establish and maintain their self-

sufficiency. Consequently, at least 7% of Hawaii’s residents hold multiple jobs which is 2.4% above the

national average ~and many ‘generations of families live togetherdue to the high costof housing which is

153% above the national average4. These factors create stressful living environments for young offenders

returning to their homes from incarceration or detention. Unfortunately, 41 programs that assist many of

Honolulu’s neediest residents including ex-offenders had their funding drastically reduced by a $84 million

budget cut by the 2011 Hawaii State Legislature.5 This funding cut is in place until June 2014.8 The HAEO

will provide ex-offenders with supportive services such as substance treatment, legal servicesand access

to health and mental services including parenting classes to help them overcome or minimize issues that

interfere with their ability to establish and strive towards attaining educational and employment goals. The

State Department of Labor & Industrial Relations.(DLIR) predicted growth in the labor market through 2018.

Long and short term industry projections predict more than 90% of Hawaii’s job growth will be concentrated

1 u.s. Census Bureau, 2010. -

~Council for Community and Economic Research, April2012.
~2010 US. Bureau ofLabor Statistics, September2011.,
4Coundil for Community and Economic Research,April 2012.
5Tim Sakahara(February 2011) Non-profitshit hard by state budget cuts, Hawaii News Now.
6 Ibid. -



Page2 of 25

in five major industry sectors: education and health services; trade, transportation and utilities; hospitality

and food, government; and professional and business services.7 Other industries with future job growth are

social assistance, construction, financial activities, intorrnationtand manufacturing.8 It is more imperative

than ever for Honolulu’s young ex-offenders to receive post-secondary education or specialized

occupational training in order to succeed in our emerging economy. With more employment opportunities

requiring education and training beyond high school, unskilled ex-offender workers will have a harder time

finding a job that pays a living wage, which for one adult is estimated at $13.85 and one adult with one child

at $23.61 .9 The HAEO will provide young ex-offenders the education to attain a high school diploma and

skills training to obtain an entry-level job with a career pathway in one of the ten top industries as well as

connect them to further education through coIl~g~,advanced training and apprenticeships in the sectors of

future job growth.

According to Mr. John Parker, Gang Analyst for the Western States Information Network, a national

intelligence system utilized by law enforcement agencies to obtain information on gangs there are 24 Oahu

gangs involving 245 adults, up to age 24 and -151 juveniles, ages 12 to- 17, Majority of the gang activity

occur in urban Honolulu areas mostly at public housing sites (April 2012). According to Ms. Deborah

Spencer-Chun, Presidentand CEO of Adult Friends for Youth, a non-profit specializing in work with gangs,

in 2011, AFY worked with 30 Oahu gangs involving 465 individuals; and in 2012,-with 25 gangs involving

460 individuals. The HEAO through AFY will provide gang intervention and counseling to keep ex-offendCrs

from further involvement in the justice system.

Last year’s $84-million state budget cut drastically reduced the availability of training and support

services for juvenile offenders on probation or parole, in a diversion program or under an alternative

~Hawaii State Department of Labor & Industrial Relations, July 2011.

~Ibid.

~ Living Wage Calculation for Honolulu, http://www.liviingwage.geog.psu.edu/counties/15Q33, April 2012
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sentencing program such as Susannah Wesley Community Center10. -For the next two fiscal years,

Honolulu’s government agencies and non-profits will continue to offer the aforementioned population the

following assistance with meager state-funded budgets and less staffing: (1) pre-employment training and

work experience, (2) domestic violence shelter services, (3) home-based parenting and family counseling-,

(4) basic,skills remediation and (5) substance abuse treatment services11. In the firstquarter of 2010,

Hawaii economy was beginning to feel some economic recovery after two years of decline and this upturn

will continue- for the next few years with an annual job growth of around 1 .0%12 However, given a recent

survey conducted by the Hawaii Appleseed Center for Law and Economic Justice (April 2012) it does not

,appear that the State Legislature will-be restoring funding levels for social services programs within the next

four years. Parallel to the state- reduction is the federal -reduction in funds for the Workforce lnvestment Act

of 1998 (WIA) which funds the City and County of Honolulu’s one stop career centers, Oahu WorkLinks

(OWL). The OWL administered through the City Department of Community Services (DCS) provides

services for job seekers and employers. Each year, since 9/11, DCS estimates WIA funding has decreased

10% annually while Honolulu’s annual unemployment rate has steadily increased with a signiflcantspike

from 2008 (3.6%) to 2009 (5.8%)13. Consequently, each year the number of job seekers requesting OWL

services increase-despite the steady decline in funding. The current annual unemployment rate remains

-virtually unchanged at 5.7% (2011)14. The HAEO implemented through DCS enables Honolulu’s WIA

funding to be leveraged with this grant to increase services and training available foryoung ex-offenders

and to maximize the use of these grant funds. -

10Tim Sakahara (February 2011) Non-profitshit hard by statebudget cuts, Hawaii News Now.

~ State of Hawaii, Department of Human Services, Benefit, Employment, and Support Services Division, Report to
the Twenty-Sixth Hawaii State Legislature, December 2011.
12 Enterprise Honolulu, www.enterDrisehonolulu.com/index.phg/economicoverview/economicconditions, April
2012 - -

13 State of Hawaii, Department of Labor & Industrial Relations, Hawaii Workfbrce lnfonet Local Area
Unemployment Statistics. -

‘~Ibid.
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In 1989, The Hawaii State Officeof Youth Services (OYS) was. established to provide and

coordinate a continuum of services and programs in every county for youth at-risk to prevent delinquency

and reduce the incidence- of recidivism; and to manage and operate the State’s only Hawaii Youth

Correctional Facility (HYCF). The 2010 OYS Annual Report reveals all youth funds are presently used for

the following service areas: (1)positive youth development for in-school youth, (2) youth gang prevention

and intervention for ages 11-18, (3) truancy prevention and in-school suspension, (4) attendant care for

status offenders and non-violent law violators up-to age 17, (5) community-based outreach and advocacy

for in-school youth, (6) community-based residential services for youth up to age 22 and (7) the HYCF,that

provides care and custody for youth up to age 19. According to Mr. Ed Chargualaf, OYS Project Specialist,

no OYS funds are used for-the primary purpose of helping young ex-offenders earn an alternate

competency-based high’ school diploma or general education development credential (GED), learn job

skills, secure employment, enter-college, advance occupational training or apprenticeships or for support

services like legal or mental health counseling and substance treatment (April 2012). Furthermore,

according to Ms. Christine Miwa-Meridoza, Family Court Project Specialist, the Hawaii State Judiciary

funds only two alternative secondary programs which are for in-school youth up toage 17 and substance

treatment services. Furthermore, no Judiciary funds are used to help young ex-offenders, ages 18-21 earn

the aforementioned diploma/credential, learn job skills or enter post-secondary education, advance

occupational training programs or apprenticeships. - -

Attached to this proposal is a Need in Area Chart that identities a pool of eligible participants.

2. Project Des1q~~ .

Meaningful service-learning opportunities:

Throughout the 25-month operational period of the grant estimated from October 1, 2012 to

December31, 2014, the program will establish a monthly calendar of participant-activities including, but not
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limited to, program orientations, leadership and softskills training, job readiness preparation and career

exploration workshops and service-learning opportunities. By doing so, participants can enter the program

anytime from October 1, 2012 to February 28, 2014and have immediate access to the aforementioned

activities. This enrollment period end date ensures young people enrolled on that date have the opportunity

to participate ‘in training and activities for six months (minimum length of participatory time required by

program) and receive 4 months of- follow up services prior to the grant ending. HEAO has established

customized tracks- of services and training for enrolleeswho are non-high school graduates and-thosewho

are high school graduates.

All enrollees must participate in service learning opportunities. Before enrollees can participate in

service-learning opportunities, they must complete 7.5 hours. of leadership and soft skills training to learn

how to: (1) function in teams or independently; (2) work productively with, others or alone; and (3)

demonstrate responsibility and respect. The 7.5-hour training will be available weekly over the course ofa

three-day period with each session at 2.5 hours. This scheduling ensures young people can enroll

throughout the month and have immediate access to this training. The training taught by the HEAO staff will

include such topics as assertive communication, problem solving, establishing and maintaining a

professional and respectful workplace including sexual harassmentand prevention of workplace violence

training. The training will consist of a combination of lectures and activities that are fun and interactive to

keep the young people interested and engaged. Equipping enrollees with the abovementioned skills will -

increase the likelihood that they will feel motivated and confident that their participation will be valued by

the agencies or businesses providing the projects. Moreover, the training will foster’ positive feelings ofself-

worth in the young people who will be inspired to complete the projects and exhibit the following four

behaviors during their participation: good attendance and punctuality, complete assignment on time, and
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follow directions. Enrollees have the potential to earn up to a $16 incentive per project day if they exhibit all

of the abovementioned four behaviors ($4 per behavior) from the start to the end of each project day.

Enrollees will be required to participate in 16. hours of service-learning training per month for a

minimum of6 months or less if they secure employment or enroll into occupational training, college or

apprenticeships before the 6-month completion period. Based on the average 6-month participatory time for

enrollees, the total estimated amount of time to be spent in service-learning training is 96 hours or 20% of

the total estimated amount of time to be spent in alternative high school education interventions which is

480 hours. A-variety of projects including, but not limited to, restoration of wetlands through the Hawaii

State Oepartment of Land and Natural Resources, facility maintenance at the YMCA Camp Erdman and

graffiti removal with-the Honolulu Police Department will be implemented to help the enrollees build a

sense of community responsibility and rebuild their relationships with community members. Also, projects

will be implemented with employers to teach job skills needed for demand industries: (1)-professional and

business services - account clerk at Continental Mechanical of the Pacific. (2) trade, transportation and

utilities ~- warehouse helper at Pacific Commercial Services, (3) food service and hospitality — cashier

Cheesecake Factory — WaikikL (4) construction laborer at Apsalud Construction Companyand (5)

manufacturing — plant worker at Reynold’s RecycJin~.The agencies/businesses cited above are part of the

Oahu Workiorce lnvestment Board (OW1B) and OWL Network of Partners. HEAO staff will tap into the

Network to develop other service-learning projects, work experience, on the job training and unsubsidized

employment opportunities for program participants and completers. These activities aim to prepare . -

enrollees for careers in high growthThigh demand industries. At project sites, enrollees will work

independently or as part of a team with employees or other enrollees. -

At each project site, the enrollees will first be oriented on all relevant health and safety rules and

procedures, mission of the agency or business, tasks and assignments to be completed, skills they will
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learn or develop, expectations of the site supervisor(s) and outcomes to be achieved. During the planning

phase of each project, HEAO and site supervisor(s) will work closely together to guarantee adequate

supervision is available at all times to ensure the safety of the public and participants at each site and the

project and enrollee(s) are appropriately matched to ensure the young people and site personnel will

prosper from their wOrk together.

At project sites, negative behaviors exhibited by an enrollee such as returning late from breaks, idle

talking and -gossiping and negative peer pressure such as coercing others to leave the site without

permission, using alcohol and other drugs or bullying will not be tolerated. An enrollee exhibiting such

behaviors will be immediately--counseled by the site supervisor(s) and the HEAO staff and his or her

incentive will be appropriately reduced. Should the behaviOr(s) continue, progressive and reasonable

actions will be taken such as mandatory therapeutic or gang intervention counseling, suspension or

dismissal from the program if warranted. HEAO staff will document the enrollee’s behaviors, actions and

progress towards elimination of negative behavior(s) in his or her case file and monitor the situation to

ensure other enrollees at the site remain focus on their tasks and assignments and not distracted by the

negative behavior(s). The HEAO Program Coordinatorwill monitor the situation to ensure the enrollee’s

behavior(s) is not adversely affecting the partnership with the -agency or business providing the service-

learning opportunity.

Educational interventions and vocational training:

HEAO has customized a track of services and activities for non-high school graduate enrollees.

Before a non-high school graduate enrollee can begin to participate in educational activities, he or she is

administered the ComprehensiveAdultStudent Assessment System (CASAS) todetermine their

educational-functioning levels. The enrollee is also assessed for strengths, skills and barriers such as basic

skills deficient, limited English proficiency and learning or emotional disabilities. For those with limited
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English proficiency or have a disability, HEAO staff will link them to services from partner agencies such as

Susannah Wesley. Community Center, a non-profit specializing in work with minority groupsor the Hawaii

State Department of Vocational Rehabilitation, a government agency that serves all individuals with

disability who have the capacity to attain educational and employmentgoals but needsupportive services

to help them accomplish these goats.

The Honolulu Community Action Program, Inc. (HCAP), a non-profit human service agency and a

DCS- partner since 2000will offer enrollees who were assessed as having 7th grade reading and math

levels by the CASAS, the opportunity to earn a high school diploma through the Hawaii State Department

of Education’s (DOE) Competency-Based High School Diploma Program (C-Base). The HCAP staff is

-DOE-certified to-provide the C-Base classroom instruction. The DOE Waipahu Community-School for

Adults will oversee and monitor the HCAP’s C-Base Program including proctoring testing, curriculum

development, retaining student records and issuing diplomas. HCAP will also offer basic skills instruction

for enrollees who want to earn their diploma but have math and reading levels below the pre-requisite 7th -

grade level to enter the’C-Base Program. Furthermore, HCAP will alsooffer remediation education for

enrollees who earned their diploma through C-Base but don’t have the skill levels to enroll into college level

coursesat the community collegeSor local universities.

HCAP’s C-Base consists of two phasesthat must be completed to qualify for a high school

diploma. Phase I- consists of five units of study taught in a classroom setting that will help enrollees develop

the following skills: communication (oral and writing), computation, problem-solving and interpersonal. The

units are health, government and law, consumer economic, community resources and occupational

knowledge. The activities and assignments in each unit are designed to help students become functionally

competent within each unit of study by demonstrating the aforementioned skills.
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- Classroom instruction will be offered at the HCAP or HEAO training site during the weekdays,

evenings or Saturdays to accommodate the various needs of enrollees. Classes will be taught Monday

through Thursday with two 3-hour sessions daily; one in the morning and another in the late

afternoon/evening. Saturday classes will be offered to make up for holidays that occur during the week and

to help enrollees make up hours missed during the week due to illness or other personal reasons. An

enrollee needs to complete 30 hours of instruction per unit, all activitiesand assignments and pass the unit

testwith a 70% score before moving on to the next unit of study. To validate completion of hours, HCAP

will document the enrollee’s participation on class attendance sheets and reportcompleted hours at the

end of the unit to Waipahu Community School for Adults. Throughout the unit, HCAP will communicate

weekly attendance rates of all enrollees to HEAO staff. Should the HEAO staff identify a pattern of

absences or excessive absences, the enrollee(s) will be counseled immediately and progressive and

reasonable actions will be taken as previously described. After completing all units, the enrollee needs to

pass a-mastery exam (70%) which isa test of all five units in order to move on to Phase II. To ensure the

confidentiality of testscores, all completed tests are retained by Waipahu Community School for Adults.

‘Waipahu gives HCAP lists ‘of-test scores only.

Career .and occupational development will be integrated in each unit of study using various

strategies. For example, to complete class assignments and activities, enrollees will use web-related

research, participate in group projects, make oral presentations and write business letters to government

and community agencies to request information or convey a complaint and recommendation of corrective

action. Consequently, the completion of these assignments and activities allows the enrollees to build job

skills that are used in the workplace on a daily basis. Another example of the integration of c~erand

occupational development is having guest speakers relevant to the unit of study speak to the class about

their occupation or career. For instance, during the government and law unit, a postal workershares the
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professional and personal advantages and disadvantages of their occupation, opportunities for

advancement and what their typical dayat work is liked Another integration example is implementing field

trips to government and community agencies, businesses and colleges which help enrollees become more

knowledgeable of community resources in preparation for their pursuit of employment and enrollment into

post-secondary education upon program completion. For example, visits to University of Hawaii’s

community colleges or the Hawaii Pacific University to learn degree or credential programs, financial aid

opportunities, student and campus services and to fill out college-application fOrms. HEAO staff Will work

closely with enrollees who plan to enroll into-college immediately after completing C-Base to make sure

they apply for federal financial aid and to the college or university of their choice. Furthermore, the staff will

help enrollees register with Oahu. -WorkLinks to get linked to other educational resources. -

In Phase Il, an enrollee has the opportunity to demonstrate his or her improved social skills,

readiness to accept responsibility and ability to move forward as competent community members by

enrolling into college or advance training or securing -employment and completing 100 hours ofwork. Upon

achieving either of these, the enrollee is responsible for providing the HCAP staff with documentation such

as a college class schedule or paystubs to substantiate completion of Phase II. The documentation will be

forwarded to Waipahu Community Schools for Adults for their validation and issuance ofa high school

diploma.

For enrollees who were assessed via CASAS as having 6th grade or below reading and math levels

or have attained their C-Base diploma but don’t have the skill levels to enroll in college level courses,

HCAP will offer basic skills instruction or remediation education through individualized tutoring conducted

by staff in an one-on-one or group setting or through a self-paced tutorial cours~ware,NovaNet. The aim of

-the instruction is to increase the enrollee’s educational level to 7th grade toallow therm toenter the C-Base
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Program and work towards obtaining a high school diploma. HCAP will offer IT and NoveNet, Monday

through Thursday, twice a daywith 2-hour sessions in the morning and afternoon.

HEAO has customized a track of services and activities for high school graduate enrollees. For

enrollees, who entered the program as high school graduates but don’t have the necessary reading and

mathskill levels to immediately enroll into college level courses, they will receive remediation education

from the program. The program will be located within the Department’s Youth Services Center (YSC)

which is co-located with the largest and most comprehensive ohe-stop center, Oahu WorkLinks Dillingham

to ensure enrollees have easy and-. immediate -access to the resources of the one-stop center. Staff will

offer remediation at the YSC Computer Resource Lab which is open Monday through Friday and two

Saturdays a month. Enrollees can drop-in or reserve one of the twelve computers to access the -PLATO

LearninciSystem, a web-based educational assessment and tutorial software which OCS had customized

by the vendor to-address the specific academic and workforce readiness needs of youth and young adults

who are or were previously involved in the justice system.

PLATO is a self-paced software that allows individuals to work independently to increase their skill

levels in preparation for entryand placement tests for college, military and apprenticeships. Specifically,

PLATO will help enrollees raise their academic skill levels in areas such as vocabulary and reading

comprehension, writing, mathematics, and sciences. Customized for DCS, PLATO has-workforce readiness

courses including, but not limited to, reading for information, locating information, and applied mathematics

that are linked to workplace skills. Enrollees will learn specific basic work skills such as reading and

understanding memos and announcements, how to transfer information into, a table or pie chart and

calculating percent discounts or converting fractions to decimals to percentages. -

PLATO’s web-based courses feature bright graphics, animations and audio support to immerse

young adults as they learn strategies to increase vocabulary and reading comprehension, learn basic math
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to algebra needed to prepare themfor high-tech jobs of today, arid interpersonal skills they need to

communicate and build effective working and personal relationships. The HEAO staff will monitor the lab

and daily progress ofyouth. Moreover, ~additional remediation is needed, enrollees will be enrolled into

remediation classes available through the OWL Dillingham which partners with McKinley Community

School For Adults to provide remediationfor OWL customers.

Enrollees who have their high school diploma will be offered the opportunity to enroll in workforce

development training provided by Leeward Community College — Office ofContinuing Education and

Workforce Development (OCEWD). DCS and OCEWDhave a 15+ year partnership that provides-

workiorce development training for youth and yOung adults enrolled in the OWL WIA programs and the

Youth Services Center which ser~tesages 6-24 who are either juvenile status offenders, first time law

violators, offender and ex-offender youth and young adults, young parents or non-hi~hschool graduates.

The OCEWD course curricula are developed for youth and adult learners. Courses are offered

daytime, evening and weekends and-taught by instructors with 20+ years ofexperience in the specific

industry or occupation associated with the courses. ‘Enrollees will be registered as -Leeward Community

College Students and expected to adhere to all college policies such as health and safety standards,

attendance and standard of progress which defines how grades are structured.

The program participants will enroll into courses that are customized for-DCS or they will be

integrated into existing training. Determining which courses will be customized will occur after the skill

levels of the participants are known. At this time, OCEWD and OCS have agreed to offer the following

training to enrollees that are tied to the ten high growthThigh demand industries identified by the Hawaii

State Department of Labor and Industrial Relations (July 2011) and stated in the aforementioned uNeed in

the Area to Be Served~section of this proposal.
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Nurse Aide — (Heath Services Industry) This program uses an intensive hands-on approach in

preparing students with the vocational skills needed topass the American Red Cross ‘Competency

Evaluation Examination for Hawaii State certification. The curriculum affords students needed assistance

with improving comprehension and performance skills to better prepare for the certification test. Upon

passing the examination the student will be credentialed as a Certified Nurse Aide (CNA). Training includes

theory, practice and supervised clinical experience at a designated medical facility. Program includes the

American, Red Cross (ARC) Competency Evaluation, Heartsaver First Aid, CPR & AED

trainingfcertification, uniforms, blood pressurekit and textbooks. Security Guard — (Trade, Transportation,

and Util~iesIndustry) This course trains and--prepares students for national certification in basic security

guard skills. Detailed training is aligned with International Foundation of Protection Officers and Private

Security Training Network. Students will learn a variety of skills, including: security measures to minimize

property loss, secure -work environments and conduct investigations, evaluate surroundings and enact

proper emergency response. Commercial Motor Vehicle Oøeration — (Trade, Transportation, and Utilities

Industry) Upon completion of this course, students will gain valuable knowledge of and experience with a

class A and B Commercial Motor Vehicle and they will also be prepaEed to obtain a Commercial Driver

License (CDL) forihe Class A CMV. The entire training consists of a single track of course that include

CDL Permit preparation. Food Safety and Sanitation - Servsafe — (Hospitality and Food Industry) The

training teaches students the concepts and proper practices required for keeping a food work site safe and

sanitary. Upon completion, students earn a Sen/safe Food Prntection ManagerCertification. Solar

Photovoltaic Installer — (Construction) The training wil.I teach students how to install a solar photovoltaic

system for home or commercial use that leads to certification from the North American Board of Certified

Energy Practitioners. Retail Sales Associate — (Professionaland Business Services Industry) The course

provides a general introduction to the retail sales environment including good customer service, utilizing
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sale techniques to sell more productsand exhibitingprofessional behaviors. The students ‘are prepared to

-earn the “National Professional Certification in Customer Servicer through the National Retail Federation

Foundation. Introduction To OfficeAdministration & Technology — (Professional and Business Services

Industry) This series ofclasses is specifically designed to provide students with the technical skills to

become office clerks or administrative assistants. Courses include keyboarding; file management, Microsoft

Word, Excel and Powerpoint, QuickPro and Access. Green Line Cleaning (Hospitality and Government

and BUsiness Services industries) According to John Yamamoto, Past President of the Hawaii Chapter of

the International Executive Housekeeping Association and current memberof the Oahu Workforce

Investment Board, two-thirds of the current housekeeping staff of Honolulu’s hotels will be retiring over the

next five years (March 201 2)therefore many job openings in the hospitality industry will become available.

Through this course, students will gain knowledge and skills in defining and training with green cleaning

and sustainability, alternatives to traditional cleaning methods and learn how to determine the cost and use

of chemicals. Also, they will learn about professional guestrooin heallhcare cleaning processes as well as

the science and art of cleaning in school -classrooms, restrooms, exteriors and common areas.

HEAO staff will contact the OCEWD instructors once a week to follow up on enrollees’ progress

and more often’, if issues are identified. Progress and concerns will be -documented and issues dealt with as~

previously explained.

Communityawareness ofthe youth’s service projects:

As previously stated in the “service-learning opportunities” section of this proposal, the program will

implement projects with government agencies, communityorganizations and businesses that help the

enrollees build a sense of community, rebuild their relationshipswith community members and teach them

job skills. Besides developing projects with the previously mentioned partners, the program will develop
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projects that meet the needs of the community by coordinating them with the City and County of Honolulu,

Neighborhood Commission and the Oahu Workforce Investment Board (OWIB).

The Commission is the City agency that provides administrative support to the thirty-six

neighborhood boards in Honolulu. Mr. Samuel Moku, Director of DCS and the Mayor’s representative for

the Kaneohe and Waianae Boards reported-that many communities lack the resources to completely

remove graffiti, thoroughly clean up debris from streams and vacant lots and yards of elderly homeowners

need cleaning (March 2012). Consequently, the program will use -the advisement from the Commission and

Mr. Moku to develop and coordinate additional projects.

The Oahu Workforce Investment Board is a 35-member private sector led bOard that focuses on

strategic planning and policy development for the local workforce development system and oversees the

City-administered one-stop centers, Oahu WorkLinks. Furthermore, the OWIB is part of DCS which allows

for-a strong collaborative partnership with the HEAO. Ms. Marilyn Matsunaga, Executive Director of the

OWIB works very closely with Ms. Leinaala Nakamura, AssistantAdministrator of -the DCS’ Workl-{awaii-

Division. WorkHawaii administers Oahu WorkLinks and the Youth Services Center which includes the

- HEAO. Ms. Marilyn and Ms. Nakamura will call upon the assistance of OWIB Chair, Mr. Jim Tollefson,

President and Chief Executive Officer of the Hawaii Chamber of Commerce to help identify businesses that

will develop projects with the program that allow the enrollees to apply the skills they learned through the

training they received from LCC-OCEWD.

After each project is completed, to recognize the participants for their achievements, HEAO staff

will present enrollees with a “Certificate of Recognition” that includes their names, the project’s outcome(s)

and signed by the agency or business representative, Sam Moku (DCS Director) and the HEAO program

coordinator. The certificate will become part of the enrollees’ training portfolio that will later become a useful

job search tool. Also, at the end of the project day, the enrollees will have their pictures taken with the site
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supervisor(s). The picture with a description of the project will be posted on a 70” digital display monitor

stationed near the glass-front double doors of the OWL Dillingharn that advertises job openings,

educational and training opportunities and community events such as job and career fairs.

- To further recognize the enrollees’ contributions to the community and to help the community view

the enrollees as assets rather than liabilities, at the neighborhood board meetings in the communitieswere

projects occurred, the HEAO ‘Program Coordinator, WorkHawaii Assistant Administrator or the DCS

Director will report-to the board on the enrolleOs’ contributions to that cQmmunity. Also, at the OWIB

meetings, the Assistant Administratorwill report on the projects completed with,businesses.

The program helps the enrolleesdevelop a sense ofcommunity responsibility through two

strategies: (1j~orienting-themto the project as previously described-in the “service-learning opportunities”

section in this proposal and (2) immediately after the completion of the project, the site supervisor(s),-

HEAO staff If on site and the enrollees will discuss the outcomes achieved, lessons learned that can be

- applied to future projects and their feelings about what was accomplished.

High Staff-to-Participant Ratio:

The HEAO’ program places a high emphasis on safety of enrollees and the public at all training

activities. Specifically, at service-learning projects, the supervisor to participant ratio is 1:7. This ratio has

been utilized since 2003 for all Youth Services-Center programs. During the planning phase of the project,

if it’sdetermined that agencies or businesses don’t have enough site supervisors to supervise the

enrollees, HEAO or other YSC staff will be used to provide project supervision. Adequate supervision

ensures that enrollees can focus on being productive, gaining work skills and displaying positive attitudes

and behaviors previously mentioned and associated with the incentives enrollees are able toearn.

The supervisor to participant ratio at other training activities to ensure safety of enrollees and the

public are: (1) HEAO program orientations, leadership and soft skills training, financial literacy and job
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readiness and career exploration workshops is 1:10, (2) UCAP C-Base Classroom Instruction is 1:12; (3)

HCAP IT is 1:1 or 1:10, and (4) HERO PLATO is 1:1 or 1:12. The previously mentioned strategy of having

other staff help with supervision is applied to these activities too.

All HEAO staff will have at least a bachelor’s degree in counseling, social work, psychology or

other related fields and two years of experience working with-disadvantaged youth or young adults in

service-learning related programs (e.g. LJSDOL Young Offender or WIA-formula Youth Programs), these

are the minimum qualifications established by the City Department of-Human Resources. -As previously

stated, the HEAO staff and enrollees will establish èduca-tional and employment goals written into the

enrollee’s Individual Service Training Plan (ISTP). These goals keep the program staff and partner

agencies focuses on delivering services-(e.g. case management) -and the enrollees focused on achieving-

their goals.

The case management and follow up services provided by the HEAO staff are critical -to ensuring,

the enrollees have the best chance to achieve their goals; To achieve these ends, HEAO staff will link

enrollees to the following services and resources paid through grant funds or refer them to partner agencies

-that have been collaborating with DCS and the Youth Services Center for many years to minimize or

eliminate their barriers:,(1) substance treatment services provided by HinaMauka, (2) mental health

counseling and-parenting classes by The Institute for Family Enrichment, (3) gang intervention and

counseling byAdult Friends for Youth, (4) financial cash assistance, food stamps benefits, child care and

education, training and work activities and support services by Hawaii State Department of Human

Services, (5) legal services and advisement by-Volunteer Legal Services Hawaii, (6) health services by

Kalihi Kokua Comprehensive Health Center, (7) job readiness preparation training, career guidance and

employment counseling, financial assistance towards education, training and work activities by ,Oahu

WorkLinks, and (8) bus passes; work uniforms and tOols and supplies and other supports by HERO.
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As previously explained, -the HEAO staff will establish -and maintain a case file for each enrollee

that documents eligibility, the ISTP, progress, achievements, barriers, etc.-This information is entered into

the DCS Case Management Information System and updated along With the case file. The Program

Coordinatorand WorkHawaii Assistant Administrator extract weekly and monthly reports on demographics,

enrollment, services and activitiesprovided and goals set and attained from the MIS to monitor the

program’s progress towards achieving performanceoutcomes. The reports also allow the coordinator to

review the performance ofstaff which is used to evaluate them monthly thrOugh a performance evaluation

designed and’authorized. by the City Department ofHuman Resources.

- Career Development: -

As previously described, career and occupational development will begin when enrollees start

participating in service-learning, opportunities and will continue throughout the educational and occupational

training activities in conjUnction with the networkof partners provided by the Oahu Workforce Investment

Board and the OWL. One month after an enrollee begins to receive HCAP or LCC-OCEWD services and

activities, the HEAO PlacementSpecialist, who is also an OWL business developer and the enrollee will

begin toexpand theirwork together on careerdevelopment and planning which began with the

identification of short and long term goals in the initial development of the ISTP. To assist with planning,

the Placement Specialist and young adult-will utilize resources such as “MyNextMove’~a very easy to

navigate USDOL website that provide information on industries, careers, job outlook, etc. and the “Hawaii

Workforne Informer”, a Hawaii State Departmentof Labor web-site that provides current local labormarket

information on employment, wages, and training. With ‘the help of these resources, the Placement

Specialist and enrollee will identify 1 to 3 entry level jobs in high growth/high demand industries and the job

readiness skills (e.g. interviewing, a resume) and the mix of work experience or on-the-job training and

education needed to secure these entry level jobs. Also, they will develop specific post-secondary



Page 19 of 25

educationltraining goals (e.g. 2-year nursing degree,) define the specific steps to enroll into post-secondary

education or training programs (e.g. submit federal financial aid and college applications) and identify

relevant educational programs provided at local’ colleges and institutes, technical programs and

apprenticeships. This information will be documented in the ISTP. Also during this -period, the HEAO staff,

if applicable, will schedule the young adults to attend college fairs and tour colleges, technical programs,

- etc. to help them gain a better understanding of their educational optiOns and scholarship opportunities. -

Furthermore, the HEAO staff will schedule Mr. Alfred Valles, the USDOL Director of Apprenticeship and

Training for the Hawaii-Pacific to speak to enrollees about apprenticeship opportunities and job

opportunities linked to them. Three to tour months prior to completing training or sooner, youth with the

HEAO’staff and WIA case managers; if applicable, wiU begin the application process to enroll-into college,

an apprenticeship program or a technical program or school. -

Post-Program Support and Follow up:

- Since youth are enrolled from October 1, 2012 to February 28, 2014, some participants will be

receiving-4 months of follow up services while others are still receiving direct services. Consequently, the

program will use a case management information system and weekly reports to track participants in these

two phases of participation. Being accepted into college or securing a job-is certainly a significant

accOmplishment for-young’ ex-offender adults however; long-term success is measured by the young

person’s ability to-stay in school and eventually graduate or retain employment and earn more money.

During the intake/selection prOcess, each applicant will be asked to identify a program supporter who

should be a positive adult role model (e.g., parentor older sibling) that will provide emotional support while

the young adult participates in the program and after program completion when they are attending

college/advance training or working. Additionally, for enrollees referred to the OWL WIA programs, an

additional 9 months of follow up services will be provided which significantly increases retention rates thus
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avoiding “negative hits” to the HEAO and WIA performance measures/outcomes. All staff will work

together to contact the graduates and their supporters at least once a month, more often if necessary, to

provide encouragement and help resolve any issues. Also, once a month, the staff will contact employers

and college advisors to see how youth are progressing on the job or in school and todiscuss strengths and

areas that need improvement. If deemed necessary, youth-will be referred for additional services/training

(e.g., counseling, tutoring) provided by the OWL or WIA programs. These follow up strategies help staff

identify challenges confronting the young adults before they lead to dropping out of school, resignation, or

termination. If the young adults decide to leave college or their job, staff will- be available to work with them

to re-evaluate career goals, explore other post-secondary education and employment options, and revise

job search plans. Staff-involved in these services will meet twice a month to discuss the progress of,these

graduates in revising their career goals and redirecting their careerpaths. The HERO post-secondary

placement and follow-up strategies are adopted-from the Casey Family Foundation’s framework, tactics

and resources for follow up and post- secondary placement.

3.. Partnerships with Juvenile Justice System and Agencies -

As stated in the attached. letterof support from the Deputy Chief Court Administrator of the Circuit

Court of the First Circuit, Ms. Janice Yamada, DCS through its on-going programs of the Youth Services

Center has partnerships with the Honolulu Police Department, Family and Adult Courts — Client

Services Branches, Hawaii State-Department of Attorney General, City Prosecutor’s Office, and the

Hawajj,State Office of Youth Services (OYS) which oversees the only Hawaii Youth Correctional

Facility. Furthermore, the letter states that the Court will refer eligible youth to the program for services

which will require on-going coordination of services with Court personnel. Also attached is a letter of

support from the OYS Executive Director, Mr. David Hipp which states that OYS will continue to work with

DOS by referring eligible young adults to the program and continue to coordinating service with OYS
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personnel. The following non-profits, community college and state agency partners have committed to

providing services to program enrollees as stated in the attached letters. Adult Friends for Youth will

provide counseling for gang members and ex-offenders. Hawaii’ State Department of Human Services

will -provide financial cash assistance, food stamps benefils, child care and education, training and work

activities and support services. Hina Mauka will provide substance treatment. HCAP will provide C-Base

Program and other ‘pertinent services as previously described. LCC-OCEWD will provide workforce

development training and other relevant services as previously described. The’Institute For Family

Enrichmentwill provide mental health counseling and parenting-classes. Volunteer Legal Services

Hawaii will provide legaF services and advisement. -

4. Organizational Capacity to Involve Youth in Service-Learning Prolects

Since 2000, DOS through its Youth Services ‘Center has implemented youth and young adult

programs that provided service-learning ogportunities for its enrollees that helped them develop a sense of

community responsibility, build their self-confidence -and learn job-skills. Moreover, the projects helped the

community learn to trust the youth and young adults and view them as assets rather than liabilities. The

programs, examples of projects, and annual number ofyouth served are described as follows.

- YouthBuild Honolulu — FronT 2000 to present, YouthBuild has annually helped about 30 non-high

schOol graduates, ages 16 to 24 obtain their diplomas, learn job skills, prepare for college and/or

empIo~imentand learn-construction skills through vocational and on-site construction training. Through the

years, with partnerships- with Self-Help Housing Corporation of Hawaii and the Hawaii State Public Housing

Authority, participants have helped build 45 affording housing’units for low-income families and rehabilitate

25 public rental units. Prior to beginning of each project day, the site supervisors would remind youth about

health and safety rules, inspect all tools and safety equipment and communicated project goals for the day.

With Honolulu’s high costof housing and low supply ofaffordable housing, completed projects and future
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projects yield a huge benefit for the community. WIA Youth Program — Since 2000 to present, the program

has helped low-income disadvantaged, young people, ages 14 to 21 achieve academic success, build job

skills, secure employment and enter college or advance training. Annually, the program assists 300+

-participants. Through non-profits such as Honolulu Community Action Program and Susannah Wesley

Community Center, youth are placed at training sites provided by businesses and agencies tied to the

aforementioned high growth/high demand industries to learn job (e.g. dealing with the public) and soft skills

(e.g. punctuality and good attendance). Examples of positions and sites: (1) Administrative Assistant at

Hawaii State Department of Public Safety (government), (2) Retail Sales atJeans Warehouse (business

services), and (3) Laborer at Pall Golf Course (construction). The length of the projects is dependent on the

- availability of the youth and the needs of the youth and agencies/businesses. Additionally, from May 2009’

to December2010, the Program implemented summer-and year-round service-learning projects.

( Implemented like the proposed HEAO service-learning opportunities, youth received pre-leadership and

soft skills training, orientations to the projects by site supervisors and close monitoring of progress and

supervision throughout the duration of the project. 534 young people, ages 14-21 were served and

matcheft,to a training site- based -on their career interests in high growth/high demand occupations or

industries to learn job and softskills. 116 training sites were developed with agencies and businesses,.

Examples of positions arid sites: (1) Security Aide at TriplerArmy Medical -Center (government), (2) Office

Clerk at Waianae High School- (education) and (3) Car Detailer and Parking Lot Attendant at Avis

(hospitality). The length of the projects varied between 6 to 10 weeks depending on the availability of the

youth and the needs of the youth and agencies/businesses. Summer Service-Learninçj ODportunitv

Program - From May 2010 to September 2010, the Program implemented service-learning projects like the

aforementioned WIA Programfor 487 young people, ages 14, to21. The projects: varied in length from 6-14

weeks depending on the availability of the youth and the needs of the youth and agencies. 84’training sites
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developed with government and non-profitagencies that were linked to the participants’ career interests in

high growth/high demand occupations and industries to learn job and softskills. Examples of positions and

sites: (1) Child Care Aide at Seagulls Schools, Inc. (social assistance), (2) Office Clerk at USS Missouri

Memorial (hospitality) and (3) Laborerat Pu’u Haleakala Community Association (professional and

business services).- Youn~Offender Demonstration Program — From June 2002to. September2009, the

program served between 80 to 100 young people, ages 14 to 24 who were either at-risk for further

involvement in the justice or courtsystems, arrested but nevet adjudicated, gang members or offenders.

The program implemented service-learning projects as previously described in the WIA Youth-Program,

section of this proposal. Projects were implemented at least twice a--month to help participants develop job

and softskills. Examples ofduties and projects: (1) conservation and restoration at Hamakua, Paiko and

Pohala marshes with the Hawaii State Department of Land’ and Nature Resources (DLNR), (2) cleared

trees and overgrowth to create a fire break area inWaianae Valley with DLNR (3) mailed out monthly

newsletters at PATCH (child care referrai agency) and (4) sort clothing and cleaning the facility atThe -

Institute for Human -Services (homeless shelter).

5. Organizational Capacity to Serve Youth Offenders

Young Offender Demonstration Program — From June 2002 toSeptember 2009, OCS secured

competitive LISDOL grant funds totaling $2,850,055 that was used toserve 570 young people, ages 14 to

24 who were either at-risk for further involvement in the justice or courtsystems, arrested but never

adjudicated, gang members or offenders and ex-offenders. The program aimed at helping these young

people achieve short and long term educational and employment goals and keep them from further

involvement in the justice or court systems. The services -and activities included, but not limited to,

alternative secondary high school diploma program (C-Base), GED preparation, tutoring, vocational
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training, job preparation training, service-centered mentoring, service-learning projects and placement into

employment including military and apprenticeships and post-secondary education and advance training.

Attached to this proposal is a Performance Chart which provides information on this ~program’s

performance goals and outcomes for enrollment, diploma/GED attainment and placement and-the Granto~s

- Contact information. Additionally, in regards to job placements, most of the participants secured

unsubsidized employment in the following high growth/high demand industries: (1) food and hospitality, (2)

trades, transportation and utilities, (3) social assistance, (4) construction and (5) professional and business

services (retail). As reported in the Performance Chart, the program-exceeded the three previously stated

performance goals. These accomplishments were due to establishing and maintaining program and fiscal

controls through the program’s performance period. Program ‘internal controls include: (1) separation-of

duties as described in staff position descriptions to, ensure all daily operations are carried out, staff are

supervised and their performance is evaluated monthly, and compliance to grant requirements. (2)

monitoring of the participants’ perform-ance via the Program’s management information system and weekly

staff reports to ensure progressive steps are made towards achieving goals and corrective actions are

taken to address issues and (3) monitoring of contractors’ performance via monthly meetings and visits to

training sites to ensure services and activities are available to participants on a regular basis and corrective

actions are taken to address issues. The fiscal controls are described in the next section of this proposal.

6. - Organizational-Administrative and Fiscal Capacity

For more than thirty years, the City Department of Community Services with an average annual

budget of$70 million has and continues to implement grant-funded social service and workforce

development programs through its six divisions that serve populations such as the elderly, low-income

individuals, homeless, job seekers and dislocated workers, ex-offenders and individuals with disabilities.

The DCS Administration provides the direction and oversight to ensure the divisions are administering and
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implementing programs that are adhering to the Hawaii Government Employee Association bargaining

agreements and City policies listed on the City’s website (www.honolulu.~ov).The DCS Director directs the

division administrator(s) to be responsible for ensuring operations are in compliance with the r~egulations,

rules and policies applicable to the various grants that fund pro~ramssuch as the 0MB GircularA-87 and

29 CFR, Part652, etat~WIA Final Rules. WorkHawaii, the largest DCS Division has 7 sections and 80+

positions and is overseen by two administrators. Three of the division’s sections, Oahu WorkLinks

Dillingham, Oahu WorkLinks Waianae and the Youth Services Center will contribute stafflime and

educational and training ‘services and resources to assists the HEAO enrollees if needed. The Planning and

Evaluation Section of the Division is responsible for setting up expenditure tracking systems, works closely

with the City~Attorney~andBudget and- Fiscal Services to execute partner agreements and prepares City

and grant budgets as directed-by the administrators to ensure timely and effective spending of grant funds.

The City Department of Budget and Fiscal Services (BFS), which manages all of the Department’s grant

funds, has been awarded the Certificate for Excellence in Financial ReDorting from the Government

Finance Officers Association for the last 24 years. BFS will develop and oversee the HEAO’s financial

management system, will complete and submit financial reports, and conduct sub-recipient monitoring.

BFS will establish and maintain an expenditure tracking system used to cost allocate all operational

expenses (e.g. rent) to HEAO and other programs based on a labor distribution methodology. The

following are examples of fiscal controls in place to effectively resolve negative audit findings: (1) no

individual, has complete control over all phases ofanysignificant transaction; (2) recordkeeping is separate

from operations and the handling and custody of assets; (3) monthly reconciliations and verifications of

cash balances made by employees who do not handle or record cash or sign checks; and (4) financial

recordkeeping system provides the results of finahcial transactions and the appropriate means of

accumulating and maintaining supporting documentation.



NEED IN AREA TO BE SERVED
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Juvenile justice -

Information System
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City & County of Honolulu
Department of

Community Services

*Number based’on 18-21 year olds on the island of O’ahu, Hawaii.
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Established by IJSDOL
. Performance Goal by

Percentage
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Enrollment: 300 100% 570 190%

Placement:

Obtained High School
Degree/GED/Certification

285 (or 65% ofall youth (438)
pursing diploma/GED °

434 990/

~Lmployment,Military, Post-
Secondary Education,

Occupational Skills/Advanced
Training

342
60% of all enrollees 394 115%

PROJECT REFERENCE INFORMATION:
Young Offender Initiative: Demonstration Grant Agreement #: AF-12383-02-60
Sandra Waterhouse
Federal Project Officer
U.S. Department of Labor
waterhouse.sandra~doI.gov
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Quarterly Program Report Ending
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Circuit Court of the First Circuit — Client Services — THE JUDICIARY STATE OF HAWAI’I
RoNALD T.Y. MOON JUDICIARY COMPLEX 4675 KAPOLEI PARKwA’I . KAPOLEI, HAWAI’I 96707-3272.
TELEPHONE (808) 954-8200 . FAX (808)954-8308 www.courts.state.hi.us

Ion Ann M. Okita - Janice G.M. Yamada
CHIEF COURT ADMINISTRATOR DEPUTY CHIEF COURT ADMINISTRATOR

April- 10, 2012

Mr. SamuelB. H. Moku, Director
City andCountyof Honolulu
Departmentof CommunityServices
715 SouthKing Street,Suite311
Honolulu, Hawaii 96813

DearMr. Moku:

RE: Letter of Supportfor Honolulu’sYouthServicesCenter

It is ourunderstandingthatthe Youth ServicesCenteris applyingfor a grantfrom the
UnitedStatesDepartmentof Labor-EmploymentTrainingAdministrationto serveyoung
adult ex-offendersthroughtraining andservicelearning. This is aletterof supportfor
theirapplicationas the Adult andJuvenileClient ServicesBranchesof theFirstCircuit
Courthaveworkedwith this agency.Our officesprovidesupervisionto youngadult
offendersaswell asyouth placedon probationor protectivesupervisionto Family Court.

TheJudiciary’hashadapositiveworkingrelationshipwith the YouthServicesCenter
(YSC) since2003.YSChasprovenexperienceservingthistargetpopulationthroughits
variousprograms,i.e. YouthBuild, YouthOffenderProgram,JuvenileJusticeCenterand
WorkforceInvestmentAct, providingalternative,education,casemanagementand
vocationaltraining. Overtheyears,YSChaspartneredwith the State’sOffice of Youth
Services,Family Court,HonoluluPoliceDepartment,Departmentof the Attorney
GeneralandtheProsecutor’sOffice.

SGA/DFAJPY11-03 would serveyoungadult offendersages18-21who wereknownto
thejuvenilejusticesystem,andhaveneverbeenconvictedasan adult.As ouryouth
transitionor ageoutof thejuvenilejusticesystem,theseyouthcanprovideYSC with a
-pooi of viablecandidatesfor services.



Wevaluethe servicesprovidedby YSC andwill continueto referclients whoqualify for
Services. We look forwardto acontinuedpartnershipwith YSC andthankyoufor this
Opportunityto supportYSC.

Verytruly yours,

JaniceYamada
DeputyChiefCourt Administrator
First Circuit Court



NEIL ABERCROMBIE DAVID HIPP
GOVERNOR - EXECUTIVE DIRECTOR

Phone: (808) 587-5700
Fax: (808) 587-5734

- STATE OF HAWAII
DEPARTMENT OF HUMAN SERVICES

OFFICE OF YOUTH SERVICES
707 Richards Street, Suite 525

Honolulu, Hawaii 96813,

April 9, 2012

Mr. Samuel E.H. Moku -

Director -

City and County of Honolulu
Department of Community Services
715 South King Street, Suite 311
Honolulu, Hawaii 96813 -

Dear Mr. Moku:

I am pleased to write i.n support of the Department of Community Service’s (OCS) grant
- ~- application to the U.S. Department of Labor (DOL), Employment and Training

Administration. DCS is a partner of OYS regarding juvenile justice issues affecting
K youth offenders below the age of 18. -

The availability of funds authorized by the Workforce Investment Act for Reintegration of
Ex-Offenders Training and Service-Learning grants provide opportunities for youth- ages
18 through 21 who have been involved in the juvenile justice system from the’ age of 14
or above. Supporting agencies with the capacity and knowledge towork with this
targeted population adds to our effort in preventing these youth from entering the
criminal justice system and through service-learning projects, ôommunities have the
opportunity to reclaim their young adults.

I look forward to working with your office in this regards.

Sil

David Hipp -

Executive Director



___ Adult Friendsfor Youth
3375Koapakreet,SuiteB290.flonoJuIuHaw~jj96819.(8~33g775.F~.(8Og)833.~

E-mail: afy@afyhavtaii.com• WebPage:http://www.afyhawaii.com-

AA

PRESIDENTAND
C}IIEFBXECUTIVEOFHCBR April 12, 2012

DeborahL.K. Spencer-CAirn, M.S.W.

BOARDOF DJRECTORS Mr. SamuelB. H. Moku,Director
Chair0/theBoard

Margarita C. O’Neill Departmentof CommunityServices,City & CountyofHonolulu
715 SouthKing Street,Suite.311

V7ce-ChairoftheBoard Honolulu,Hawaii 96813-
Garret iha

Treasurer DearMr. Moku:
BradfordL. Harrison

This is aletterof supportfor theCity & Countyof Honolulu,
Secretary

JeanPainsMcintosh Departmentof CommunityServices’USDOL Application.

Adult Friendsfor Youthhasalonghistory of pai~tneringwith DCS
Direc~’ors

ArnoldM. Baptiste,Jr.* on programssuchasthe CommunityDevelopmentBlock Grant,the
StevenAl. Baldridge* LeewardCoastCommunity-BenefitsProgram,theWork ForceInvestment

NancyBernal Act, andaGrant-in-Aidto addressyouth gangmembers.
CarolynBerry

Jan Brenner
FrankDeLima LastyearAFY workedwith 30 groups,with465 groupclients,and
DennisFrancis alsoworkedwith 115 individual clients. Whilenotedfor its work in

JeffreyA.Hawk* - public highschools,AFY alsoworkswith gangmembersandex-offenders
William Al. Kawashima overage18. AFY hasano terminationpolicy andcontinuesto workwithDarnien T.K. Kim

BradMyers* clientspost-highschoolandpost-incarcerationto helpthemredirecttheir
CatherinePayne lives from destructiveto constructivebehaviors. In additionto addressing

JamesK. Schuler ‘clients’ personalproblemsandbehavioralissues,AFY cliniciansassist
JasonShimku

Susan Spangler themwith their educational,job application,andjudicial systemneeds.

ADVISORY COUNCIL Wewouldbe pleasedto partnerwith DCSin thiseffortto improve
DennisLombardi thelives of ex-offenders,whichwould alsobenefitthecommunityin

Rev.Julia McKennesDublit
WayneMlnami* whichtheylive.

Kurt Mhtchell*
Dr. BernardScherman incerely,

Phil Shimmijs*
JudgeBettyVitousek(Ret.)

Lynne Waihee

L. K. Spencer-Chun
FOUNDER& PresidentandCEO.

PRESIDENTEMERITUS
SidneyM. Rosen, M.S.W,Ph.D.

*pastChajrof theBoard



NEIL ABERCROMBIE PATRICIA MCMANAMAN
GOvER14OR DIRECTOR

STATEOF HAWAII BARBARA A. YAMASHITA

DEPARTMENT OF -HUMAN SERVICES OCPUTY DIRECTOR

- Benefit, EmploymentandSupportServicesDivision
820 Mililani Street, Suite 606

Honolulu, Hawaii 96813

April -12, 2012

Mr. SamuelB. H. Moku, Director
City Departmentof CommunityServices
715 South-King Street,Suite311
Honolulu,Hawaii 96813

DearMr. Moku: -

SUBJECT: Letterof Support for City andCountyof Honolulu,Departmentof
CommunityServices’USDOLGrantApplication

The Benefit,EmploymentandSupportServicesDivision (BBSSD) of theDepartmentof
Human Services(DHS) would like to extend our support andcontinuedpartnershipwith the

CityandCountyof Honolulu’s,DepartmentofCommunityServices(DCS) andtheirUSDOL
grantapplicationwhichaimsto improvetheemployabilityof ex-offenders,ages18 to 21
throughaprovisionof education,occupationskills trainingandsupportservices.

Since 1995, DHS-BESSDhaspartneredwith DCS to provideto ourTANF andSNAP
workeligible recipients,someofwhomareex-offenders,with job readinesspreparation
training. Annually,DCS providestrainingto approximately1,000DHS clientsskills suchas
job searchandinterviewing,resumewritingandeffectivejob retentionbehaviors.

Wearecommittedto helpingourclientswho areeligible for ourservicessuchasfinancial
cashassistance,SupplementalNutrition AssistanceProgram(formerlyfoodstamps)benefits
and child careassistance,aswell asthe-arrayof education,trainingandwork activitiesand
supportservicesneededto assistour clientsin achievingthegoalofmovingtowardsself-
sufficiencythroughattainingandmaintainingemployment.

Thankyou forthe opportunityto expressourDivision’s supportfor DCSandtheirUSDOL
- grantapplicationwhich aimsto improvethe employabilityof ex-offenders,ages18 to 21

throughaprovisionof education,occupationskills trainingandsupportservices.

sincerely,

#fleca~
PankajBhanbt

Division Administrator

AN EQUAL OPPORTUNITY AGENCY



April 11,2012

SamuelE. H. Moku, Director
Departmentof CommunityServices
City andCountyof Honolulu
715 SouthKing Street,Suite311
Honolulu, HI 96813

RE: Supportingthe Departmentof CommunityServices’USDOL Reintegrationof Ex-

OffendersTrainingandService-LearningGrantApplication

DearMr. Moku:

HináMaukahasa35 yearhistoryof servingawidevarietyof clientswith addictions,
includingtheoffenderpopulation.Our servicecontinuumoffers treatmentthrough
severallevelsof careincludingResidentialTreatment,Day Treatment,Outpatient
TreatmentandAftercare. -

Hina Mauka,alongwith theHawaii ParolingAuthority, Adult Client Services,Family
Drug Court,andtheDepartmentof PublicSafety,hascollaboratedto improvelinkages
andsubstanceabusetreatmentservicesfortheoffenderpopulation.In 2008,HinaMauka
becamethefirst-programin Hawaiito receiveCARFaccreditationforCriminal Justice
Programming.

Left untreated,drug-abusingex-offenderscanrelapseandreturnto criminalbehavior.
Weprovideaseparateevidence-basedtreatmenttrackfocusedon treatingtheoffender
populationandtheir individualneeds.Servicesaredesignedto promoteself-sufficiency,
anddevelopmentofthenecessaryskills for pro-socialindependentliving.

HinaMaukalooksforwardto workingwith theCity Departmentof CommunityServices
in providingsubstancetreatmentto ex-offendersunderthis grantproject.

If youhaveanyquestionsyoumaycontactmeat447-5225.

Since;py, -‘./‘

“.7
A~q4o)ason
Pre’~td~nt& CEO -

45-845Po’okelaStreet,Kaneohe,Hawaii 96744
Phone(808)236-2600 • Fax (808)236-2626

HINAMAUKA
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April 5, 2012

Mr. SamuelE. IL Moku, Director
DepartmentofCommunityServices
City andCountyofHonolulu
715SouthKing Street,Suite311
Honolulu, Hawaii 96813

DearMr. Moku;

Subject: LetterofCommitmentofSupportthe CityDepartmentofCommunityServices’
ReintegrationofEr-Offenders(RExO) Training andService-LearningGrant
Application

Honolulu CommunityAction Program, Inc. (HCAP) is a 505 (c)(3) nonprofit human service
agencythathasbeenservicingthe islandcommunitysince 1965.It is our beliefandphilosophy
that no individual shouldbe deniedthe opportunity to share andcontributefidly to the bestof
his/hercapabilitiesin the socialand economicwell beingandprosperityofour society.Hence,
HCAPis committedtoalleviatingthe conditionsofpovertyon O’ahu bypromotingopportunities
for the,economicallydisadvantagedto attain greatersocialandeconomicmobility.

SinceSeptember2000, HCAP Youth Servicesand the City DepartmentofCommunityServices
through the Youth ServiceCenter have worked together to provide at-risk youth with the
CompetencyBasedHigh School Diploma (C-Based)program, job readinesstraining, job
placement, youth development, remedial skills training, leadership development, case
managementservicesand mentoring.

HCAP Youth Servicescommits to providing the CompetencyBasedHigh -School Diploma
program and otherpertinent servicesneededfor the Reintegrationof Ex-Offenders (RExO)
Training andService-Learningproject.

If thereare anyfurther questionsor concerns,pleasecontactmeat 591-1766

S/nc ely,

JCiysal Ikeda
-ogramCoordinator

LEEWARD • WINDWARD
Tel: (808) 696-4261 Tel: (808)239-5754

DISTRICT CENTERS CENTRALO’ANLJ • KALIHI-PALAMA • LEAHI
Tel: (808) 488-6834 Tel: (808) 847-0804 Tel: (808) 732-7755
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LEEVJARD COMMUNITY COLLEGE

Office of Continuing Education & Workforce Development

- Aprilll,2012

Mr.Samuei E.H. Moku, Director
Department of Community Services
City & County of Honolulu
715 S. King St., Suite 311
Honolulu, HI 96813

Dear Mr. Moku, -

Subject: Commitments for Training Services

Leeward Community College’s Office of Continuing Education and Workforce
Development (OCEWD) is thrilled to learn of your bid for funding to address a
critical need for Hawaii’s young adults. -

OCEWD’s mission to provide accessible workforce development training to our
community is in perfect alignment with this SGA from DOL to serve young adult
offenders. Our faculty and staff have a sharp knowledge and level of experience
working with this group over the past 15 years and we are thrilled to have this
opportunity to continue- our partnership with the Department of Community
Services. OCEWD is experienced and well-suited to provide workforce training
that is well adapted to individuals facing barriers such as learning disabilities,
unemployment, academic under-preparedness and more. Our workforce training
efforts will focus on industry-validated state or national certification programs
leading to employment in current workforce needs in the State of HawaiL -

Leeward Community College’s OCEWD- office is committed to proving services
including but not limited to:
* Customized- experiential and hands-on workforce training in “hi~hneed”
employment sectors.
* Job-prep advising and assistance to program completers
* Customized or integrated workforce training in the following areas:

- Nurse Aid training and State certification preparation
- Commercial Driver’s training and licensing
- Intro. To Office Administration & Technology training
- Retail Sales Associate training aligned with National Retail Foundation
- Solar Photovoltaic Installer training leading to NABCEP certification
- Security Guard training & preparation for nation-al PSTN certification
- -National Serve-Safe training and certification
-‘Green line cleaning for Hospitals, Hotels or Schools

96-045 Ala Ike, PearlCity, H! 96782 Ph. 808-455-0477 Fax808-453-6730
tmoser@hawaii.edu http:I/www,ocewd.-org/
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Office of Continuing EduCation & Workforce Development

To better serve the program students, OCEWD is capable and-committed to
customizing courses where appropriate to ensure a greater rate of retention and
completion. Customizations could include extended instruction times, math and
reading contextualized to the occupation and employment sector and specific
certification prep courses. Additionally we are capable Of leveraging additional
grant funded support Projects that include math and reading remediatiOn with a
career focus preparation.

We wish you the best in your pursuit to win this bid for funding. Thank you for
the opportunity to bring our experience and strengths to this gratifying project.

Sincerely,

T. Michael Moser
Associate Professor
Sr. Coordinator

96-045Ala Ike,.PearlCity, HI 96782 Ph. 808-455-0477 Fax 808-453-6730
tmoser@hawaii.edu http://www.ocewd.org/



The Institute-For Family Enrichment,LLC
615 Piiko’i Street,Suite I05~~Honolulu, HI 96814

Phone~(808)596-8433eFax:(808)748-3080 www.riffe.org

April 12, 2012

Mr. Samuel E.H. Moku, Director
Department ofCommunity Services
City and County of Honolulu
715 South King Street, Suite 311
Honolulu, HI 96813

Dear Mr. Moku,

The Institute For Family Enrichment (TIFFE) is a community-based agency serving the
State of Hawaii since 1981. Our mission is to provide innovative responses to societal

problems ir~Hawaii having impact on children and- families. TIFFE is dedicated to
providing a range of education, mental- health and substance abuse counseling as well
as intensive family education using Nurturing Parenting Curriculum. TIFFE continues to
work with- at-risk youth, including ages 18 to 21 years, and their parents in the schools,
churches, and community. -

For the past two years, TIFFE has collaborated with Department of Community
Services. TIFFE provides mental health counseling for clients with HMSA, HMSA
Quest, UHA and Tricare. The counseling staff are Qualified Mental Health
Professionals. In addition, TIFFE provides Nurturing Parenting classes for at-risk
families at several locations on the island.

TIFFE can work with the Department of Community Services to provide mental health
counseling and parenting classes for the at-risk youth and their parents. TIFFE is
capable to address the goal to reintegrate youth ex-offenders back into the community,
reestablish community~basedtrust and enhancing their status in the community.

Sincerely,

~ P(z’)~&~~
Linda Honda, CEO

77Mohouli Street 688 KinooleSI, Ste120 PualaniTerrace,SteC204
Hilo, Hawaii 96720 Hilo, 1-H 96720 Kealakekam,Hawaii 96750

(808)961-5166 (808)934-8787 (808)323-3305
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April 11, 2012

Mr. SamuelE. H. Moku, Director
Departmentof Community Services
City and County of Honolulu
715 SouthKing Street,Suite 311
Honolulu, Hawaii 96813

Re: Letter of Supportfor the City & Countyof
Honolulu’s DepartmentOf Community Service& Re-Integration
of Ex-OffendersTraining and Service-LearningGrantApplication

Dear Mr. Moku:

For over 30 years, Volunteer Legal Services Hawaii, a
501(C)(3) non-profit agency, has provided legal assistanceto
thousands of low income and homeless individuals and their
families on Oahu, the Big Island, Kauai and Maui. Volunteer
Legal is the only organizationin the state whose sole missionis
to provide free legal services using attorneys who donate their
time. Through the dedicatedefforts of a tiny staff (five full time
and three part time) and hundreds of volunteer attorneys,
Volunteer Legal assistsmore than2,500 individuals eachyearin
a wide range of civil legal matters — housing, child custody,
visitation andsupport, landlord-tenant, public benefits, recalling
non-felonious benchwarrants, and guardianship,just to namea
few. We assist a number of immigrants, including Pacific
Islanders,aswell as many Native Hawaiians~ -

The organization’s services, which include advice and
counsel face-to-face clinics, telephone consultations, brief
services, workshops, and direct legal representation, are
coordinatedby an experiencedstaff of intake specialists anda
licensed Hawaii attorney who serves as pro -bono attorney
coordinator. Two of Volunteer Legal’s staff members and a
number of its volunteers are bilingual. Its Deputy/Legal
Director, also licensed in Hawaii, practice~dat a major Hawaii
law firm for 25 years. Volunteer Legal’s ExecutiveDirector, also

545 Queen Street . SUite 100 . HonoLulu, Hawaii 96813 -

PHONE: (808) 528-7050 Tolt~Free: (800) 839.5200 . Fax: (808) 524-2147

SERVTCES 555A51



SamuelE. H. Moku
April 11,2012
Page2

an attorney formerly in private practice, has worked in Hawaii,
including at the State of Hawaii Judiciary, for more than 15
years. -

The challengesfaced by at-risk youth and young adults
can be overwhelming and meeting their needs -- including the
ability to navigate through the legal system and receive legal
remedies to which they are entitled -- can be equally
challenging. Volunteer Legal is pleased to support the
Department of Community Services’ efforts to provide
educational and learning opportunities, promote civil
responsibility andengagement,and support the ability of young
adult offendersto reintegrate into the community by enhancing
their work-basedskills andstatusin their communities.

Sincerely,

(T~
~an M. Tamura
Deputy/Legal Director



0MB Number: 4040-0010
Expiration Date: 08/31/2011

Project/Performance Site Location(s)
I am submitting an application as an individual, andnoton behalfof acompany,state,

Project/Performance Site Primary Location local or tribal government, academia, or other type of organization. -

OrganizationName:ICity & County of Honolulu — Youth Services Center

DUNS Number: - -

*Street1:~1505 Dillingham Blvd., Suite 206 -

Street2: _____________________________________________________________________________I
* City: County: —~-1
* State: jHI: Hawaii - -

Province: -

*CountI.y:fuSA:_UNITED STATES -

* ZIP I PostalCode: 96817—4822 j * Project/ Performance Site CongressionalDistrict & II

Hopolulu I

Project/Performance Site Location 1

Organization Name:

DUNS Number:

* Streell:

Street2:

* City:

* State:- [__________________________________________

Province:-

*Country:[USA: UNITED StATES

* ZIP! Postal Code:

Additional Location(s) -~ - J ~ ~ __________________

I am submitting an application as an individuat,~andnot on behalfof acompany,state,
- local or tribal government, academia, orothertypeof organization.

County: 1

-— I
- I

j * Project/ Performance Site congressionalDistrict:

rackingNumber:GRANT11113089 FundingOpportunityNurnber:SGA-PFA-PY-11-03ReceivedDate;2012-04-17T06:25:36-04:00
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BUDGET INFORMATION - Non-Construction Programs - 0MBNumber: 4040-0006

- Expiration Date: 06/30/2014

SECTION A - BUDGET SUMMARY

Grant Program
Function or

Activity

catalog of Federal
Domestic Assistance

Number

Estimated Unobli gated Funds New or Revised Budget

Federal Non-Federal Federal Non-Federal Total -

(a) (b) - • (c) (d) (e) (f) (g)

j. N/A ~1727O I $ 1 $ $ 1 1,500,000.001 $ I $ [ 1,500,000.001

~. - I i I 1 [..... - I I I

3.
1 1 I I - I- I

I

4.

5.

-

Totals

1

$ $ I

- I

i,soo,ooooo~

I

$

I - I

~l 1~soo,oao.ooI- $1__________________
- Standard Form 424A (Rev. 7-97)

- - Prescribed by 0MB (Circular A -102) Page1

TrackingNuniber:GRANT1I1X3O89 FundingOpportunityNurnber:SGA-DFA-PY-11-03~ ~~~-(‘A



SECTION B - BUDGET CATEGORIES

Authorized for Lrocal Form 424A (Rev. 7- 97)

Prescribed by 0MB (Circular A -102) Page IA

‘I~ackingNumber;GRANT1 1113089 FundingOpportunityNumber:SGA-DFA-PY-11-03 Rerpiv~fl~t~~fl1)J~A~1~71’A~~ ~



SECTION C - NON-FEb-,~ALRESOURCES

Standard Form 424A (Rev. - 97)
Prescribed by 0MB (Circular A -102) Page 2

Program - (b) Applicant — - (c) State (d) Other Sources - (e)TOTALS

- sI__- IsI sL I

I Ii IL II - I

ii I - ii 1

1 ............I I II II
$ I - 1 $ I - I $ I I$ I I

SECTIOND ~.FOR~.CASTEDCASHNEEDS
Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter

sI - 553,552.0015 r ~0,326.00I sI 157,742.001 sI 157,742.00151 157,742.001

si - I I - I I I I I I I
sI 553,552.OOj$ { - ~0,326.00lsI 137,742.O0J

$j 157,742.001 $j 157,742.001

E - BUDGETESTIMATESOF FEDERAL-FUNDS NEEDED FOR BALANCE OF THE PROJECT -

Program FUTUREFUNDINGPERIODS (YEARS) -

(b)First (c) Second - (ci) Third. (e) Fourth

$ I ~ sI 315,480.001sI____________________

- I_- II II --

$1 I

II- I

- - - P P I-I I
. -

-$ I 630,968.0~ sI 315,480.00j ~ -sr
SECTION F - OTHERBUDGETIN~ORMATION

I 22. Indirect Charges: I_________________________________________________
- I

Authorized for Local Reproduction

TrackingNumber:GRANT11113089 FundingOpportunityNuxnber:SGA-DFA-PY-11-03ReceivedDate:2012_04~17T06~25~36-O4~nfl
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PART III

ASSURANCES/CERTIFICATIONS



ASSURANCES - NON-CONSTRUCTION PROGRAMS

0MB Approval No. 4040=0007
Expiration Date 06/30/2014

l-’ublic reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed1 and completing.and reviewing the collection of information. Send comments
regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of
Management and Budget, Paperwork Reduction Project (0348=0400), Washington, DC 20503.

PLEASE DO NOT RETURNYOURCOMPLETEDFORMTO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS
PROVIDEDBYTHE SPONSORIINGAGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the awarding agency.
Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant, I certifythat the applicant:

(1) Has the legal authority to apply for Federal Assistance, and the
Institutional, managerial and financial capability (including funds sufficient to
pay the non-Federal share of project cost) to ensure proper planning,
management and completion of the project described in this application.

- (2) Will give the awarding agency, the Comptroller General of the United
States, and if appropriate, the State, through any authorized representative,
access to and the right to examine all records, books, papers, or
documents related to the award; and will establish a proper ~ccounting
system in accordance with generally accepted accounting standards or
agency directives.

(3) Will establish safeguards to prohibit employees from using their
pcOini*iOns for a purpose that constitutes or presents the appearance of

- .~ ‘al or organizational conflict of interest, or personal gain.

Will initiate and complete the work within the applicable time frarlie after
-receipt of approval of the awarding agency.

(5) Will comply with the Intergovernmental Personnel Act of 1970 (42
U.S.C.4728-4763) relating to prescribed standards for merit systems for
programs funded under one of the 19 statutes or regulations specified in
Appendix A of OPM’s Standards for a Merit System of Personnel
Administration (5 C.F.R. 900, Subpart F).

(6) Will comply with all Federal statutes relating to nondiscrimination.
These include but are not limited to: (a) Title VI of the Civil Rights Act of
1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education Amendments of 1972, as
amended (20 U.S.C. 1681-1683, and 1685-1686), which prohibits
discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act
of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the
basis of handicaps: (d) the Age Discrimination Act of 1975, as amended (42
U.S.C. 6101=61 07), which prohibits discrimination on the basis of age; (e)
the Drug Abuse Office and Treatment Act of 1972 (P.L. 92.255) as
amended, relating to nondiscrimination on the basis of drug abuse; (f) the
Comprehensive Alcohol Abuse and Alcpholism Prevention, Treatment and
Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or alcoholism; (g) 523 and
527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290
ee-3), as amended, relating to confidentiality of alcohol and drug abuse
patient records; (h) Title VIII of’the Civil Rights Act of i~68(42 U.S.C. ‘3’601
et seq.), as amended, relating to nondiscrimination in the sale, rental or
firo ‘~gof housing; (I) any other nondiscrimination provisions in the

statute(s) under which application for Federal assistance is being
é; and (j) the requirements of any other nondiscrimination statue(s)

.ch may apply to the application.

(7) Will comply, or has already complied, with the requirements of Titles II
and Ill of the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91=646) which provides for fair and equitable
treatment of persons displaced or whose property is acquired as a result of
Federal or federally assi~tedprograms. These requirements apply to all
interests in real property acquired for project purposes regardless of
Federal participation in purchases.

(8) Will ‘comply, as applicable, with the provisions of the Hatch Act (5
U.S.C. 1501-1508 and 7324=7328) which limit the political activities of
employees whose principal employment activities are funded in whole or in
part with Federal funds.

(9) Will comply, as applicable, with the provisions of the Davis-Bacon Act
(40 U.S.C. 276a to 276a-7), the Copeland Act (40 U.S.C. 276c and 18
U.S.C0 874), and the Contract Work Hours and Safety Standards Act (40
U.S.C. 327-333), regarding labor standards for federally assisted
construction sub-agreements.

(10) Will comply, if applicable, with Flood Insurance Purchase
Requirements of Section 102(a) of the Flood Disaster Protection Act of
1973 (P.L. 93=234) which requires recipients in a special flood hazard area
to participate in the program and to purchase flood insurance if the total
cost of insurable construction and acquisition is $10,000 or more.

(11) Will comply with environmental standards which may be prescribed
pursuant to the following: (a) institution of environmental quality control
measures under the National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification of violating facilities
pursuant to ED 11738; (c) protection of wetlands pursuant to ED 11990; (d)
evaluation of flood hazards in flood plains in accordance with EO 11988; (e)
assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16
U.S.C. 1451 et seq.); (f) conformity of Federal actions to State (Clear Air)
Implementation Plans under Section 176(c) of the Clear Air Act of 1955, as
amended (42 U.S.C. 7401 et seq.); (g) protection of underground sources
of drinking water under the Safe Drinking Water Act of 1974, as amended,
(P.L. 93-523); and (h) protection of endangered species under the
Endangered Species Act of 1973, as amended, (P.L. 93-205).

(12) Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C.
1271 et seq.) related to protecting components or potential components of
the National Wild and Scenic Rivers System.

(13) Will assist the awarding agency in assuring compliance with Section
106 of the National Historic Preservation Act of 1966, as amended (16
U.S.C. 470), EO I 1593 (identification and protection of historic properties),
and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C.
469a.1 et seq.).



(‘ ~Will comply with P.L. 93-348 regarding the protection of human
~tsinvolved in research, development, and related activities supported

this award of assistance.

(15) Will comply with the Laboratory Animal Welfare Act of 1966 (P.L.) 89-
544, as ‘amended, 7 U.S.C. 2131 et seq.) pertaining’ to the care, handliOg,
and treatment of warm blooded animals held for research, teaching, or
other activities supported-by this award of assistance.

(16) Will comply with the Lead-Based Paint Poisoning Prevention Act (42
U.S.C. 4801 et seq.) which prohibits the use of lead based paint in

construction or rehabilitation of residence structures.

(17) Will cause to be performed the required finahcial and compliance
audits in accordance with the Single Audit Act Amendments of 1996 and
0MB Circular No. A-133, “Audits of States, Local ‘Governments, and Non-
Profit Organization.”

(18) Will comply with all applicable requirements of all other Federal laws,
executive orders, regulations and policies governing this program.

°SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL *TITLE
~Useof grant funds certifies aOceptanceof these assurances)

‘APPLICANT ORGANIZATION °DATE SUBMITTED

_____________________________________________________________ (Use of grant funds certifies acceptance of these assurances)

Standard Form 424B (Rev. 7-97) Back



Lobbying Certification (29 CFR Part 93)
Instructions for Completion of SF-LLL, Disclosure of Lobbying Activities

,,5 disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt ofa covered Federal Action, or a material
change to a previous filing, pursuant to title 31 U.S.C. section 1352, Thefiling of a form is required for each payment or agreement to make payment to any lobbying entity forinfluencing
or attempting to influence an officer or employee of any agency, a Member ofCongress, an officer or employee of Congress, or an employeeof a Member of Congress in connection with
a covered Federal action. Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the initial filing
and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify thetype of covered Federal action for which lobbying activity isand/or has been secured to influence the outcome of a covered Federal action.

2. Identify the statusof the covered Federal action.

3. Identify the appropriate classification of this report. If this isa followup reportcaused by a material change to the information previously reported, enter the year
and quarter in which the change occurred. Enter the date of thelast previously submitted report bythis reporting entityfor this covered Federal action.

4. Enter the full name, address, city, state and zip code ofthe reporting entity. Include Congressional District if known. Check the appropriate classification ofthe
reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime
is the 1st tier. Subawards include butare not limited tosubcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Sübawardee”, then enter the full name, address, city, state and zip code of the prime Federal recipient
Include Congressional District, if known. -

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if known. For
example, Department ofTransportation, United States Coast Guard.

7. Enter the Federal program name ordescription for the covered Federal action (item 1). If known, enter the full catalog of Federal Domestic Assistance (CFOA)
number for grants, cooperative agreements, loans, and loan commitments. -

8. Enter the mostappropriate Federal identifying number available forthe Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitation for
Bid (IFB) number, grant announcement number, the contract, grant, or loan award number, the application/proposal control number assigned by the Federal
agency). Include prefixes, e.g., “RFP-DE-gO-OOl

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment forthe prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to
influence the covered Federal action.

(b) Enterthe full names ofthe individual(s) performing services, and include full address if different from 10 (a).
Enter Last Name, First Name, and Middle Initial (Ml).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10). Indicate whether the
payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a material change report, enter the cumulative amount of
payment made-or planned to be made. ‘ -

12. check the appropriate box (es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind
payment.

13. Check the appropriate box (es). check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, orwill be expected to perform, and the date(s) of any services
rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal officials. Identify the Federal official(s) or employee(s)
contacted or the officer(s), employee(s), or Member(s) of congress thatwere contacted.

15. Check whetheror not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect ofthis
collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Papeiwork Reduction Project (0348-0046), Washington, D.C.
20503.



DISCLOSURE OF LOBBYING ACTIVITIES

ype of Federal Action:

a. contract
b. grant
C. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Actibn:

a. bid/offerlapplication
b. initial award
c. post-award

a. initial tiling
b. material change

For Material change Only:
year ....., quarter
date oflast report

if

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(see reverse for public burden disclosure)

3. Report Type:

4.- Nameand Address of Reporting Entity:_ Prime Subawardee
Tier , if known:

Congressional District, if known:

5. If ReportingEntity in No.4 is Subawardee, Enter Name and Address of Prime.

congressional District, if known:

6. Federal Department/Agency: 7. Federal Program-Name/Description: -

CFOA Number, if applicable:

8. Federal Action Number, if known: 9. Award Amount, if known: $

10. a. Name and Address of Lobbying Entity (ifindividual, last name, first name,

Ml):

(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

b. Individuals Performing Services (including address if differentfrom No. 1 Oa)

(last name, -first name, Ml):

(Attach Continuation Sheet(s) SF-LLL-A. if necessary)

11. Amount of Payment (check all that apply):

actual — planned $

12. Form of Payment (check all thatapply):

a. cash
b. in-kind; specify:
nature value

13. Type of Payment(check all that apply)

— a. retainer
— b. one-time fee
— c. commission
— d. contingentfee -

e. deferred
1. other, specify: -

14. Brief Description of Semices Performed or to be Performed and Date(s)of Service, including officer(s), employee(s), or Member(s)
contacted, for Payment Indicated in item 11: -

(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

15. Continuation Sheet(s) SF-LLL-A attached: — YES NO

16. Information requested through this form is authorized by title 31 u.s.c. section 1352. This
disclosure of lobbying activitiesis a material representation of fact upon which reliance was placed by
the tier above when this transacf~onwas made or entered into. This disclosure is required pursuant
to31 U.S.C. 1352. This information will be reported to the Congress semi-annually and will be
available for public inspection. Any person who fails tile the required disclosure shall be sub)ect toa
civil nenalty ofnot less than $10,000and not more than $100,000 for each such failure.

Signature
Print Name:
Tifle:

Telephone Number:________________________ Date: -

Aulhorized for Local Reproduction Standard Form- LLL-A



DISCLOSURE OF LOBBYING ACTIVITIES
(Continuation Sheet)

Reporting Entity: Page

Approved by 0MB 0348-0046 Authorized for Local Reproduction Standard Form - LLL-A



PART IV

SPECIAL CLAUSES AND CONDITIONS

(Should there be any inconsistency between
ese ClauseslCondi-tions and the Awardee’s proposal, these

Clauses/Conditions shall govern.)



PART IV SPECIAL CLAUSES
Ise #1: BUDGETLINE ITEM FLEXIBILITY

Flexibility is allowed within the grant budget (except wages, salaries and fringe benefits, and indirect cost rates), provided no
single line item is increased or decreased by more than 20%. Changes in excess of 20% and any changes in wages, salaries and
fringe benefits, and indirect cost rates MUST receive prior written approval from the Grant Officer.

Any changes in mix or match within the wages and salaries line do not-require a grant modification. However, your assigned DOL
Federal Project Officer (FPO) must review these changes prior to implementing these changes. Failure to obtain such prior written
approval may result in cost disallowance.

Clause #2: ADDITIONAL PROVISIONS

In performing its responsibilities under this grant agreement, the awardee hereby certifies and assures that it will fully comply with the
following Provisions of the Workforce Investment Act (WIA) codified in the following Codes of Federal Regulation:

• 20 CFR 667.200, Administrative Rules, Costs. and Limitations
20 CFR 667.260, Prohibition on Real Property
20 CFR 667;300, Reporting Requirements-

• 20 CFR 667.410, Oversight Roles and Responsibilities
• 20 CFR 667.500 &667.510, Resoluflon
• 20 CFR 667.700,-Procedure to Impose Sanctions
• 29 CFR Part 37, Implementation of the Nondiscrimination and Equal Opportunity

Provisions of the Workforce Investment Actof 1998 (WIA)

clause#3:JNDIRECTCOSTRATEAND COSTALLOCATION PLAN

This clause is applicable to all awardees receiving funds from multiple sources. Organizations receiving funds from only one source
do not need an approved indirect cost rate (ICR) or cost allocation plan (CAP).

Mark the appropriate clause for your organization and fill in the blanks, as appropriate:

A. A current approved CAP or ICR agreement dated _____________ has been provided and approved by
(Federal Cognizant agency-CopyAttached).

Regarding only the ICR agreement,

a) lndirectRate approved _____%

b) Type of Indirect Cost Rate (Provisional/Predetermined/Fixed) See attached
ICR agreement

c) Allocation Base See attached ICR agreement
d) Current period applicable to rate See attachedICR agreement

B. No CAP or ICR agreement has been approved by a Federal Agency.

Note:

Regarding “B”, a pro rata share of the indirect costs specified on the 424A, Section B, Object Class Category ‘~“,

has been approved for the first90 days of the grant period. This is based on the fact that your organization has
not established an ICR agreement or approved CAP.



Within this 90-day period, you must submit an acceptable indirect cost proposal or CAP to your Federal cognizant
agency1 to obtain a provisional indirect rate or a CAP approval. Failure on your part to submit an indfrect cost
proposal within this 90-day period means that you shallnot receive further reimbursement for your
indirect costs.

If DOL is your Federal cognizant agency, proposals shall be sent to the appropriate office in the DOL’s Division of
Cost Determination (see detailed list attached).

Ceiling Indirect Amounts (applicable to A or B above):

An Indirect Cost ceiling in the amount of $ , as specified on the 424A, Section B, Object Class Category “j”, has been
applied under this agreement based on the grantee’s budgetor written documentation received.

The total amount of DOL’s financial obligation under this award willnot be increased to reimburse awardee organizations for higher
negotiated indirect cost rates than those rates or amounts identified in this clause. -

Note:

A ceiling amount does not exclude your organization from the responsibility of submitting an indirect cost rate for approval.

I Providing preponderance of Federal funds to the organization



Division of Cost Determination
List of Addresses and Telephone Numbers

(As of March 2010)

National Office Address and Contact Information:
200 ConstitutionAvenue, N.W., S-f 510

Washington, D.C. 20210
(P)202-693-4100
(F) 202-693-4099

Chief: Victor M. Lopez
E-mail address: Iopez.victor~doI.gov

(P) 202-693-4106

Cost
Negotiators E-mail Address Location!

Region Address Phone/FAX

DamonTomchick

Casey Carros

tomchick.damon~dol.qov
-

D.C. Same as
National Office

Same as
National Office

Same as
National Office

125 Oak Drive
Sellersville, PA 18960

230 South Dearborn St.
Room 1016

Chicago,lL 60604-1505

(P) 202-693-4105
(F) 202-693-4099
(P) 202-693-4107
(F) 202-693-4099
(P) 202-693-4104
(F) 202-693-4099

(P) 215-257-8712
(F) 215-257-8994

(P) 312-886-5247
(F) 312-353-0704-____________

carros.casimert~dol.c~ov D.C.

Margie
Merced

Stephen
Cosminski

merced.marqie~dol.qov D.C.
-

cosminski.stephen~~dol.~ov Philadelphia

Ronald
Goolsby qoolsby.ronaId~~dol.qov Chicago

CarolMckone - mckone.carol~dol.qov Dallas P.O. Box821067
Ft. Worth, TX 76182

(P)817-281-1503
(F) 817-281-1530

Arthur
Campbell campbell.arthur~doI.~iov Seattle

P.O. Box 3433
Renton, WA 98056

(P) 425-271-3848
(F) 425-271-5295

* Cost Negotiators are generally responsible for organizations located in their regions; as follows:

Washington D.C. INational Officel: Washington D.C. metro area and Atlanta Region (Alabama, Florida, Georgia,
Kentucky, Mississippi, North Carolina, South Carolina, and Tennessee).

Philadelphia Region: Connecticut, Delaware, Maine, Maiyland, Massachusetts, New Jersey, New Hampshire, New York,
- Pennsylvania, Puerto Rico, Rhode Island, Vermont,, Virginia, Virgin Islands, and West Virginia.

Chicago Region: Illinois, Indiana, Iowa, Kansas, Michigan, Minnesota, Missouri Nebraska, North Dakota, Ohio, South
Dakota, and Wisconsin.

Dallas Region: Arkansas, Colorado, Kentucky, Louisiana, Nevada, New Mexico, Oklahoma, Texas, and Wyoming.

Seattle Region: Alaska, California, Hawail, Idaho, Montana, Oregon, Utah, and Washington.



THIS GRANT IS SUBJECT TO:

r~
Part 170

.~ppendixA to Part 170--Award Term -

I. Reporting Subawards and Executive Compensation.
a. Reporting offirst-tier subawards.
1. Applicability. Unless you are exempt as provided in paragraph d. of this award term, you must report each action that obligates $25,000 or more in Federal funds that does not include Recovery funds (as

defined in section 1512(a)(2) ofthe American Recovery and Reinvestment Act of 2009, Pub. L. 111-5) fora subaward to an entity (see definitions in paragraph e. ofthis award term).

2. Where and when to report. -

i. You must report each obligating action described in paragraph al. ofthis award term to htto://www.fsrs.gov.
ii. For subaward information, report no later than the end of the month following the month in which the obligation was made. (For example, if the obligation was made on November 7, 2010, the obligation must

be reported by no later than December 31, 2010.)

3. What to report. You must report the information about each obligating action that the submission instructions posted at httn://www~ry.ov specify.
b. Reporting Total Compensation of Recipient Executives.
1. Applicability and what to report. You must reporttotal compensation for each of your five most highlycompensated executives for the preceding completed fiscal year, if.—
i. the total Federal funding authorized to date under this award is $25,000 or more; -

ii. in the preceding fiscal year, you received—
(A) 80 percent or more of yourannual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial assistance subject tothe Transparency Act, as defined at2 CFR 170.320

(and subawards); and
(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts(and subcontracts) and Federal financial assistance subject to the Transparency-Act, as defined at 2 CFR 170.320 (and

subawards); and
Hi. Thepublic does not have access toinformation about the compensation of the executives through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Actof 1934 (15 U.S.C. 78rn(a),

780(d)) or section 6104 of the Internal Revenue Code of 1986. (To determine if the public has access tothe compensation information, see the U.S. Security and Exchange Commission total compensafion filings
at htts:Uwww.sec.nov/answerslexecomp.htm.)

2. Where andwhen to report. You must report executivetotal compensation described in paragraph b.1. ofthis award term:
i. As part ofyour registration profile at htlo:Ilwww.ccr.gov. -

H. By the end of the month following thri month in which this award ismade, and annuallythereafter. -

c, Reporting ofTotal Compensation ofSubrecipient Executives.
1. Applicability and what to report. Unlessyou are exempt as providedin paragraph d. of this award term, for each first-tier subrecipient under this award, you shall report the names and total compensation of

each of the subrecipient’s five most highlycompensated execufives for the subrecipient’s preceding completed fiscal year, if—
i, in the subrecipient’s preceding fiscal year, the subrecipient received--
(A) 80 percent or more of its annual gross revenues from Federal procurement contracts (and subcontructs) and Federal financial assistance subject tothe Transparency Act, as defined at2 CFR 170.320 (and

subawards); and
(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts(and subcontracts), and Federal financial assistance subject to the Transparency Act (and subawards); and
‘--The public does not have access to information aboutthe compensation of theexecutives through periodic reports filed under section 13(a) or 15(d) of the Securities ExchangeActof 1934(15 U.S.C. 78m(a),

7 srsection 6104 ofthe Internal Revenue Code of 1986. (To determine if the public-has accessto the compensation information, see the U.S. Security and Exchange Commission total compensationfilings
Avww,sec.oov/answers/execomp.htrn.)

Where and when to report. You must report subrecipientexecutive total compensation described in paragraph cl. ofthis award term:
To the recipient.

H. By the end ofthe month following the month during which you makethe subaward. For example; if asubaward is obligated on any date during the month of October of a given year (i.e., between October 1
and 31), you must reportany required compensation information of the subrecipient by November30of that year. -

d. Exemptions
If, in the previous tax year, you had gross income, from all sources, under $300,000, you are exemptfrom the requirements to report:
I. Subawards, and
H. The total compensation of the fivemost highly compeusated executives of any subrecipient.
e. Definifions. For purposes of this award term: -

1. Entity means all of thefollowing as defined in 2 CFR part 25:
I. A Governmental organization, which is a State, local government, or Indiantribe;
H. A foreign publicentity;
Hi. A domestic or foreign nonprofit organization;
iv. A domestic or foreign for-profit organization;
v. A Federal agency, but Only 05 a subrecipient under an award or subaward to anon-Federal entity.
2. Executive means officers, managing partners, or any otheremployees in management posifions.
3. Subaward:
i. This term means a legal instrument to provide supportfor the performance of any portion of the substanfve project or programfor which you received this award and that you as the recipient award to an

eligiblesubrecipient -

H. The term does not include your procurement of property and services needed to carry out the project or program (for further explanation, see Sec. .210 ofthe attachment to 0MB Circular A-133, ~Auditsof
States, Local Governments, and Non-Profit Organizations”). -

Hi. A subawerd may be provided through any legal agreement, including an agreement that you or a subrecipient considers a contract.

4. Subrecipient means an entity that:
-i. Receives a subuward from you (the recipient) under this award; and
H. Is accountable toyou for the use ofthe Federal funds provided by the subaward.

5. Total compensation means the cash and noncash dollar value earned by- the executive during the recipient’s or subrecipient’s preceding fiscal year and includes the following (for more information see 17 CFR
229.402(c)(2)):

i. Salary and bonus.
ii. Awards of.slock, stock options, and stock appreciation rights.Use the dollar amount recognized for financial statement reporting purposes with respect to the fiscal year in accordance with the Statementof

Financial Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments.
ui Earningsfor sejvices under npn equity incentive plans This does not include group life health hospitalization or medical reimbursement plans that do not discriminate in favorof executives and are available

generally to all salaried employees.
iv. Change in pension value. This is the change in present value of defined benefit and actuariul pension plans.
v. 4-hove-market earnings on deferred compensation which is not tax-quaflfled.

yrcompensation, if the aggregate value of all such other compensation (e.g. severance, termination payments, value of life insurance paid on behalf ofthe employee, perquisites or property) for the
.~ exceeds $10,000. -



THIS GRANT IS SUBJECT TO:

2 ~-Subtit!eA, Chapter I and Part 25

jendix A to Part 25--Award Term

I. Central ContractorRegistration and Universal Identifier Requirements

A. Requirement for Central Contractor Registration (CCR)

Unless you are exempted from this requirement under 2 CFR25.110, you as the recipient-must maintain the currency ofyour information in the CCR until you submit the final financial
report required under this award or receive the final payment, whichever is later, This requires that you review and update the information at least annually after the initial registration, and
more frequently if required bychanges in your information or anotheraward term.

B. Requirement for Data Universal Numbering System (DUNS).Numbers

If you are authorized to make subawards under this award, you:
1. Must notity potential subrecipients that no entity (see definition in paragraph C ofthis award term) may receive a subaward from you unless the entity has provided its DUNS number

to you.
2. May not make a subaward to an entity unless the entity has provided its DUNS numberto you.

C. Definitions

For purposes of this award term: -

1. Central Contractor Registration (CCR) means the Federal repository into which an entity must provide information required for the conduct of business as a recipient Additional
information about registration procedures may be found at the CCR Internet site (currently at htto://www.ccr.qov).

2. Data Universal Numbering System (DUNS) number means the nine-digit number established and assigned by Dun and Bradstreet, Inc. (D&B) to uniquely identity business entities.
A DUNS number may be obtained from D&B by tetephone (currently 886-705-5711) or the Internet (currently at http://fedqov.dnb.cornIwebform).

3. Entity, as it is used in this award term, means all of the following,as defined at 2 CFR part 25, subpart C:
a. A Governmental organization, which is a State, local government, or Indian Tribe;
b. A foreign public entity;
c. A domestic or foreign nonprofit organization;
d. A domestic orforeign for-profit organization; and
e. A Federal agency, butonly as a subrecipient underan award or subaward to a non-Federal entity.
4. $ubaward:

term means a legal instrument to provide support for the performance ofany portion of the substantive project or program for which you received this award and that you as the
~ award to an eligible subrecipient.

The terni does not include your procurement of property and services needed to carry out the project or program (for further explanation, see Sec. ----.210 ofthe attachmentto 0MB
~,,cularA-133, “Audits of States, Local Governments, and Non-Profit Organizations”).

- c. A subaward may be provided through any legal agreement, including an agreement that you consider a contract.
5. Subrecipient means an entity that
a. Receives•a subaward from you under this award; and
b. Is accountable to you for the use of the Federal funds provided by the subaward.



THIS GRANT IS SUBJECT TO:

iarding Data Including Personally Identifiable Information

iposals received in response to this SGA mustrecognize that confidentiality of sensitive data is of paramount importance to the Department of Labor and must be observed except
where disclosure is allowed by the prior written approval ofthe Grant Officer or-by court order. By submitting a proposal, Grantees are assuring that all data exchanges conducted
through or during the course of performance of this grant will be conducted in a manner consistent with applicable Federal law. All such activity conducted by ETA and/or Grantee/s will
be performed in a manner consistentwith applicable state and Federal laws.

By submitting your application, your organization agrees to take all necessary steps to protect such confidentiality by complying with the following provisions thatare applicable in
governing their handling ofconfidential information:

1. Grantees shall not extract information from data supplied byDOL/ETA for any purpose not stated inthe SGA. -

2. Grantees shall retain data received from DOL/ETA only for the period oftime required to utilize it for assessment and other purposes, or to satisfy applicable Federal records
retention requirements, if any. Thereafter, the Grantee agrees that all data will be destroyed, including the degaussing of magnetic tape files and permanent deletion of electronic
data.

3. Grantees shall ensure that any information used during the performance of this Grant has been obtained and is-being transmitted in conformity with applicable Federal and state
laws governing the confidentiality of information. Information transmitted to DOL/ETA containingsensitive information, including personally identifiable information (P11), must be
encrypted using National Instituteof Standards arid Technology (MIST) Federal Information Processing Standards (FIPS) 140-2 validated products. The encrypted information must
be encrypted in a form that would allow the receiver of the information to decrypt the information without installing additionalsoftware ortools.

4. Access to any information created by DOL/ETA shall be restricted to only those employees of the Grant recipient who need it in their official capacity to perform duties in connection
with the Scope ofWork outlined in this SGA.

5. Grantee employees and other personnel who will have access to sensitive/confidential/proprietary/privatedata-shall be advised of the confidential nature of the information, the
safeguards required to protect the information, and the civil and criminal sanctions for noncompliance with-such safeguardsthat are contained iii Federal and state laws.

6. Prior to being able to have access to confidential data, Grantee employees and other personnel shall execute a standard document acknowledging their understanding ofthe
confidential natureof the data and the safeguards with which they must comply in their handling of such data as well as the fact that they may be liable to. civII and criminal sanctions
for improper disclosure. -

7. Grantees further acknowledge thatall data obtained through DOIJETA shall be stored in an area that is physically safe from access by unauthorized persons at all times and the
--rjata will be processed using grantee-issued equipment, managed information technology (IT) services, and designated locations approved by DOL/ETA. Accessing, processing,

~dstoring ofDOL/ETA data on personally owned equipment, atoff-site locations (e.g., employee’s home), and non-Grantee-managed ITservices (e.g., Yahoo mail), isstrictly-,iohibited unless approved by DOL/ETA.

All data shall be processed ina manner that will protect the confidentiality of the records/documents and is designed to prevent unauthorized persons from retrieving such- records by
computer, remote terminal, or any other means. Data may be downloaded to, or maintained on, mobile or portable devices only if the data are encrypted using NIST FIPS 140-2
validated products. In addition, wage data may only be accessed from secure locations.

9. Data obtained by-the Grantee through a requestshall not be disclosed to third parties except as permitted by the Grant Officer.

10. Grantees shall permit ETA to make onsite inspections during regular business hours for the purpose’ of conducting audits and/or to conduct other investigationsto assure that the
Grantee is complying with the confidentiality requirements described above. In accordance with this responsibility, Grantees shall make records applicable to this Agreement
available to authorized persons for the purpose of inspection, review, and/or audit. -

11. Grantees shall take the steps necessary to ensure the privacy ofall P11 obtained from participantsand/or other individuals and to protect such information from disclosure to
unauthorized individuals. Grantees shall maintain such P11 in accordance with the DOL/ETA standards for information security provided herein, including any updates to such
standards provided to the Grantee by DOL/ETA. Grantees shalt report immediately to the DOL ETA Information Security Officer (ISO) any suspected or confirmed breaches or
compromise ofP11 obtained from participants and/orother individuals..



PART IV SPECIAL CONDITIONS
Federal Project Officer: The DOL/ETA Federal Project Officer (FF0) for this granflagreement is:

Name: Richard Morris
Address: U.S. Department of Labor/ETA

200 Constitution Avenue, N.W., Room N-451 1
Washington, D.C. 20210

Telephone: 202.693.3603
E-mail: morris.richard~dol.gov

The FF0 is not authorized to change any of the terms or conditions of the grant/agreement. Such changes, if
any, will be accomplished by the Grant Officer by the use ofa properly executed grant/agreement modification.

2. Equipment: Awardees must receive prior approval from the DOL/ETA Grant Officer for the purchase
and/or lease of any equipment with a per unit acquisition cost of $5,000 or more, and a useful -life of more
than one year. This includes the purchases of ADP equipment. The grant award does not give approval for
equipment even if it is specified in a grantee’s statement of work unless specifically approved in the grant award
execution letter by the Grant Officer. If not, the awardee must submit a detailed description list to the FF0 for
review-within 30 days of the grant/agreement award date. Failure to do so will necessitate the need for approval
ofequipment purchase on an individual basis.

3. Program Income: The awardee is authorized to uti~zethe addition method if any Program Income is
— generated throughout the duration of this grant! agreement. The awardee is allowed to deduct Costs incidental

( to generating Program Income to arrive at a net Program Income [29 CFR Part 95.24(c) or 29 CFR Part
97.25(c)(g)(2)]. -

4. Pre-Award: The awardee- hereby agrees that all costs incurred by the awardee- prior to the start date specified
in the grant agreement issued by the Department are incurred at the awardee’s own expense.

5. Reports: All ETA grantees are required to submit quarterly financial and narrative progress reports for each
grant award.

A. Quarterly Financial Reports. Pursuant to Training and Employment Notice (TEN) 12-07, all ETA
grantees are required to report quarterly financial data on the ETA 9130, no later than 45 days after the
end of each reporting quarter. Reporting quarter end dates are June 30, September 30, December 31,
and March 31.-

1. The previously used Standard Form 269 is no longer accepted by ETA. The ETA on-line reporting
system has been modified to accommodate the ETA 9130 required data elements, which includes
a new Federal cash section. Expenditures are required to be reported on an accrual basis,
cumulative from the beginning of the life of a grant, through the end of each reporting period.

2. The instructions for accessing both the on-line financial reporting system and the HHS Payment
Management System can be found in the transmittal memo accompanying this grant award
document. Copies of the ETA 9130 and detailed reporting instructions are available at
www.doleta.gov/grants/financial_reporting. cfrn.



B. Quarterly Narrative Progress Reports. Grantees are required to submit a brief narrative quarterly and
final report to the designated Federal Project Officer (FF0) on grant activities funded under this
agreement. All reports are due no later than 45 days after the end of each reporting quarter. Reporting
quarter end dates are June 30, September 30, December 31, and March 31.

1. The last quarterly progress report that grantees submit will serve as the grant’s Final Performance
Report. This report should provide both quarterly and cumulative information on the grant’s
activities. It must summarize project activities, employment outcomes and other deliverables, and
related results of the project.

2. The awardee shall .use any standard forms and instructions to report on training and employment
outcomes and other data relating to the progress reports as provided by ETA.

3. The awardee shall utilize standard reporting processes and electronic reporting systems to submit
their quarterly progress reports as provided by ETA.

6. Consults: Consultant fees paid under this grant/agreement shall be limited to $585 per day without
additional DOL Grant Officer approval.

7. Rebates: The awardee agrees-to advise the Grant Officer, in writing, of any forthcoming income resulting
from lease/rental rebates or other rebates, interest, credits or any other monies or financial benefits to be
received, directly or indirectly as a result of or generated by these award dollars. Appropriate action must be
taken to ensure that the Government is reimbursed proportionally from such income.

~‘-8.-Publicity: No funds provided under this grant shall be used for publicity or propaganda purposes, for the
preparation, distribution or use of any kit, pamphlet, booklet, publication, radio, television or film presentation
designed to support or defeat legislation pending before the Congress, except in presentation to the Congress
itself. Nor shall grant funds be used to pay the salary or expenses of any grant or agreement awardee or agent
acting for such awardee, related to any activity designed to influence legislation or appropriations pending before
the Congress.

9. Public Announcements: When issuing statements, press releases, requests for proposals, bid solicitation,
and other documents describing project or programs funded in whole or in part with -Federal money, all
awardees receiving Federal funds, shall clearly state (1) the percentage of the total cost of the program or
project which will be financed with Federal money, and (2) the dollar amount of Federal funds for the project or
program.

10. Executive Order 12928: In compliance with Executive Order 12928, the Grantee is strongly encouraged to
provide subcontracting/subgranting opportunities to Historically Black Colleges and Universities and other
Minority Institutions such as Hispanic-Serving Institutions and Tribal Colleges and Universities; and to Small
Businesses Owned and Controlled by Socially and Economically Disadvantaged Individuals.

11. Procurement: Except as specifically provided, DOL/ETA acceptance of a proposal and an award of federal
funds to sponsor any program(s) does not provide a waiver of any grant requirements and/or procedures. For
example, the 0MB circulars require an entity’s procurement procedures must conduct, as practical, all
procurement transactions to provide open and free competition, If a proposal identifies a specific entity to
provide the services, the DOL/ETA’s award does not provide the justification or basis tO sole-source the
procurement, i.e., avoid competition.



12. Veteran’s Priority Provisions: The Jobs for Veterans Act (Public Law 107-288) requires grantees to
provide priority of service to veterans and spouses of certain veterans for the receipt of employment, training,
and placement services in any job training program directly funded, in whole or in part, by DOL. The regulations

implementing this priority of service can be found at 20 CFR part 1010. In-circumstances where a grant recipient
must choose between two qualified candidates for a service, one of whom is a veteran or eligible spouse, the
veterans priority of service provisions require that the grant recipient give the veteran ‘or eligible spouse priority
of service by first providing him or her that service. To obtain priority of service, a-veteran or spouse must-meet
the program’s eligibility requirements. Grantees must comply with DOL guidance on veterans’ priority. ETA’s
Training and Employment Guidance Letter (TEGL) No. 10-09 (issued November 10, 2009) provides guidance on
implementing priority of service for veterans and eligible spouses in all qualified job training programs funded in
whole or in part by DOL. TEGL No. 10-09 is available at
http://wdr.doleta.qov/directives/corr_doc.cfm?DOCN=281 6.

13. Audits: The awardee agrees to comply with the required financial and compliance audits in accordance with
the Single Audit Actof 1984.

14. Salary and Bonus Limitations: Under Public Law 109-234 and Public Law 111-8, Section 111, none of
the funds appropriated in Public Law 111-5 or prior Acts under the heading “Employment and Training” that are
available for expenditure on or after June 15, 2006, shall be used by a recipient or sub-recipient of such funds to
pay the salary and bonuses of an individual, either as direct, costs or indirect costs, at a rate in excess of
Executive Level II. These limitations also apply to grants funded under this SGA. The salary and bonus
limitation does not apply to vendors providing goods and -services as defined in 0MB Circular A-133. See
Training and Employment Guidance Letter No. 5-06 for further clarification, available at
httix//wdr.do(eta.~ov/directives/corr_doc.cfm?DOCN=2262.

15. Intellectual Property Rights: The Federal Government reserves a paid-up, nonexclusive and irrevocable
( license to reproduce, publish or otherwise use, and to authorize others to use for federal purposes: i) the

copyright in all products developed under the grant, including a subgrant or contract under the grant or subgrant;
and ii) an.y rights of copyright to which the grantee, subgrantee or a contractor purchases ownership under an
award (including but not limited to curricula, training- models, technical assistance products, and any related
materials). Such uses include, but are not limited to, the right to modify and distribute such products worldwide
by any means, electronically or otherwise. Federal funds may not be used to pay any royalty or licensing fee
associated with such copyrighted material, although they may be used to pay costs for obtaining a copy which
are limited to the developer/seller costs of copying and shipping. If revenues are generated through selling
products developed with grant funds, including intellectual property, these revenues are program income.
Program income is added to the grant and must be expended for allowable grant activities.

If applicable, the following needs to be on all products developed in whole or in part with grant funds:

“This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and
Training Administration. The solution was created by the grantee and does not necessarily reflect the official
position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or
assurances of any kind, express or implied, with respect to such information, including any information on linked
sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness,
adequacy, continued availability, or ownership. This solutiOn is copyrighted by the institution that created it.
l’nternaF use, by an ‘organization and/or personal use by ar~individual for non-commercial purposes, is
permissible. All other uses require the prior authorization of the copyright owner.”

16. Evaluation. Data, and Implementation: The grantee agrees to cooperate with the U.S. Department of
Labor (USDOL) in the conduct of a third-party evaluation, including providing to USDOL or its authorized
contractor appropriate data and- access to program operating personnel and participants in a timely manner.



17. ACORN Prohibition: Section 511 of the Consolidated Approl5riations Act, 2010 (P.L. 111-117, Division E)
(CAA), requires that no direct or indirect funding from the CAA may be provided to the Association of Community- - Organizations for Reform Now (ACORN) or any of its subsidiaries through Federal grantees or contractors. DOL

is required to take steps so that no Federal funds from the CAA are awarded or obligated by DOL grantees or
contractors to ACORN or its subsidiaries as subgraritees, subcontractors, or other subrecipients. This
prohibition applies not only to a direct recipient of Federal funds, but also to a subrecipient (e.g., a subcontractor,
subgrantee, or contractor of a grantee).

Training and Employment Guidance Letter (TEGL) No. 8-09, Change 1 provides detailed guidance concerning
this prohibition. The TEGL can be found on ETA’s website at
http://wdr,doleta.gov/directives/corr doc.cfm?DOCN=2960. If you have any additional questions, please contact
your Grant Officer.

18. Age Discrimination Act of 1975: The Age Discrimination Act of 1975,42 U.S.C. 6101 etseq., prohibits
discrimination on the basis of age in’ any program or activity receiving Federal financial assistance.

‘19. Flood Insurance: The Flood Disaster Protection Act of 1973, as amended, 42 U.S.C. 4001 et seq., provides
that no Federal financial assistance to acquire, modernize, or construct property may be provided in identified
flood-prone communities in the United States, unless the community participates in the -National Flood Insurance
Program and flood insurance is purchased within 1 year of the identification. The flood insurance purchase
requirement applies to both public and private applicants for HHS support. ‘Lists of flood-prone areas that are
eligible for flood insurance are published in the FederalRegister by FEMA.

20. Architectural Barriers: The Architectural Barriers Act of 1968’, 42 U.S.C. 4151 et seq., as amended, the
Federal Property Management Regulations (see 41 CFR 102-76), and the Uniform Federal Accessibility
Standards issued by GSA (see 36 CFR 1191, Appendixes C and D) set forth requirements to make facilities

( - accessible to, and usable by, the physically handicapped and include minimum design standards. All new
facilities designed or constructed with grant support must comply with these requirements.

21. Drug-Free ‘Workplace: The Drug-Free Workplace Act of 1988, 42 U.S.C. 701 et seq., requires that all
organizations receiving grants from any Federal agency agree to maintain a drug-free workplace. The recipient
must notify the awarding office if an employee of the recipient is convicted of violating a criminal drug statute.
Failure to comply with these requirements may be cause for debarment.

22. Limited English Proficiency: Recipients of Federal financial ‘assistance must take reasonable steps to
ensure that people with limited English proficiency have meaningful access to health and social services and
that there is effective communication between the service provider and individuals with limited English
proficiency. Recipients should determine their responsibilities to individuals with limited English proficiency under
Title VI of the Civil Rights Act of 1964.

23. Seat Belts: Pursuant to EO 1-3043 (April 16, 1997), Increasing the Use of Seat Belts in the United States,
recipients are encouraged to adopt and enforce on-the-job seat belt policies and programs for their employees
when operating vehicles, whether organizationally owned or rented or personally owned. -

24. Executive Order 13513: Sec. 4. Text Messaging While Driving by Government Contractors,
Subcontractors, and Recipients and Subrecipients. Each’ Federal agency, in procurement contracts, grants, and
cooperative agreements, and other grants to the extent authorized by applicable statutory authority, entered into
after the date of this order, shall encourage contractors, subcontractors, and recipients and subrecipients to
adopt and enforce policies that ban text messaging while driving company-owned or -rented vehicles or GOV, or
while driving POV when on official Government business or when performing any work for or on behalf of the



Government. Agencies -should also encourage Federal contractors, subcontractors, and grant recipients and
subrecipients as described in this section to conduct initiatives of the type described in section 3(a) of this order.

25. Executive Order 13333: This agreement may be terminated without penalty, if the grantee or any
subgrantee, or the contractor or any subcontractor (i) engages in severe forms of trafficking in persons or has
procured a commercial-sex act during the period of time that the grant, contract, or cooperative agreement is in-
effect, or (ii) uses forced labor in the performance of the grant, contract, or cooperative agreement.” (22 U.S.C. §

7104(g)) -

26. SPECIAL REQUIREMENTS FOR CONFERENCES AND CONFERENCE SPACE

The Department of Labor has instituted a policy that requires its staff to hold meetings in its U.S. Department of Labor
buildings, such as -the Frances Perkins Building, BLS Postal Square Building or another GSA-controlled space in the
Metropolitan Washington area. In the event a meeting is to be held under the terms of the grant, the grantee is responsible
to research the availability of federal space and when suitable federal space is located, arrange for the space be reserved,
or contact the FPO to arrange for the space to be reserved in the event that the federal agency requires a federal staff
person reserve conference space through:

FPB Conference Room Reservations: 202-693-7773
Postal Square Building (BLS) Reservations: 202-691-6630 (30 day advance notice) or email to conference_help@bls.gov.

The U.S. Department of Labor has implemented a Government-wide policy regarding standardized procedures for the pre-
clearance ofconferences and conference attendance. The FPO is responsible for obtaining Departmental clearance before
the Grantee incurs expenses for any conference or meeting. However, no request for pre-clearance is required for any
meetings or conferences that are being planned and convened by the grantee or as part of the implementation of this grant,
that do not include more than five Department of Labor Federal employees. If the Grantee plans to have any such meetings
or conferences that will require the- attendance of more than five Department of Labor Federal employee attendees, pre-

-~clearance of that meeting or conference is required, and should be coordinated with the FPO.

When these facilities are unavailable or inadequate to meet the requirements of the grant, the grantee shall provide
information to support- a justification using the formats specified below. The grantee shall document an analysis that
includes a list o.f federal spaces contacted in indicating the reason space was not adequate/available. To support the
recommendation of commercial spaces, the grantee shall include three estimates from commercial sources to show
evidence that the grantee located the most economical venue for the meeting/conference space.

In situations where DOL space or other federal space is not available or inadequate to meet the needs of the grant
requirement, the Grantee shall document the analysis that includes a list of federal spaces contacted in indicating the
reason space was not adequate/available. To support the recommendation of commercial spaces, the grantee shall
include three estimates from commercial sources to show evidence that the grantee located the most economical venue for
the meeting/conference space.

Timeline - when arranging a meeting, the grantee shall submit a timeline for the meeting which includes:
• identification of the locale
• timeline to contact federal facilities determine availability
• timetine to contact contractor facilities and establish estimated costs in the,event a commercial venue is required,

fill in the attached justification (found on the next page of your grant agreement). The timeline for approval should
be two weeks.

Signing this award agreement, or the expenditure
of grant funds, certifies that your organization has read
and will comply with all parts of this grant agreement.



EMPLOYMENT AND TRAINING ADMINISTRATION
CONFERENCE/MEETING CLEARANCE REQUEST FORM

~e fill out the following clearance request form in full and email it to the Federal Project Officer for this grant or
jperative agreement. In the e-mail, please attach electronically (both PDF and Word format) any further expense

iiiformation or documentation in support of the conference request, as well as a copy of the required memorandum from the
agency head requesting agency participation in the conference. Finally, please attach your agency’s conference meeting
plan.

DATEOFREQUEST:_______________________________

REQUESTEDBY:’
Government Federal Project Officer’s name

SPONSORINGOFFICE:
Employment and Training. Administration (ETA) and Office Name

CO-SPONSORINGOFFICEIORGANIZATION:
IfApplicable, this s~ctionis usually completed by the ETA FPO.

NFERENCETITLE:

CONFERENCEDATE(S): -

PURPOSE AND OBJECTIVE(S):
(Describe the purpose of the conference, justify, and certify that sponsorship of this conference is important to the program mission.)


